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HNucTpykius mo oxpaHe Tpy/Jia B KaOuMHeTe aIMUHUCTPALMHU

1. O0mue TpedOOBaHUA OXPAHBI TPy/aa

1.1. Hacrosimiass MHCTPYKIIUSI 10 OXpaHe TPy/Aa B A AMMHUCTPATUBHOM
kaOuHeTe pazpadborana B coorBeTcTBUU ¢ [Ipukazom Muntpyna Poccuu ot 29 okTs0ps
2021 roga N 7721 «O0 yTBepKACHIUN OCHOBHBIX TPEOOBAHUH K MOPSJIKY pa3padOTKH U
COJIEpKaHUIO MTPaBUJI M HHCTPYKIIMM 110 OXpaHe TpyAa», NpUMeHsieMbIM ¢ 1 sHBaps
2023 roaa; ¢ yuerom CII 2.4.3648-20 «CaHUTapHO-3UIEMUOJIOTHIECKUE TPEOOBAHUS
K OpraHu3aiysaM BOCIIUTAHUS U O0yUYEHUs, OTAbIXA U 03J0POBIICHUS AETEN U
monoaexu», CanlluH 1.2.3685-21 «'urneHn4eckue HOpMaTUBBI U TPeOOBAHUSA K
oOecrieueHnto 0e30MacHOCTH U (M) O€3BPEAHOCTH ISl UeJoBeKa (DaKTOPOB CPeIbl
oOuTaHus», B COOTBETCTBUU ¢ TpynoBbIM KojekcoM Poccuiickoit @enepaliny U MHBIMU
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU TI0 OXpaHe U O€30MacHOCTH TPY/Ia.

1.2. JTanHast uncmpyxkyus no oxpame mpyoa 6 A0OMUHUCMPAMUEBHOM
KabuHeme yCTaHABIMBAET TPEOOBAHMS OXpaHBI TPyAa MEPE] HaYalloM, BO BPEMs H T10
OKOHYaHUH pabOThI COTPYAHUKA B KabWHeTe aAMUHUCTpauu mkoisl, JIOY unm unoi
00pa3oBaTeIbHON OpraHnu3aluu, 0003HauaeT 0€30MacHbIE METO/IbI U MMPUEMBbI
BBITIOJIHEHUS paboT, a TakKe TpeOOBaHUS OXPaHbI TPyAa B BO3MOKHBIX aBapUIHHBIX
CUTYalMsIX B KAOMHETE.

1.3. OTBETCTBEHHBIM 32 COOJIIOICHHE HOPM U TpeOOBaHUM OXpaHbl TPY/la B
aIMUHUCTPATUBHOM KaOMHETE SBJsIeTCS paOOTHUK aIMUHHUCTpAIMU 00pa30BaTebHON
OpraHu3allMy U3 YKCia aIMUHUCTPATUBHO-YIIPABICHUECKOTO MepCoHaa,
HEMOCPEACTBEHHO BBIMOIHSIOMINNA 00SI3aHHOCTH B IaHHOM KaOMHETE, Kak CBOEM
pabouem.

1.4. B nemsix coOaroienns TpeboBaHUM 0XpaHbl TPYJia B A/IMUHUCTPATUBHOM
KaOWHeTe HEOOXOAMMO:

o coOmoaaTh TpeOOBaHUS OXPaHbI TPY/Ia, MOXKAPHOHN U 3JIEKTPOOE30MaCHOCTH MPU

BBITIOJTHEHUH pabOT B KAaOMHETE;

« coOmonaTh TpeOOBaHUS IPOU3BOJICTBEHHON CAaHUTAPUH, IPABUIIA TUIHON

TUTHCHBL;

¢ 3HATH MpaBHWJIA HKCIUTyaTallMu U TpeOoBaHMs 0e30MacHOCTH pu padoTe ¢
NEPCOHATBLHBIM KOMIIBIOTEPOM U HHOU OPTTEXHUKOM;




3HATH CTIIOCOOBI PAITMOHAIEHON OpraHu3alul pabovuero MecTa;

UMETh YETKOE MpeICTaBlIeHnEe 00 OMaCHBIX U BPEAHBIX (paKTOpax, CBA3aHHBIX C
BBHITIOJTHEHHEM padOT Ha IEPCOHATBLHOM KOMITbIOTEpE (HOYTOYKE) M OPITEXHUKE,
3HATh OCHOBHBIE CIIOCOOBI 3aIIUTHI OT UX BO3ICHCTBUS;

M0JIb30BAThCS AIEKTPONPUOOPAMU COTIACHO UHCTPYKIHUAM I10 KCILTyaTalllH;
BBITIOJHATH B aIMUHUCTPATUBHOM KaOMHETE TOJBKO Ty paboTy, KOTOpast
OTHOCHTCS K JIOJDKHOCTHBIM 005I3aHHOCTSM, IIPU CO3JJaHUH YCIIOBUN O€3011acCHOTO
€€ BBITIOJTHEHUS;

3HATh MOPSAJOK NEUCTBUM MPY BOZHUKHOBEHUU MOXapa B aAMUHUCTPATUBHOM
KaOHWHETE;

YMETh MOJIb30BaThCSl IEPBUYHBIMU CPEACTBAMU MOKAPOTYLICHUS;

3HATh MECTOPACIIOJIOKEHUE allTeYKU U YMETh OKa3bIBaTh MEPBYIO MTOMOIIb;
cobmonats [IpaBuia BHyTpeHHET0 TPYAOBOTO PACIOPAIKA, BBIMOIHITH PEXKUM
paboyero BpeMEHU ¥ BPEMEHHU OT/IbIXA;

cOOJII0AaTh MHCTPYKLMHU IO OXpaHe Tpy/ia MpH BBIMOJHEHUH paboT u paboTe ¢
000pyI0OBaHUEM.

1.5. B anMuHUCTpaTHBHOM KaOMHETE OTCYTCTBYIOT ONIACHBIC U (WJIM) BpEAHbIE

MIPOU3BOJICTBEHHBIE (DAKTOPHI.

1.6. B iporiecce padoThl B AIMUHUCTPATHBHOM KAOMHETE BO3MOKHBI CIIEIVIOIINE

HDOCbGCCI/IOHaﬂbeIG PUCKHU U OIIACHOCTH.

HapyUIEHUE OCTPOTHI 3pEHUS MPU HEAOCTATOYHOM OCBEUIEHHOCTH paboyero
MECTa;

3pUTENBHOE YTOMJICHUE NP JJIMTENBHON paboTe ¢ JOKyMEHTaMH, Ha
MEPCOHAIBHOM KOMIIbIOTEPE (HOYTOYKE);

MOpaXe€HUE FIEKTPUUECKUM TOKOM IMPHU UCTIOJIb30BAHUH HEUCTTPABHBIX
ANEKTPUUYECKUX PO3ETOK, BBIKIIFOUATENECH;

NOPAXKEHUE AIEKTPUYECKUM TOKOM ITPU UCIIOJIb30BAaHUN HEUCTIPABHOTO
MEePCOHAIBLHOTO KOMIIbIOTEpa (HOYTOYKA) M MHON OPTTEXHUKH;

MOpa)KEHUE ANEKTPUUECKUM TOKOM IMPHU UCIIOJIb30BAaHUU KaOenel muTaHus ¢
MOBPEKACHHON M30JIALIKEH, HECEPTUPUIIUPOBAHHBIX U CAMOAEIBHBIX
YIUIMHUTENEN;

CHIDKEHHE O0IIero MMMYHHOTO COCTOSIHUS OpraHU3Ma BCJIE/ICTBUE
MPOJIOJIKUTEIBLHOTO BO3JEHCTBUS HA COTPYIHUKA JIEKTPOMATHUTHOTO U3TYyUEHHUS
npu paboTe ¢ OPTrTeXHUKOM;

CTaTUYECKHE HArPY3KU NMPU HE3HAYNUTEILHON OOIIeH MBIIIICUHON JIBUTATEIIbHOM
Harpyske.

1.7. B ciayuyae TpaBMUpOBaHUS B aAMUHUCTPATUBHOM KaOMHETE YBEIOMUTD

HETMOCPEICTBEHHOTO PYKOBOAMTEIS JTIOOBIM JIOCTYIHBIM CITIOCOOOM B OuMKaiiiee
BpeMs.

[Tpu HencnpaBHOCTH 00OPYI0BaHUSI, OPTTEXHUKU U MEOETH COOOIIUTh

3aMECTHUTEIIO 3aBEIYIOIIETO M0 aIMUHUCTPATUBHO-X03SHCTBEHHOM padoTe (3aBX03y) U
HE MCIIOJIb30BAaTh 10 YCTPAHEHUS BCEX HEIOCTATKOB U MOJIYyYEHUS pa3pEUICHHUS.

1.8. B nensax coOaroaeHNs IpaBijl JUYHON TMTHEHBI U DIIUIEMHAOJIOTHUYECKUX

HOPM B aIMUHHUCTPATUBHOM KaOMHETE HEOOXOAUMO:

OCTaBJISAATh BEPXHIOO OJCKAY B IPECAHAZSHAYCHHBIX AJIA 3TOr0 MECTax;

MBITh PYKH C MBIJIOM ITIOCJIE COITPUKOCHOBCHHS C 3aIrpA3HCHHBIMHA IIPEAMETAMU,
nepea HadajaiomMm pa6OTI>I, IIOCJIC ITOCCIICHUA TyaJICTa,

HC OOITyCKaThb IIprucMa MU B a/IMUHUCTPATUBHOM KaGI/IHeTe, IIPOBCTPHUBATDH



KaOHMHET;

o coOmoaars TpedoBanus CII 2.4.3648-20, CaunlluH 1.2.3685-21, CII
3.1/2.4.3598-20.

1.9. 1ns oGecnieueHus moxapHoi 6€301MacHOCTH B a/IMUHUCTPATUBHOM KaOUHETE
B MECTe, OJIM3KOM K BBIXOJY, TOJIKHBI OBITH pa3MeIlleHbl IEPBUYHbBIE CPECTBA
MOXKAPOTYIIEHU (OTHETYIIUTENN), UMETHCS alTeyKa MepBOil MOMOLIH.

1.10. 3ampemniaercst B aAIMUHUCTPATUBHOM KaOMHETE BBIMOIHATH pabOTy, HAXOIAChH
B COCTOSIHUU QJIKOTOJILHOTO OMbSHEHUS JINOO B COCTOSTHUM, BBI3BAHHOM NOTpEOIeHIEM
HAapKOTHYECKUX CPEACTB, ICUXOTPOIHBIX, TOKCUYECKUX WU JIPYTUX
OJlypMaHMBAIOIIKUX BEUIECTB, a TAKKE PACUBATh CHUPTHHIE HATUTKU, YIIOTPEOIIATh
HAapKOTUYECKUE CPEICTBA, ICUXOTPOIHBIE, TOKCUYECKUE WU APYTHe
0JIypMaHMBAIOIIIHME BEIIECTBA HA pabd0YeM MeCTe WK B pabodee BpeMs.

1.11. PabOTHUK afiMUHHUCTPALIMH, JOMYCTUBIINN HAPYIIEHUE WIIM HEBBIIOTHEHHUE
TpeOOBaHMI1 HACTOAILEH HHCTPYKIIMU IO OXpaHe TPyJa B CBOEM paboyem
aIMUHUCTPATUBHOM KaOMHETE, pACCMaTPUBACTCA KaK HAPYIIUTEh MPOU3BOICTBEHHON
JUCITUTUTMHBI 1 MOKET OBITh MPUBJICUEH K TUCHUTIIIMHAPHON OTBETCTBEHHOCTH U
MIPOXO’KJICHUIO BHEOUEPEIHOM MPOBEPKU 3HAHUM TPEOOBaHUI OXPaHbI TPY/a; €CIH
HapyIlIeHHe TTOBJIEKIIO0 MaTepUaIbHBIN yIIepO - K MaTEPUAIIbHONW OTBETCTBEHHOCTH B
YCTaHOBJICHHOM ITOPSIJIKE.

2. TpeGoBaHusi 0OXpaHbI TPYAA B KAa0OMHETEe aAMUHHUCTPALMH Nepel HA4YaJI0M
padoThI

2.1. B agMuHHCTpaTUBHOM KaOWHETE Nepel HadyajaoM padoThl HEOOX0AUMO
BHU3yaJIbHO OIICHUTH COCTOSTHUE BBIKITIOUATENICH, BKIIOUNTH MTOJTHOCTHIO OCBEIIIEHNE U
yOeIUThCS B UCIIPABHOCTHU 3JIEKTPOOOOPYI0BAHUS

e OCBETUTEIbHBIC MPUOOPHI JOHKHBI OBITh UCIIPABHBI M HAJICKHO TIOJIBEIICHBI K
MOTOJIKY, UMETh IIEJIOCTHYIO CBETOPACCEHBAIOIYIO0 KOHCTPYKITUIO U HE COJIEPKATh
CJIE/IOB 3arpsi3HEHUM;

e YPOBEHBb UCKYCCTBEHHOH OCBEIICHHOCTH B paboueM KaOWHETE JOJIKEH
coctaBiaTh 300 JTrOKC;

e KOMMYTAIIMOHHBIC KOPOOKH JIOJHKHBI OBITh 3aKPBITHI KPBIIIKAMH, KOpITyca
BBIKJIFOYATEJICH M PO3ETOK HE JOJDKHBI UMETh TPEIIMH U CKOJIOB, a TAKXKE
OTOJICHHBIX KOHTAKTOB.

2.2. IIpoBepuTh OKHA B KAOWMHETE Ha HAJTMIME TPEITUH U MHOE HAPYIIICHUE
IIEJIOCTHOCTH CTEKO.

2.3. YO6enuTbcst B CBOOOHOCTH BBIXOJIa M3 KAOMHETA, MMPOXOI0B.

2.4. Y10CTOBEPUTHCS B HAJTUYHMH IIEPBUYHBIX CPECTB MOKAPOTYIIIEHUS, CPOKA UX
MPUTOTHOCTH U JJOCTYITHOCTH, B HAJIMYUHY allTEYKH TTEPBOM TIOMOIITH U
YKOMITJIEKTOBAHHOCTH €€ MEIMKAMCHTaMH.

2.5. YOenuthbes B 6€30MaCHOCTH CBOETO paboyero Mecra:

e TPOBEPUTH MeOEIh HA IPEAMET €€ YCTOMYMBOCTH U UCIIPABHOCTH;

e TPOBEPUTH TUIOTHOCTH MOJIBE/ICHUS Kabeel MUTaHusI K CHCTEMHOMY OJIOKY |
MOHUTOPY, OPTTEXHUKE, HE JOMYCKATh MEepPEIICTCHUs Kabeel muTaHus;

e TPOBEPUTH MPABIIHHOE PACTIONOKEHHE MOHUTOPA, CHCTEMHOTO 0JIOKA,
KJIABHATYPBI, MBIIIIH;

e yOEIWTHCS B OTCYTCTBHUH IMOCTOPOHHUX MPEIMETOB HA MOHUTOPE M CHCTEMHOM
0JIOKE KOMITbIOTEpA, MHON OPTTEXHUKE;

e yOEIUTHCS B YCTOMYMBOCTH HAXOJSIIMXCS B CIPYIITUPOBAHHOM TOJIOKEHUH




pabouyux TIOKYMEHTOB, MaroK.

2.6. ITpoBecTH OCMOTpP CAHUTAPHOTO COCTOSIHUS KaOMHETa aIMUHUCTPALIUU.
PannonanbHO Oprann3oBaTh CBOE pabouee MeCTO, MPUBECTH €T0 B MOPSIOK.
OcymiecTBUTh MOATOTOBKY HEOOXOAMMOM paboyeit JOKyMEHTAIINH.

2.7. IlpoBepuTh HAIMYKE B JOCTATOUYHOM KOJIMUECTBE U UCITPABHOCTD
KaHUEISPCKUX MPUHAIIICKHOCTEH.

2.8. [IpousBecTr CKBO3HOE MPOBETPUBAHNE AIMUHUCTPATUBHOTO KaOWHETa,
OTKpPBIB OKHA U JBepu. OKHA B OTKPHITOM TMOJIOKEHUU (PUKCUPOBATH KPIOYKAMU WITH
OTPaHUYUTEIISIMHU.

2.9. Temneparypa Bo3ayxa B aIMUHUCTPATUBHOM KaOWHETE JOJKHA
COOTBETCTBOBATh TPEOYEMbIM CAaHUTAPHBIM HOpMaM: 18-24°C B X0JIOAHBIN NTEPUO.
roaa, 18-28°C B Temblil IepuoI rojaa.

2.10. IIpoBecTu nMpoBepKy pabOTOCTIOCOOHOCTHU MEPCOHATILHOTO KOMITBIOTEPA
(HOYTOYKA), YAOCTOBEPUTHLCS B MOJHOM UCIIPABHOCTH OprTeXHUKH. [Ipn
HEO0OXOAMMOCTH MPOBECTH HEOOXOIUMYIO PETYIMPOBKY MOHUTOPA, TPOTEPETH IKPAH
MOHUTOpPA C TTIOMOIIBIO CTICIIHAIBHBIX Call(DETOK.

3. TpeGoBaHusi 0XpaHbI TPYAA BO BpeMs pad0ThI B A/IMHHUCTPATHBHOM
Ka0uHeTe

3.1. Bo Bpems paboThl B aIMUHUCTPATUBHOM KaOMHETE HEOOXOIUMO COOII0IaTh
MOPSIZIOK, HE 3arpOMOXKAAaTh CBOE pabouee MeCTO, BBIXO/I U3 KAOMHETa U MOAXObI K
MIEPBUYHBIM CPEJICTBAM ITOKAPOTYIIICHHUS.

3.2. B mpomiecce paboThI B KaOWHETE COOJTI0IaTh CAHUTAPHO-TUTHCHUIECKUE
HOPMBI, TpeOOBaHUS TUTHEHBI TPY/A.

3.3. He BBIMONHATH AEHCTBUNA, KOTOPHIE MOTEHIIMAIEHO CIIOCOOHBI MPUBECTH K
HECYaCTHOMY CiIy4aro (KauaHue B Kpeclie, Iepe/IBUKeHUE BKIIOYEHHOTO MOHUTOPA U
T.1.).

3.4. B uensx obecrneueHuss HEOOXOAMMON €CTECTBEHHOMN OCBEIIEHHOCTH paboyero
kaOWHETa He CTAaBUTh HA MOJOKOHHHUKH I[BETHI, HE PACIoiaraTh ANk U WHBIE
MIPEAMETHI.

3.5. Haxonsumiics B kaOMHETE MepCOHAIBHBINA KOMITBIOTEP (HOYTOYK), HHYIO
OPTTEXHHUKY UCIIOIH30BATh TOJIHKO B UCIIPABHOM COCTOSTHUU U B COOTBETCTBHUH C
MHCTPYKIIMEHN MO KCIUTyaTalui U (UJIM) TEXHUYECKUM MacTiOPTOM.

3.6. PerynupoBaTh MOHUTOP B COOTBETCTBUHU € paboyeil mo30i, Tak Kak
panmoHanbHas paboyas 1Mo3a crnocoOCTBYET YMEHBIIEHUIO YTOMIIIEMOCTH B IIpOIiecce
padoTHI.

KoHnctpykuus paboyero kpecia I0KHA MO3BOJISATh U3MEHSTH MO3Y C LIEIbIO
CHUKEHUS CTATUYECKOTO HATIPSKCHUS MBIIIIT IICHHO-TIIICYeBOM 00JIaCTH U CITUHBI IS
MIPEAYIIPEKACHUS PAa3BUTHS YTOMIICHUS.

3.7. llpu nauTeIbHOM OTCYTCTBHH Ha paboueM MeCTe OTKJIIOYATh OT AJIEKTPOCETH
OPITEXHHKY 32 UCKIIOUEHUEM 000PYI0BaHUS, OTIPEICIECHHOTO I KPYTJIOCYTOYHOM
paboThI.

3.8. KitaBuaTypy ¥ MBIIIb €KETHEBHO JIe3UH(PUITMPOBATH B COOTBETCTBUU C
PEKOMEHIalMAMHU POU3BOIUTEINS JINOO C UCIIOIB30BAaHUEM PACTBOPOB UJTU CaN(PETOK
Ha CIUPTOBOM OCHOBE, coAepkamux He MmeHee 70% criupra.

3.9. He ncnonp30Bath B pab0Te MOHUTOPHI HA OCHOBE 3JIEKTPOHHO-TYYEBbIX
TpyOOK.

3.10. [Ipu HEmOCTATOUHOM OCBEIIEHHOCTH Pab0UYero MecrTa JJist JOMOJHUTEIHLHOTO



€ro OCBEUIEHUS UCII0Ib30BaTh HACTOIBHYIO JIAMITY.

3.11. He ucnonp30BaTh B IOMEIICHUH aIMUHACTPATUBHOTO KaOMHETa
MEPEHOCHBIE OTOMUTEIbHBIE MPUOOPHI C UHPPAKPACHBIM U3ITYUEHUEM, a TAKKE
KUTATUIBHUKHY, TUTMTKA U HE CEPTU(PUITMPOBAHHBIC Y ITTHHUTEITH.

3.12. Jlng noanep>kaHus 310pOBOI0 MUKPOKJIMMATA Yyepe3 Kaxable 2 4 paboThbl
MPOBETPUBATH AIMUHUCTPATUBHBIA KaOUHET, TPU 3TOM OKHA (DUKCUPOBATH B
OTKPBITOM TIOJIO)KCHUH KPIOYKAMU UITH OTPAaHUYHUTEIISIMH.

3.13. IIpu HcooJIL30BaHUM OPITEXHUKU B IMUHUCTPATUBHOM KaOMHETE
3arpeniaeTcs:

¢ BKJIIOYATh B AJIEKTPOCETh U OTKJIIOYATh OT HEE OPIrTEXHUKY MOKPBIMU U

BJIQXXHBIMU PyKaMu;

e JIOMYyCKaTh MOMAIaHMsI BJIard HA TOBEPXHOCTh UCIOJIb3YEeMON OPTTEXHUKU;
¢ HapylIaTh MOCJIEA0BATENLHOCTH BKIIFOUEHUS U BHIKJIIFOUEHHS] OPITEXHUKH,

TEXHOJIOTHYECKHE TPOIIECCHI;

e TEpPEIBUTATH BKIFOUCHHYIO B DJIEKTPUUYECKYIO CETh OPTTEXHUKY;

e JIOCTaBaTh 3aMATYIO OyMmary m3 MpUHTEPaA U KCEPOKCa MPH BKIIOYECHHOM
AJIEKTPONUTAHNH,

¢ BBINOJHATH pa0OTY Ha KCEPOKCE MPHU OTKPHITON BEPXHEU KPBIIIKE;

e pa3MelaTh Ha OPrTEXHUKE MpeAMEThI (OyMary, TKaHb, BEIIH U T.I1.);

¢ pa3zOupaTh BKIIOUYEHHYIO B 3JIEKTPOCETh OPITEXHUKY;

¢ BBITIOJHSATH BBIKIIOUEHNE PHIBKOM 32 IITHYP MUTAHUS;

o TpPUKAcaThCsS K KaOEIsIM MUTAHUS C TTOBPEKICHHON U30JISIUEH;

e cru0aTh M 3aMEMJISITh KaOeIH MUTaHKS, CTABUTH HA HUX MTOCTOPOHHUE TIPEIMETHI;

e OCTaBIIAATH O€3 MPUCMOTPA BKIIOYEHHYIO OPITEXHUKY.

3.14. Cob6mronath B paboTe MHCTPYKIIMIO [0 OXpaHe TpyAa B KaOWHETE
aIMUHUCTPALINH, YCTAHOBJICHHBIN peXUM pabouero BpeMeHu (Tpy/ia) U BpeMEeHHU
oTabIxa, mpu padote Ha [TK pykoBOACTBOBATHCS HHCTPYKIIMEHN IO OXpaHe TPY/ia MpU
paboTe ¢ MePCOHATLHBIM KOMIBIOTEPOM, TIPH OCYIIECTBICHUH PacriedaThIBAaHHS
JTOKYMEHTOB C MCIIOJIb30BAaHUEM YCTPOWUCTBA MEUATH - HHCTPYKIIUEH 110 OXPaHe TPy/ia
pu paboTe HA MPUHTEPE.

3.15. B agMuHHCTpaTUBHOM KaOWHETE 3alpeniacTcsi KypuTh, IPUMEHSITh
OTKPBITBIA OI'OHb.

3.16. CobmronaTh B paboTe HHCTPYKIUIO MO OXpaHe Tpy/ia B AMUHUCTPATUBHOM
KaOWHeTe, yCTaHOBJIECHHBIN PeXUM pabouero BpeMeHu (Tpy/ia) U BpeMEHHU OT/AbIXa, IPU
paboTe ¢ UCNOoJIb30BaHUEM KOMITbIOTEPA PYKOBOACTBOBAThCS «HCTpyKIIMEH 10
oXpaHe Tpyza npu padboTe ¢ IEPCOHATHLHBIM KOMITBIOTEPOM)).

4. TpeOoBaHusi OXpaHbI TPY/AA B ABAPUITHBIX CUTYaALUAX
4.1. IlepeueHb OCHOBHBIX BO3MOJKHBIX aBapUM M aBapUHHBIX CUTYAIIUH B
aJIMUHUCTPATUBHOM KaOMHETE, MPUYHHEI NX BBI3BIBAIOIIUE:

e TIOXAap, BO3TOPAHUE, 3aABIMIIEHHAE, HOPAKEHUE IIIEKTPUUECKUM TOKOM,
BCJICJICTBUE HEUCIIPABHOCTH JIEKTPOOOOPYA0BAHUS M OPITEXHUKH, IIIHYPOB
MMUTaHUS;

e HEHUCIIPABHOCTh MEOENH BCIEJACTBUE U3HOCA, TTOPYH;

e TPOPBIB CUCTEMBI OTOIICHUS, BOJOCHAOKEHH S, KaHATU3AIMU U3-3a U3HOCA TPYO.
4.2. ITpu BO3HUKHOBEHHUH HAPYIICHHUS TIEJIOCTHOCTH W30JIAINK KaOesel MUTaHus,

HEHUCHPABHOCTU B OPITEXHUKE (MOCTOPOHHUM 1IyM, JbIM, ICKPEHHUE U 3aIlax Tapu)
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HEO0OXO0IUMO MPEKPATUTH C DIICKTPONPUOOPOM padOTy U 00€CTOUUTh, COOOIIUTD
3aMECTHUTEIII0 PYKOBOAUTEIS 110 aAMUHUCTPATUBHO-X03MCTBEHHON YacTH U
MCIIOJIb30BATh TOJILKO MOCJE BHIMOJIHEHUSI PEMOHTA (IIOJIy4€HHsI HOBOTO).

4.3. B cnyyae nosry4eHus TpaBMbl B paboueM KaOUHETe aIMUHUCTPATUBHOMY
pabOTHUKY HEOOXO0IUMO MPEKPaTUTh PaboTy, M03BaTh HA MTOMOIIlb, BOCIIOJIH30BATHCS
anTEYKOM MepBON MOMOIIN U 0OPATUTHCS B METUIIUHCKUI MTYHKT, TOCTAaBUTH B
M3BECTHOCTH PYKOBOJUTEIS 00pa30BaTEIbHON OpTaHU3aIIHH.

4.4. B cinyyae BO3HUKHOBEHUS 3abIMJICHUS UM BO3TOPaHUs B
aIMUHUCTPATUBHOM KaOMHETE HEMEJICHHO MIPEKPATUTh padOTy, BEIBECTH
COTPYIHHMKOB, TIOCETUTENICH U3 KaOMHETa aIMUHUCTPAIINH, BBI3BATH MOKAPHYIO OXpaHy
o Homepy tenedona 101 (112), onoBecTUTh rOJIO0COM O MOXKAPE U BPYUHYIO
3ajaeiictBoBaTh AIIC, COOOUTUTE PYKOBOJIUTENIO 00pa30BaTEIbHON OpraHu3aluu.

[Ipu ycnoBuu OTCYTCTBUS YIPO3bI )KU3HU U 3I0POBBIO JIFOJEH MIPUHATH MEPHI K
JUKBUJIALUK TI0Kapa B HAYAJIbHOU CTAJIUM C MIOMOIIBIO IEPBUYHBIX CPEJICTB
MOKAPOTYIIECHUS.

4.5. Ilpu aBapuu (IpoOphIBE) B CUCTEME OTOILICHHUSI, BOJIOCHAOKEHM S, OCBEIICHUS
B aIMUHUCTPATUBHOM KaOWHETe HEOOXOAMMO ONIEPATUBHO COOOIIUTH O MPOUCIIEAIIEM
3aMECTHUTEIII0 PYKOBOAUTEIS 110 aAMUHUCTPATUBHO-X03ICTBEHHON YacTH (3aBX03Y).

S. TpeOoBaHus OXpaHBI TPYJAA N0 OKOHYAHUM PA00THI B AIMUHUCTPATHBHOM
Ka0uHeTe

5.1. Ilo oxkoH4aHUM pabOTHl HEOOXOAUMO BBIKJIFOUUTH BCIO OPITEXHUKY B
KaOHWHETe U 00ECTOUUTh €€ OTKIIFOUEHHEM U3 JJIEKTPOCETH.

5.2. BuuMareapHO OCMOTpPETh pabodee MECTO W MOMEIICHUE aIMIHUCTPATUBHOTO
KaOMHETa, IPUBECTH €r0 B MOPSAIOK.

5.3. ¥Y6partk ¢ pabouero cTona JOKyMEHTalLUI0, TAalKU, KaHIEISIPCKHUE
NPUHAIIICKHOCTH, HOCUTEIN UHPOPMALIUU B IIKA(BI, BHIABUKHBIC SIIUKH CTOJIA.

5.4. YOpatb pabouee MECTO OT UCIIOIH30BaHHON OyMaru.

5.5. YiocToBepUThCs, YTO MOMEILIEHNE KaOMHETa TPUBEIECHO B
MO’kapo0e30MacHOe COCTOSTHIE, OTHETYIIUTENN HAXOSITCS B YCTAHOBIIEHHBIX MECTaX.

[Ipy OKOHYAaHMH CPOKA IKCILTYyaTallMd OTHETYLIUTENSI COOOIINUTD JIUILY,
OTBETCTBEHHOMY 3a MOKapHYI0 0€301aCHOCTbh, TPOKOHTPOINPOBATH YCTAHOBKY HOBOTO
OTHETYIIHUTEJIS.

5.6. IIpoBeTpuTh NOMEIIEHUE AIMUHUCTPATUBHOTO KaOHWHETA.

5.7. IIpoKOHTPOJUPOBATH MPOBEACHUE BIAKHON YOOPKH, BBIHOC CrOPAEMOTO
Mycopa U3 KabuHeTa.

5.8. 3aKpbITh OKHA, BBIMBITh PYKH C MBLIOM, IIEPEKPHITH BOAY U BBIKIIOYUTH CBET.

5.9. M3BeCTUTH HEMIOCPENCTBEHHOTO PYKOBOAUTEIS O HEAOCTATKAX, BIUSAIOIINX HA
0€30MMacHOCTh TPY/a, MOXKApHYI0 0€30M1acCHOCTh, 0OHAPYKEHHBIX BO BpeMs paOdOThI.

5.10. IIpu oTCYyTCTBHMM HEAOCTATKOB 3aKPHITh NOMEIICHHE aIMUHUCTPATUBHOIO
KaOuHeTa 00pa30BaTeIbHOM OpraHU3alMK Ha KITIOY.
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