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IToJ102keHME 0 BeI€HUH JUYHBIX J€eJ1 oﬁyqamumxca

MBOY «Kypuaaoeckas CII Nel um. JoxtykaeBa M.A.»

1. O01mme moJ10KeHus

1.1. Hacrosimiee IloJio:keHue 0 mopsiike BedeHUS JHUYHBIX /1€ 00y4YarOIIUXCH
OpPraHM3auMi,  OCyHIeCTBJsIIOLIEH  00pa30BaTelbHYH)  [1eSITeJIbHOCTbD,
pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHbiM 3aKk0HOM Ne 273-D3 ot 29.12.2012
«O06 obpazoBanuu B Poccuiickoit @eneparumy» ¢ u3MeHeHUsIMHU oT 28 nexadbps 2024
rona, ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
JaHHBIX» C U3MeHeHus MU oT 6 despans 2023 roga, [Ipukazom MuHnpocsemnieHus
Poccun Ne 458 ot 02.09.2020 roma «O0 yTBepXKACHHHM TMOpsAKAa MpUeMa Ha
o0yueHue Mo 0o0pa3oBaTENIbHBIM IIpPOrpaMMaM HadajabHOTO OOIIEro, OCHOBHOTO
00111eT0 U cpeHero oomiero oopazoBanusy, [Ipukazom Munnpocsenienus Poccuun
or 6 anpens 2023 roma Ne 240 «OO0 yTBepKACHMM TOpSAIKA M YCIOBUU
OCYIIECTBIICHUSI ~ TEpeBoja,  OOyYalIIUXCs W3  OJHOM  OpraHU3AIlNH,
OCYIIECTBISIIOIIEH  00pa3oBaTENbHYIO JEATEIBHOCTh 1O  00pa3oBaTeIbHBIM
nporpaMMmaM HayajbHOIO OOIIEro, OCHOBHOTO OOIIEro M CpPEAHEro OOIIero
oOpa3oBaHMsl B Jpyrue OpraHU3AIMH, OCYIICCTBISIONIME 00pa30BaTEIbHYIO
JeSTEIbHOCTh 10 00pa30BaTeNbHBIM MPOrPaMMaM COOTBETCTBYIOIIETO YPOBHS U
HAIPaBIEHHOCTNY, a TAKXKe Y CTaBOM 00IIe00pa30BaTeIbHON OpraHU3aI|H.

1.2. Nauuoe llonoocenue o 6edeHuu auumvlx Oenl ooOyuarouwuxcs pa3paboTaHo ¢
LENbI0 PerjaMeHTaluu paboThl C JIMYHBIMU JI€daMH OOYyYaroUIMXcs IMIKOJbl U
omnpezenseT MOPSAAOK JEWCTBUH BceX  KaTeropuii pabOTHUKOB — IIKOJIBI,
YUYacCTBYIOIIMX B pa0OTE C BbIIICHA3BAHHON JTOKYMEHTAIUEH.

1.3. Hactosmee [lomokeHne yTBep)kKIaeTcsi MPUKA30M IO IIKOJE M SBISETCS
00s13aTeNbHBIM JIIT BCEX KATErOpHil TEeNarorH4ecKuX M aIMUHUCTPATUBHBIX
PabOTHUKOB IIKOJIBI.

1.4. Benenne u XpaHEHUE JIMYHBIX Jell OOy4YaroMIMXCA IIKOJIBI BO3jJaraercs Ha
KJIACCHOTO PYKOBOAUTENS (BEIEHHWE) U — Ha JICJIONPOU3BOIUTENST OpraHU3allnuH,
OCYIIIECTRIISIONICH 00pa3oBaTeIbHYIO AEATEIbHOCTh (XpaHEHHUE).



2. llopsinok opopmJIeHUs JIMYHBIX eI IPH NOCTYIUIEHHH B IIKOJIY

2.1. JInunblie nena oOydaroMuXCcst 3aBOASTCS KIIACCHBIMHU PYKOBOIUTEISIMH TI0
MOCTYIUIEHUIO B | KJ1acC HA OCHOBAHUHM JINYHOT'O 3asIBJICHUS POJIUTEIICH.

2.2. st oopMIIEHHS JTMYHOTO JeJa JIOHKHBI ObITh MTPEJICTABIICHBI CIEIYIOITNE
JIOKYMEHTHI:

3asIBJICHUE OT POAUTENCH O MpremMe B 00pa30BaTEIbHYI0 OPraHU3aIIHIO;

KOIIHsI CBHICTEIHCTBA O POIKICHUH;

CIIpaBKa O COCTABE CEMbH;

MEIUIIMHCKAs CIIpaBKa (MEAUIIMHCKAs KapTa) peOEHKa U MPUBUBOYHAS KapTa,
¢dororpadus 3x4;

JUTSL 3a9MCIICHHS B TIEPBBIN KJIACC IETE, He JOCTUTIIHNX K Hadary y4eOHOro rojia
BO3pAaCTa MIECTH JIET IIECTH MECSIEB, TMOO0 cTapiie BOCKMHU JIET, JONOIHUTEIHHO K

BBIIIETIEPEYUCIECHHBIM JOKYMEHTAM POJUTENH (3aKOHHBIE IPEJACTABUTEIIN )
MPEJICTABIISIOT PA3PEIIEHUE TUPEKTOPA IIKOJIbI,

IIpU MPUEME B IIKOJY POAUTENH (3aKOHHBIE MPE/ICTABUTEINN) O0YyUaIOIIUXCS TAI0T
00s13aTeIbHOE MHUCbMEHHOE COriacue Ha 00pabOTKY MEePCOHANbHBIX JAHHBIX
00yyJaroumxcsi, Yo UHTEPECHl OHU MPEICTABIISIOT;

oOyyaromuecs, MMEIoIUe NacnopT, AatoT 00g3aTeIbHOE MMCbMEHHOE COTJlacue Ha
00pabOTKy CBOUX MEPCOHATBHBIX JaHHBIX.

2.3. Jlng noctymienus B 10-i1 kj1acc mpeoCTaBIISIIOTCS CIEYIONINE TOKYMEHTHI:

JIMYHOE 3asIBIICHUE POJUTEICH;
aTTectaT 00 OCHOBHOM 00111eM 00pa30BaHUH;
KOIUS MacrnopTa 00y4aromerocs.

2.4. Jlna nocTyIieHus BO 2-9-ble KJIacChl MPEIOCTABISIOTCA JOKYMEHTHI,
BBIILICTIEPEUNCIICHHBIE B 1TaHHOM [lonoxeHunu; st 00yyaronmxcs, JOCTUTTIUX
Bo3pacTta 14 jner, 00s3aTeIbHBIM ABIISETCS MPEOCTaBICHUE KOMUU aclopTa.

2.5. OcHoBaHueM 1Jis u3AaHus npukasa «O 3a4MCICHUNY CIYKUT 3asBICHUE
pOIUTETEH.

2.6. JIuuHOE /€TI0 BEETCS Ha BCEM MPOTHKEHUH y4ueObl yueHnka. JIlnanoe nemno
UMEET HOMEP, COOTBETCTBYIOIINN HOMEPY B alaBUTHOU KHHUTE 3aMTUCH
obyuaromuxcs (Hanpumep, Ne K/5 o3Hauaer, yTo oOyJaromuiics 3amnvcaH B
andaBuTHON KHUTE Ha OYKBY «K» mom Ne5).

2.7. JInunble nena oOydaromMXcsl XPaHATCS B KAHIICISIPUN JUPEKTOpPA B CTPOTO
OTBEJIEHHOM MecTe. JInIHbIe eTia 0JJHOTO KJIacca HaXOAATCS BMECTE B OJTHOM
MaIKe W JJOJDKHBI ObITh Pa3JI0KEHBI B alipaBUTHOM MOPSIIKE.



2.8. KOHTpOJ'Ib 34 COCTOSIHUCM JIMYHBIX ACJI OCYLICCTBIIACTCA CIICHUATIMCTOM I10
Kaapam, 3aMCCTHUTCIIEM JUPCKTOpPaA I10 yqe6HO-BOCHHTaTCHBHOﬁ pa60Te u
AUPCKTOPOM OpraHu3alnu, OCYHICCTBJ'IHIOHICﬁ O6pa?>0BaTCJ'IBHy}O JACATCIBbHOCTD.

2.9. IlpoBepka JMYHBIX Ae)l 00YYatOUUXCsl OCYIIECTBIISIETCS 110 MJIaHy
BHYTPHUILKOJIEHOTO KOHTPOJIS, HE MEHee 2-X pa3 B roJl. B HeoOX0oAUMBbIX Ccllydasix
MIPOBEPKA OCYIIECTBIISCTCS BHEIUIAaHOBO, oniepaTuBHO. 2.10. [lenu n 00beKT
KOHTPOJIS1 — MPAaBUJIBHOCTh O(POPMIICHUS JIMYHBIX J1€7T O0Y4arOIINXCS.

2.11. 3a cucremaTnueckue rpyObie HapyuIeHus Ipu paboTe ¢ IMUYHBIMU JeIaMU
00y4aromuxcst TMPEKTOp BIPaBe 0OBIBUTH 3aMEUaHUE WIIM BBITOBOP, CHSTh
CTUMYJIUPYIOIINE BBITLIATHI.

3. ITopsinok paGoThI KJIACCHBIX PYKOBOAMTEJIEH ¢ TMYHBIMHU JeJIaMU
o0yuaromuxcsi

3.1. KnaccHble pyKOBOJUTENN IPOBEPSAIOT COCTOSTHUE JIMYHBIX JIET €KETOTHO B
CEHTSI0pe M Mae TEeKYILEro roja Ha HaJu4rue He0OXOJUMBIX TOKyMEHTOB.

3.2. Jlnunble nena 00y4aromuxcs BeAyTCs KJIACCHBIMU PYKOBOJIUTEISIMU. 3allUCH
B JINYHOM JI€JI€ HE0OOXOIMMO BECTH YETKO, AKKYpPaTHO U TOJIBKO yepHHUiIamu. [1o
OKOHYAHUH KaXKJ10T0 roja 1oj rpadoil «IoAnuch KJIaCCHOTO PYKOBOAUTEIS
IIPOCTABIIAETCS M€YATh IIKOJIBI.

3.3. TUTYJIBHBIN JIUCT JIUYHOTO JIeJia 00YUaroIIerocs JOJKEH ObITh MONUCAH U
3aBEPEH MOJNUCHIO IUPEKTOPA U MEeYaThI0 00pa30BaTEIbHOM OpraHu3aluu.

3.4. Ha 06paTHO CTOpOHE TUTYJIHHOTO JIUCTA JOJDKHBI OBITh 3aIMMCaHbl CBEJCHUS
00 oOyuaromieMcsi: haMius, UMs, OTYECTBO (TIPU HAIMYKH ); TIOJT; YUCIIO, MECSIL U
TOJl POXKIEHUS; CepUsi 1 HOMEP JOKYMEHTa, YAOCTOBEPSIONIECTO TNIHOCTD;
HAaMMEHOBAHUE JIOMIKOJIBLHON 00pa30BaTeIbHON OpraHU3aIuu, KOTOPYIO peOCHOK
MOCEIal A0 MOCTYIICHUS B 00pa30BaTEIbHYI0 OPTaHU3AIUI0; CBEICHUS O
nepexoze U3 0JIHON 00pa30BaTEeNbHON OPraHU3alluy, PeATU3YIOIICH
o0OpazoBaTebHBIC POTPAMMbI OCHOBHOT'O OOIIIET0, CPETHETO OOIIEro
o0pa3oBaHusi, B IPYTyI0, BEIOBITUN U OKOHYAHHUH IIIKOJIBI;, IOMAITHUI ajipec
oOyuaronierocs.

3.5. B nuuHoe A€o yueHuKa 3aHocATCs: o01ue cBeJeHus 00 oOyyJaroiemcs,
UTOTOBBIC OTMETKH 3a KKl YICOHBIN TOJI, 3aBEPEHHBIC TIOIMTUCHIO KJIACCHOTO
PYKOBOJMTEIIS U TTEYaThIO.

3.6. B manky JTMYHBIX €1 KJIacca KIACCHBIM PyKOBOJINUTEIb BKJIAIbIBAET CIIMCOK
KJlacca ¢ yKazaHuem (paMuiInu, IMEHH, HOMepa JIMYHBIX 1€, HoMepa
MEJIMIIMHCKOTO MOJIKMca, JOMAITHUM ajgpec U Homep Tenedona, a Takke ©.1.0.
KJIACCHOTO pyKoBoauTens. CIUCOK MEHSETCsI €5KETOTHO.



3.7. Ecnu ydeHuK BBIOBLT B TEUEHUE YUYEOHOTO T'0/1a, TO JENAETCsl OTMETKA O
BBIOBITHH, YKA3bIBAETCSI HOMEP MPUKA3a.

3.8. Ilpu ucnipaBieHuy OLICHKU JAETCs MOSICHEHUE, CTABUTCS TM€4aTh U MOANUCH
JTUPEKTOPA.

3.9. B rpade o nporyckax npocTaBisieTcs KOJTUYECTBO MPOMYIEHHBIX YPOKOB C
OTMETKOM MO 00JIe3HU WU 0€3 YBAKUTEIHHOU MPUUUHBI.

3.10. O6mume cBeneHns: 00 00yUJarOIIUXCSI KOPPEKTUPYIOTCS KIIACCHBIM
PYKOBOJUTEIIEM IO MEPE U3MEHEHUS JaHHBIX.

3.11. KnaccHblil pyKOBOJUTEb HECET OTBETCTBEHHOCTh 32 MPABUJIBHOCTD
3aMOJTHEHUS JIMYHBIX JIe] 00yUYalomuXCs U JOCTOBEPHOCTh BHECEHHBIX B HUX
CBEJICHUM.

4. HOpﬂI[OK BbIJAa4Y4 JIMYHBIX 1€J1 Oﬁy‘lalOH_[I/IXCH npu BBIOBITHH M3 IIKOJIbI

4.1. Beitaya TUYHOTO JIe7Ia pOAUTENSIM 00YUaIoLIerocsl IPOU3BOAUTCS MIPU
HaIUYUK npukasza «O BbIOBITHI.

4.2. Ilpu BBI1aue TUYHOTO J€JIa BHOCUTCS 3aIIMCh B aJI()aBUTHOM KHUTE O
BBIOBITHH, @ POJUTEIN WU 3aKOHHBIE TTPEACTABUTEIIN 00YUArOIIErocs CTaBSIT CBOIO
MOANUCH B rpade «0TMETKa O BbIIAU€ JIUYHOTO JIETIa.

4.3. B ciyuasx, korja BeIOBITHE OOPMIISIETCSI B TEUCHHUE YU4eOHOTO Mepro/a,
KJIACCHBIM PYKOBOJIUTEIb COCTABJISIET BBIITUCKY TEKYIIIMX OTMETOK 3a JAaHHBIN
NEPHUO/I.

4.4. Ilpu BeiObITHN 00yuaronuxcst 10,11-X KJIaCCOB pOUTEINSAM BBIIACTCS JTUYHOE
JIEJI0 ¥ aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUH.

4.5. Jlnanble nena, He 3aTpeOOBAHHBIC POIUTEISIMU, TIEPEIAIOTCS B APXUB IITKOJIBI,
TJIe XpaHATCS B TEYCHHUE S5 JIET CO JHS BBIOBITUS 00YyJarOIIerocs.

5. 3akaounTeIbHBIC MOJI0KEeHUS

5.1. Hactosimee [lonoxenne o BeICHUH JTUYHBIX J€JT 00YJaIOUXCsl SIBISETCS
JIOKQJIbHBIM HOPMATUBHBIM aKTOM, TpuHUMaeTrcs Ha [legarornueckom coBere
IIIKOJIBI ¥ YTBEPIKIAETCs (JINOO BBOAUTCS B JICUCTBHE) MPUKA30M TUPEKTOPA
OpraHu3alliu, OCYIIECTBISIONICH 00pa30BaTEIbHYIO €SI TEIHHOCTD.

5.2. Bce u3MeHeHus U JOIOJIHEHHUs, BHOCUMBIE B HacTos1ee I1onoxeHue,
o(OpMIISIIOTCSI B TUCBbMEHHOM (hopMe B COOTBETCTBUU JEHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit Denepanumu.



5.3. llonoorcernue o ederuu 1uUyHbIX 0el 00yUaruuxcs 00uWeodbpazoeamenbHol
opeanuzayuy TPUHUMAETCS Ha HEOTIPEACIICHHBINA CPOK. VI3MEHEHUS U TOTIOTHEHUS
K [Toy10’keHHIO MPUHUMAIOTCS B TIOPSAKE, MPEAYCMOTPEHHOM I1.5. 1. HacTOosIIero
[TonoxeHnus.

5.4. Ilocne npunstus [onoxenus (UM U3MEHEHHUH U TOTTOJTHEHUH OTEIbHbIX
MIYHKTOB U Pa3/IeJIOB) B HOBOM pPeIaKIMK MPEIbIAYyIasi peIaKiisg aBTOMAaTHUECKH
yTpauMBaEeT CUITY.
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