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IToJi0:keHnE 0 MKOJILHOM OU0JIHOTeYHOM QoHIe YUeOHUKOB, MOPSIIKE €ro
(opmupoBaHus, yueTa, HCII0JIb30BAHNS U 00ecleYeHUsI COXPAHHOCTH

1. O01mme moJIoKeHus

1.1. [lannoe Ilojio:keHue o OuOJHOTEYHOM (hoHIE IIKOJIBI pa3paboTaHO B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6
oOpa3zoBanuu B Poccuiickoit @enepanum» ¢ uaMeHeHusiMu ot 28 nekadps 2024 rona
u GenepanbupiM 3akoHOM OT 29.12.1994 Ne 78-03 «O OubIMOTEUHOM Jene» ¢
m3meHenusimu ot 14 anpenss 2023 roma, ¢ yuerom dDenepanbHOro 3aKoHa OT
25.07.2002 Ne 114-®3 «O npOTHBOAEHCTBUH IKCTPEMHUCTCKON AESTEIBHOCTH» C
u3MeHeHusMu ot 28 aekadbps 2022 rona, ®eaepanbHoro 3akoHa oT 24.07.1998 No
124-®3 «OO0 oCHOBHBIX rapaHTusX IpaB peO&Hka B Poccuiickoit denepannu» ¢
m3MeHeHnusmu ot 28 anpens 2023 roga, @eaepanbHoro 3akoHa ot 29.12.2010 Ne
436-03 «O 3amure Aete oT uHbOpMAaIMKU, MPUYUHSIONIEH Bpe UX 310POBBIO U
pa3BuTHIO» C H3MeHeHussMH OT 28 ampens 2023 roma, a Takxke YCTaBOM
00pa3oBaTeNbHON OpraHu3alid U APYTMMU HOPMATHUBHBIMUA MPABOBBIMU aKTaMU
Poccuiickonn ®enepanuu, periaMeHTUPYIOIIUMMU JEATEIBHOCTh OpraHU3alui,
OCYHIECTBJISIONINX 00pa30BaTEIbHYIO AESITEIbHOCTb.

1.2. Hacrosimee [lonooicernue o wkoavnom oudbauomeunom @onoe (nanee —
[TonoxxeHune) ompenenser nopsadox yuema oOubauomeuno2o oHoa 1 MEXaHU3M
(GbOpMUPOBaHUS, COXPAHHOCTH M IPEIOCTABJICHUS B II0JIb30BAHHE YYCOHUKOB,
y4eOHBIX  MOCOOMH,  Yy4eOHO-METOAMYECKUX  MaTEpUalioB  00y4arolmuMcs
o0pa3oBaTelIbHON OpraHuM3anuu (fJajieeé — IIKOJa), OCBAaWUBAIONIUM OCHOBHBIC
oOpasoBarelibHbIC TIPOrpaMMbl B Tpenaeiaax (eaepaabHbIX TIOCYIapCTBEHHBIX
o0Opa3oBaTe/IbHBIX CTAHJIAPTOB, a TaKKe 3aKpeIUlsieT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTeIbHOM JIEATEITBHOCTH.

1.3. [loHsTusa, ucnoyb3vemblie B [1oJ10keHUN:

Yueonuk — ydeObHOe wu3IaHWE, COJEpKallee CHUCTEMATHYECKOE M3JI0KEHHE
yueOHOW JMCHUILIINHBI, COOTBETCTBYIOIIEE yueOHOW TporpamMme U O(HIMAIBLHO
YTBEPXKJACHHOE B KQ4eCTBE JAHHOTO BUAa. MOXKET OBITh MTPEICTABJICH B IEYaTHOHN U
AIIEKTPOHHOH (hopme.



Yueonoe nocooue — yuebnoe nznanve, TOMOIHSIONICE HIIA 3aMEHSIOIIEE
JaCTUYHO WJIM MOJTHOCTHIO YIEOHUK, OUITMAIBHO YTBEPIKIEHHOE B KAUeCTBE
JAaHHOTO BUJA.

Pabouas mempaow — yaebHOE TI0OCOOME, MMEIOIIEe OCOOBIN JTUIAKTHUSCKUN
amrmapar, CiocCOOCTBYIOIINNA CaMOCTOSITEIbHOW padoTe 00yJaroerocs Hajl
OCBOEHUEM YyueOHOTI0 MpeIMeTa.

Yueono-memoouueckue mamepuanvl — COBOKYITHOCTh MaTEPUAIIOB, B IIOJIHOM
o0BeMe 00eCTIeUunBAIOIINX MTPENOIaBaHNe TAHHON AUCIIUIUIMHGI (aTIachI,
KOHTYPHBIC KapThl, IOYPOYHOE TUIAHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUH,
CTpaBOYHbIE M3AaHMs, pabodre MPOrpaMMBbl | T.JI1.).

Cpeocmea oOyuenus u 60cCnumaHus — Npyrue UCTOYHUKU yueOHOW nHpOpMaInu,
MpeI0CTaBIIsIeMble 0O0YJarOIIMMCS B X0/Ie 00pa30BaTeIbHOM eI TEILHOCTH.

1.4. Ienbto HacTosimiero [lonmoxkenust o 6ubmmoTedHoM (HOHE SBISETCS CO3aHUE
YCIIOBHHM JIJI1 MAKCHMAJIBHOTO 00CCTICUCHHSI YICOHOW JTUTEPATYPOl 00yJaronuxcs
IITKOJTBI, TIOBBIIIIEHNE OTBETCTBEHHOCTH TIEIarOTHYECKOTO KOJIJICKTHBA M CEMbH 3a
MpaBUJILHOE, PAITMOHAIEHOE UCIIOJIB30BAHUE IIIKOJIBHBIX YICOHHKOB, OpraHU3aIIHS
paboThI cper 00YJaIOIINXCSI K UX POJUTENEH MO BOCIIMTAHUIO OCO3HAHHOTO,
OEpeKHOTO OTHOIICHUS K YICOHHUKY.

1.5. Y4eT nokyMeHTOB OMOIMOTEYHOTO (HOH/IA SBISETCS OCHOBOWM OTUYETHOCTH U
IUTAHUPOBAHMUS IEATETLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 0OECIIEUEHHIO €TI0
COXPAHHOCTH.

2. ®opmupoBanne GpoHIa y4eOHMKOB M NMOPAIOK y4yeTa GoHaa yUeOHOI
JIUTEPATYPbI

2.1. KommnekroBanue yueOHOTo GoHaa OMOIMOTEKH KOl TPOUCXOJUT Ha
OCHOBE €XEroJIHO yTBepkaaeMbix denepanbHbIX NepeyHei yaeOHUKOB,
PEKOMEHIOBAaHHBIX K MCTIOJIB30BAHUIO TIPU PEATH3AINN UMEIOIINX
rOCy/IapCTBEHHYIO aKKPEIUTAII0 00pa30BaTebHBIX IPOrpaMM HauajabHOTO
00111ero, OCHOBHOT'O OOIIET0, CpeHero o01iero oopa3oBanus, nepeyHeit
OpraHu3aluii, OCYIIECTBIISIOMNX BBIMYCK y4eOHBIX TOCOOUH, KOTOpBIE
JIOMYCKAIOTCS K UCIIOJIb30BAHUIO TTPH PeaTM3aIiy UMEIOIINX TOCYAapCTBEHHYIO
aKKpEeIUTAINI0 00pa30BaTENbHBIX MTPOrpaMM. EskeroHo yTBepKaaeTcs nepeveHb
y4eOHUKOB M Y4EOHBIX TOCOOMI 00pa30BaTeIbHON OpraHU3alUu.

2.2. O6pazoBaTeabHasi OpraHU3allys CaMOCTOSATENIbHA B BHIOOPE U ONPE/ICIEHUH:

KOMIUIEKTa YY€OHUKOB, YI4EOHBIX ITOCOOUH, yueOHO-METOUYECKUX MaTEPUAJIOB,
o0ecrneynBaroIMX MpernoiaBanue yueOHoro mpeaMera, Kypea, TUCIUTUIAHBL

(Momymns);



o cpencTB oOyueHus: U BocnuTanusi. BeiOop cpencts oOyueHus u BOCIIUTAHUS
onpenensercs cnenudukoit coaep:kanus U GopmMoil opranuzanuu
00pa3oBaTebHOM JAESITEIbHOCTH.

2.3. IlonomHenue yueOHOTO POHIA OOECTICUNBACTCS 32 CUET CPEJICTB
dbenepaabHOro, perioHaAIBHOTO, MYHUIIUITAIBHOTO 010 1KeTOB (CT.35, 1m.2
denepanbpHOTro 3akoHa «O06 oOpazoBanuu B Poccuiickoit denepanniny); HHBIX
UCTOYHUKOB, HE 3aMPEIICHHBIX 3aKOHOAATeILCTBOM P®D, B T.4. 6€3B03ME3THOTO
MO’KEPTBOBAHMS (PU3UUECKUMH U/WIIA FOPUIAYECKUMHU JIUTIAMH.

2.4. B nensix obecrnieueHus: o0ydaronmxcs yueOHuKaMu, y4eOHbBIMU TOCOOUAMU
IIKOJIa MOKET B3aUMOJIEHCTBOBATH C IPYTUMH 00111€00pa30BaTeIbHBIMU
OpraHu3aNMsIMU paiioHa, YTIPaBJICHHEM 00pa30BaHUSI.

2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb paOOTHI 1O CO3aHUIO U
CBOEBPEMEHHOMY TOMOJHEHUIO OMOIMOTEUYHOTO (hOH/IA MIKOJIBHBIX YI€OHUKOB
OCYIIIECTBISIET TUPEKTOP 00pa3oBaTeNbHOM opraHu3anuu. 2.6. Jlomyckaercs
UCITOJIb30BaHUE YUEOHO-METOUICCKUX KOMIUICKTOB, BXOIAuX B DenepanbHbIi
TepeveHb YIYCOHMKOB, COTJIACOBAaHHBIX Ha [lemarormueckom coBere u
YTBEPKJICHHBIX MPUKA30M JUPEKTOPA IITKOJIBI.

2.7. qns a3dpexTuBHOM opraHu3auu 00pa3oBaTeIbHOM IS TEIHHOCTH
UCIIOJIb3YETCsl Y4EOHO-METOANYECKOe 0OecTiedeHre U3 OJTHOM MPeIMETHO-
MeToaudeckoi muHuM. 2.8. [Iporecc paboTel o GopmupoBanuto Goxa yaeoHoM
JUTEPaTypPbl BKIIOYAET CACAYIOUINE TAIbL:

« paboTa megarornyeckoro Koektusa ¢ denepanbHbIM MepeuHeM yUeOHHKOB,
PEKOMEHI0BaHHBIX (JOMYIIEHHBIX) K UCTIOIB30BAHUIO B 00pa30BaTEeIbHBIX
OpraHu3aLMSIX;

¢ TIOATOTOBKA CIHCKA YYCOHHKOB, TUIAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM
y4eOHOM Tro11y;

e TpenocTaBlICHHUE CIHUCKA Y4eOHUKOB [learormueckoMy COBETY Ha COTJIaCOBaHHE U
YTBEPIK/ICHHE;

¢ JIMarHOCTHKA YPOBHS 00ECIEUEHHOCTH 00YyYalONINXCsl yueOHOU TUTepaTypo Ha
CIIIYIOIUI yUeOHBIN TOJl B COOTBETCTBUH C KOHTHHI'CHTOM O0YYaIOIINXCS,
COCTaBJICHHE TIEPCIIEKTUBHOTO ITaHA KOMIUIEKTOBaHMsI yueOHOTO (hOHAA;

o odopmiieHne 3aka3a y4eOHUKOB M Y4€OHBIX MOCOOU B COOTBETCTBUU C
YTBEPKACHHBIM CIIICKOM YY€OHUKOB U TJIAHOM KOMILJIEKTOBAHHUS;

e TPOBEJEHHUE ayKI[MOHA U 3aKJIFOYEHHE J0r0BOpA C MOCTABLIMKOM O 3aKyIKe
y4eOHOM JUTEepaTyphl;

e TMPHUEM U y4YeT BHOBbH IOCTYIHUBIIEH Y4eOHOH IUTEPATYpPhbl B OUOIHOTEKY.

2.9. bubnuoreuynsiii (OHM MIKOJIBHBIX YYCOHUKOB YUUTHIBACTCS U XPAHUTCS
OTZIETTLHO OT OCHOBHOTO (JOH]1a IITKOIHLHOU OMOIMOTEKH.



2.10. K oubnuomeunomy ¢ponoy yueonoit iumepamyput (yaconomy GoHmy)
OTHOCSITCA YUYCOHUKH, YueOHbIe TTocoOusi, opdorpaduyeckue cioBapu,
MaTeMaTHYeCKue TabIUIbl, COOPHUKH YIPAXKHEHUH U 3a/1a4, MPAKTUKYMBbI, KHUTH
JUTSL YTSHHSI, XpeCTOMAaTHH, paboune TEeTPaar, aTiiackl, KOHTYpHbIC KapThl B
MIEYaTHOM H AJIEKTPOHHOM BHJIE, COACPKaHNE KOTOPHIX OTBEUAET TPEOOBAHUIM
rOCyIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, PerepabHbIX
TOCy/IapCTBEHHBIX TPEOOBaHUM, 00pPa30BATEIBHBIX CTAHAPTOB U CAMOCTOSITEITLHO
yCTaHaBIMBAEMbIX TPEOOBAHUH, OPTAHU3AIUSIMHU, OCYIIECTBIISIOMUMHU
00pa30BaTeNbHYIO I€ATEeIbHOCTh, OECIIJIATHO MPEIOCTABISAIOTCS B IOJIb30BaHUE Ha
BpeMs MOJTy4YeHHs] 00pa30BaHus yUeOHUKHU U yueOHbIe TOCOOus, a TaKKe y4eOHO-
METOMYECKHE MaTepUalibl, CPEACTBA OOYUCHHS ¥ BOCTIUTAHUS. 00ECIICYMBAIOIINX
MPEEMCTBEHHOCTh U3YYCHHS JUCIUIUIUNH U CUCTEMATU3UPOBAHHBIX 110
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JloxymeHThbI, BKItOYaeMble B GoH1 OMOIMOTEKH, MapkupytoTcs. [Tpu stom
MOTYT OBITh UCIIOJIb30BAHBI IITEMITIETN, KHUKHbIE 3HAKU, UHINBUYAJIbHbBIE
IITPUXOBBIE KOJIbI, IPYTUE BUJIbI MAPKUPOBKHU.

2.12. JIoKkyMeHTBI IOCTYMAatOT B OUOJIMOTEKY 1 BKJIIOUAIOTCS B OMOJIMOTEUHBIN
(dboHA B pe3ybTaTe MOCTABKU 00S13aTEIBHOIO SK3EMILIAPA, TOKYNKHU (TIOMUCKH,
oOMeHa, JapeHusl, MOKEPTBOBAHUS, KOMUPOBAHUS OPUTHHAJIOB U3 (POH/Ia
oubnuotexn). JJokyMeHTbI, MOArOTOBJIEHHBIE K pUeMy B OMOJIMOTEUHbIN (HOH/,
MOJIBEPTaloTCsl IEPBUYHON 00pabOTKE U MHIUBUIYaIbHOMY YUETY.

2.13. JIOKyMEHTbI TPUHUMAIOTCSA 110 IEPBUYHBIM YYETHBIM JOKYMEHTaM
(HaKkJaHas, aKT), BKIIOYAIOUUM CITUCOK MOCTYTUICHUH.

2.14. Tlpuem TOKyMEHTOB, OCTYNAIOMIUX B OMOIHNOTEKY 0€3 MepBUYHBIX
JIOKyMEHTOB Ha 0€3B0O3ME3/IHON OCHOBE (00513aTeNbHbIE YK3EMILIAPHI, IETTO3UTHbIE
HK3EMIUISPBI MEXKTYHAPOIHBIX OpraHu3aIuii, 0€3B03ME3IHbIC TOCTYIIICHUS U3
HEW3BECTHBIX U aHOHUMHBIX UICTOUYHUKOB), 0OPMIIICTCS aKTOM O TIPHEME
JIOKYMEHTOB.

2.15. TlpueM JOKyMEHTOB, MOCTYHAIOLIUX B OUOIMOTEKY OT FOPUAMYECKOTO,
(U3MYECKOro JIMla B BUJIE Japa ¢ YKa3aHUEM €ro Ha3Ha4YeHHUs 171l HOMOJHEHUS
oubmoreunoro Gpouaa, oHopMIsieTcs: JOroBOPOM MOKEPTBOBAHUS B
COOTBETCTBUH C ['paxaanckuM kojiekcom Poccuiickoit @enepanuu (ct. 574, 582).
2.16. IIpueM TOKYMEHTOB OT YMTATENIEH B3aMEH YTEPSIHHBIX U MPU3HAHHBIX
PABHOIEHHBIMU YTPAaueHHBIM, 0(OPMIIIETCS aKTOM O IPUEME IOKYMEHTOB B3aMeH
yTepsHHBIX. B akTe yka3piBaeTcs: haMuiusi, THUIIMAIBI YUTATEIIsA, CBEIEHUS 00
YTEPSHHBIX U3JIaHUAX (PETUCTPAILIMOHHBIN HOMEp, KpaTkoe oubauorpaduyueckoe
OMKMCAaHHUE U3JaHUs, [IeHa) CBEICHMSI O IPUHATHIX U3JIaHUAX (KpaTKoe
oubnuorpaduyueckoe onrcaHue U3JaHus, 1IeHa), MOAMUCH YUTATENS U
MPUHUMAIOIIEH CTOPOHBI.



2.17. Yuér 6ubauoreynoro GoHaa yueOHOU JUTepaTyphl OTpaXkKaeT MOCTYIUICHHE,
BBIOBITHE, OOIIYIO BEJIMUMHY (DOH/1a YIEOHUKOB, U CIIY’KUT OCHOBOH €ro
MPABUJILHOTO (POPMUPOBAHUS, TIEJIEBOTO UCTIOIB30BAHUS 1 COXPAHHOCTH,
OCYIIECTBIICHUSI KOHTPOJIS 32 HAJTMYUEM U JIBIKEHUEM YIeOHUKOB.

2.18. Ilporecc yuera OubanoTeyHOro (hoHIa yUeOHUKOB BKJIIOUAET: MIPUEM,
HITeMITeTICBaHUE, PETUCTPAINIO TIOCTYIIIICHUS, PACIPEISIICHHUS IO KJIaccam,
BBIOBITHSI, & TAKXKE TMOABEACHUE UTOTOB JIBIKEHUS (JOHJIA M €TO MPOBEPKY.

2.19. Bce oneparnuu 1o y4eTy MpOU3BOISTCS 3aBEAYIOMNUM OUOIMOTEKOMH,
CTOUMOCTHBIN YUeT BeJieTcsl Oyxraiarepueii, 00CIyKUBaoIIEen MIKOITY.
WNuBenTapuzanus yaueOHOTo JOHIA U CBEpKa JAaHHBIX OMOIMOTEKH U OyXranTepun
IPOBOJUTCS €KETOJHO.

2.20. Yuer yueOHOI TUTEepaTyphl OCYIIECTBISICTCS TPYMIIIOBBIM CITIOCOOOM U
Benercs B «Kuure cymmapsoro yuera» (aaiee - KCY) u (unum) 31eKTpOHHOM BUJIE.
KCVY yueOHuKOB XpaHUTCsl B OMOIMOTEKE TOCTOSHHO.

2.21. KCVY cocrout u3 tpex yacteii: Yacts 1. [loctynnenue B houa. B 3Ty yactsb
3aMMChIBAETCs O0IIee KOJIUYECTBO MOCTYUBIINX YYEOHMKOB U UX CTOUMOCTb C
00s13aTeIbHBIM YKa3aHUEM HOMEPA U JIAThl COITPOBOIUTEIHHOTO IOKYMEHTA.
Howmep 3anucu exxerogno HaunHaetcs ¢ Ne 1 1 ua€rt no nopsiiKy moCcTyIICHUH.
Yacts 2. BeiobiTHe u3 poHma. B 3ToM yacTu 3anuchIBatOTCS HOMEpPA aKTOB Ha
CrMcaHue y4eOHUKOB C YKa3aHUEM JaThl yTBEPKJECHUS aKTa U 00IIETr0 KOJIUYECTBa
CIUCaHHBIX YUeOHUKOB Ha 0011yto cymmy. Hymepartius 3anuceit 0 BBIOBIBIINX
U3JIaHUSX U3 rojia B rof npojosnkaetcs. Yactes 3. Utoru yuera neuxxkeHust GoHI0B.
B Tperbeii yacTH 3anMChIBAIOTCS] UTOTH JABMKEHUS (DOHIA YI€OHUKOB:

oO11ee KOJTUYECTBO MOCTYNMUBIINX Y4€OHUKOB 32 TEKYIIHUH IOJl, HA CyMMY;
oO11ee KOJTMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIHMH TOJl, HA CyMMY;

oO11ee KOJTUYEeCTBO YYEOHUKOB, COCTOSIIIMX Ha y4eTe Ha | SHBaps MOCIEeYIOIIETo
rojfia, Ha CyMMy.

2.22. NaauBUAyabHBIN (TPYNIOBOM) YUeT Y4eOHUKOB OCYIIECTBISIETCS B
KapTOTEKE yueTa yYeOHMKOB Ha KaTaJOXKHBIX KapTOYKaxX CTaHAAPTHOTO pa3Mepa.
Ha kapTouke yka3pIBaeTCs perucTpalmoOHHbIN HOMEp, Oubirorpaduyeckoe
onMcaHue y4eOHHKA, CBEJICHUS O KOJIMUECTBE TOCTYHUBIINX YICOHUKOB C
yKa3zaHueM IieHbI. [Ipu HeoTHOKpaTHOM MOCTYIUICHUU Y4eOHHUKA, HE UMEIOIIeM
OTJINYUH, KPOME T'0J1a U3aHMS M IICHBI, BCE TIOCTYIIJICHUS 3aHOCATCS Ha SIUHYO
kKapTouky. Eciu sxe B yueOHMKE BHECEHBI JIOTIOJTHEHHS M U3MEHEHUS, TO Ha HETO
3aBOJIUTCSI HOBAasI KapTouka. KapTouku paccTaBisIFOTCS B yUETHYIO KapTOTEKY TIO
KJlaccaM, a BHyTPH KJIaccoB — 10 ipeameram. [locie cnrcanus Bcex y4eOHMKOB
KapTOYKHU U3bIMAIOTCS U3 KaPTOTEKH.

2.23. Y4eTHble KapTOUKH YU€OHUKOB PETUCTPUPYIOTCS B «XKypHane perucrpanuu
YUETHBIX KapTo4yeK OMOIMOTEUHOrO (hOH/IA IIKOJIBHBIX YYEOHUKOBY, KOTOPBIN



BEJIETCS 110 00pasily: HOMEp MO MOPSIAKY, Ha3BaHUE, Kiiacc, Ne akTa BEIOBITHS
KapTOYKH.

2.24. Ydety nojjexar Bce BUbl YACOHUKOB M yueOHBIX nocoOuii. Paboune
TETpaau, TUAAKTHIECKHE MaTePHAIIbI, TAOIUIIBI, IPOITUCH, KOHTYPHBIC KapThI,
aTIIaChl SABIISIOTCA JOKYMEHTAMHU BPEMEHHOTO XapakTepa. VX ydeT mpou3BOIUTCS B
«TeTtpamu yueTa TOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.25. Ha IpHHATHIX MEPBUYHBIX YYCTHBIX JIOKYMEHTAX MPOU3BOINUTCS 3aITHCh,
IOJITBEPIKIAIOIIAs, UTO IMOCTYIUBIITUE IOKYMEHTHI IIPUHATHI B OMOJINOTCUHBIN
dboHa KaKk B 00BEKT 0CO00 IEHHOTO ABMKUMOTO uMytiectna (naiee - OLJIN) nim
KaK B 00BEKT HHOTO JIBFDKHMOTO UMYIIICCTBA.

2.26. [lepBuuHble yUeTHbIE JOKYMEHTHI, MOATBEPkKAAIOIINE (DAKT MOCTYIUICHHUS,
nepesaroTesl B OyXraiaTepuio Ui BKIIOUEHHUs B yueT OUOIMOoTeuHOro hoHIa.

2.27. ExekBapTaibHO, nipu ycinoBun udmenenus cocraBa OL/IU, ceenenus 06
0011eM KOJTMYECTBE M CTOUMOCTH JTJOKYMEHTOB, BKIIFOYCHHBIX B COCTAB
oubsmoreuHoro poxHa, Kak 00BEKT 0COO0 IIEHHOTO JBMKUMOTO UMYIIIECTBA,
nepearoTCs yupeIuTeio.

2.28. B3ameH yTepsiHHBIX WJIM UCIOPYEHHBIX YUEOHUKOB IPUHUMAIOTCS IpyTHe
KHHUTY, HEOOXOIUMBbIE IIKOJIE. YUYEOHUKH, YTEPSHHBIE U PUHATHIE B3AMEH,
YUYUTBIBAIOTCS B «TeTpaau ydyera KHUT U APYTUX TOKYMEHTOB, IPUHATHIX OT
YUTAaTENIEH B3aMEH YTEPSIHHBIXY.

2.29. Y4er BKIIIOYAET PEruCTpalfio NOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIH
dbona, ux BeIObITUS U3 (DOHA, UTOTOBBIE TAHHBIE O BETUYMHE (00BEME) BCETO
OoubmoTeyHoro (poHIa U €ro MoaApa3acioB, CTOUMOCTh (GOH/A.

2.30. OcHOBHBIE TPEOOBAHUS, NPENBIBISIEMBIE K YUETY OMOJIHOTEYHOTr0 (hoHIa:

MOJIHOTA U JIOCTOBEPHOCTh YUETHOU HH(OpMALINY;
ONIEPAaTUBHOCTD;

JOKYMEHTUPOBAHHOE 0(OPMIICHNE KAK/IOTO TIOCTYIUICHUS B (DOH M KaXKI0TO
BBIOBITHS 13 POH/A;

COBMECTUMOCTH IIPHEMOB M (POPM ydeTa, UX HaJICKHOCTh MPHU MapauieIbHOM
WCITOJIb30BAaHUU TPAJIUIIMOHHON ¥ aBTOMATH3UPOBAHHOM TEXHOJIOTHHA y4ETa;

COOTBCTCTBHMC HOMCHKJIATYPEI roKasarejen yucTa (I)OHI[a AHAJIOTUYHBIM
IIOKa3aTCIAM FOCY,Z[&pCTBGHHOfI OMOJIMOTCYHOM CTATUCTHKH.

3. IlopsiioK BBIIA4YH M BO3BPaTa yUeOHUKOB

3.1. Ilopsaok monb30BaHus yueOHOM IuTepaTypoit onpeaensercs [lomoxenuem o
oubnuotexe, [IpaBunamu noas3oBanus OMOIMOTEKON U NaHHBIM [lomoxkeHMEM.
3.2. K obyuarommmcsi, 0CBauBaIOLIMM OCHOBHbIE 00pa30BaTelIbHbIE IPOTPAMMBI B



npenenax ¢peaepanbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB,
OTHOCSTCS:

oOyyarommecsi, 0CBauBaIoIIKE MPOrpaMMy Ha4yallbHOTO 0011ero 00pa3oBaHus;
oOyyaroumecs, 0CBauBarollKe MPorpaMmMy OCHOBHOTO 0011Iero 00pa3oBaHMUs;
oOyyaromuecsi, 0CBauBaIoIKEe IPOrpaMMy CpeTHEro 0011ero 00pa3oBaHusl.

3.3. [lIxoma OecmuiaTHO oOecreynBaeT O0yJaroIuXcs y4eOHUKaMu, Y4eOHbBIMU U
y4€0HO-METOJIMYECKUMHU MOCOOUSIMU B COOTBETCTBUHU C (Pe/iepaibHbIM MEpEeYHEM
y4e€OHUKOB, PEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO TIPU
pealin3aiyuy UMEIOLINX aKKpeIUTaII0 00pa30BaTeIbHBIX MPOTpaMM HauaabHOTO
0011ero, OCHOBHOT'O O0IIET0, CPEAHEro 001Iero o0pa3oBaHusl B peaesiax
denepabHBIX TOCYIaPCTBEHHBIX 00pa3oBaTebHbIX cTaHnapToB. ObecneueHne
o0y4aromuxcs yka3aHHbIMU U3JaHUSIMHU OCYILECTBIISIETCS 3a CUET U3AaHUM,
UMEIONTUXCS B (POHJIE MIKOJIbHOM OMOInoTeKH. brubanoreunslii GoHT €KeroaHo
MOMOJIHAETCA HEOOXOAUMBIMH YYEOHUKAMU, YYEOHBIMU U Y4EOHO-METOANYECKUMU
MTOCOOUSIMH.

3.4. YuebHas nuTepaTypa UCIOIb3yETCsl HE MEHee S JIET, HO IPU COOTBETCTBUU
denepanbHOMY cTaHAapTy U DenepaabHOMY NEPEUHIO YICOHUKOB MOKET
ucnosb3oBaThes 10 10 net (mucekMo MunucTepeTBa 00pa3zoBanus U Hayku PD ot
08.12.2011r. Ne M/I-1634/03).

3.5. YueOHuku, yueOHbIe TOCOOUS U y4eOHO-METOUUYECKHE MAaTEPHUAIIbI,
HE0OXO0MMbIe 00YJAIOITUMCS SISl OCBOCHHUS YI€OHBIX MPEIMETOB, KypCOB,
JUCIUIUINH 32 IpeaenaMu (heaepanbHbIX TOCYJapCTBEHHBIX 00pa30BaTeNIbHbIX
CTaHJIaPTOB, POAUTEIH (3aKOHHbBIE MPEJCTABUTENN ) IPUOOPETAIOT
CaMOCTOSITENILHO.

3.6. JleTaM-HHBaIMIaM U JETSIM C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBBSI,
0OyJaroluMcs Ha JOMY IO OCHOBHBIM 00111€00pa30BaTeIbHbIM IIPOrpaMMam C
MCIIOJIb30BAaHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN HA IEPHO/T
MOJIy4eHHUs1 00pa30BaHUs YYEOHUKHU ITPEIOCTABISIOTCS B MOJIb30BAHUE OECIIIIATHO.

3.7. YueObHukH, yueOHbIE TOCOOUS U Y4eOHO-METOANYECKUE MaTepHaiibl (pabouune
MPOTPaMMBbl, IOYPOUYHOE TIJIAHUPOBAHUE, METOIMUECKUE TTOCOOUS U T.11.) JJIs
JIUYHOTO TOJIb30BaHUS YUUTEIS IIKOJIBI IPUOOpPETAIOT camocToATeNIbHO. Ecnu
JIaHHbIC W3/IaHUSI UMEIOTCS B HATMYUU B (DOHJI€ OMOIMOTEKH, YIUTENS
00eCcTeunBalOTCS UMM B €JUHUYHOM SK3EMILISIpE OECIUIaTHO.

3.8. YueOHuKH, yueOHbIC M Y4eOHO-METOANICCKHIE ITOCOOHUS MPEIOCTABIISIOTCS
00y4YaroIMMCS IIKOJIBI B JIMYHOE MOJB30BaHUE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha
OJIVH TOJ] HE3aBUCHUMO OT TOTO, Ha KaKOH CPOK 00y4YeHHUsI OHU PACCUUTAHBI.
BTopoit KoMIuIeKT yueOHIMKOB MOKET OBITh BBIJIAaH T10 3asIBJICHUIO POUTENIEH B
CBSI3U C YXYIIIEHUEM 37I0POBbsI 00YUaIOIIETOCs IMPU HAIMUYUU CBOOOTHBIX
AK3EMILISIPOB B OMOJIMOTEKE.



3.9. Ilepen nagaiom yueOHOTO To7a OMOIMOTEKaph BhIIAET yUeOHUKH HA KJTacce
KJIACCHBIM pyKoBouTeNsM 1-11 KitaccoB 1o rpaduky, yTBepKICHHOMY
JUPEKTOPOM IIKOJIbI. Bhlaua yueOHOU JIUTEpaTyphl KJIACCHBIM PYKOBOIUTEIISIM
dukcupyercs B «KHUTe BbIIaYM YUSOHHKOBY» M MOJITBEPIKIAACTCS MTOAMUCHIO
KJIACCHOTO PYKOBOJIUTEIIS.

3.10. O6yuaroniuecs MKOJIbI MOJIy4YaloT Y4eOHUKH U yuyeOHbIe TocoOus u3 GpoHma
OMOJIMOTEKH y KIACCHBIX PYKOBOJIUTEIICH B Hayase yueOHoro rojaa. Beimaua
y4eOHUKOB M Y4eOHBIX TOcOOMit poauTensaM 1-x kiaaccoB u oOyyarommumces 2-9
KJIACCOB (DUKCUPYETCS KIIACCHBIMU PYKOBOJIUTESIMU B «BeroMoCTH BBhIIaYH U
BO3BpaTa y4eOHUKOBY U MOATBEPKIACTCS TMIHON MOAMKUCHIO OTHOTO U3
ponuteneit oOydaromierocs B 1 kiacce, a Bo 2-11 knaccax — IMYHOM MOIMUCKHIO
obyyarorerocs. «BegomMocTu BbIJauM U BO3BpaTa YYCOHHUKOBY» XPAHSITCS B
oubnuoteke. Knaccusie pykoBoautenu 1-11 kimaccoB npoBoasT Oecemy-
WHCTPYKTaK 00YUaIOIINXCsl CBOETO KJIacca U MX POJUTENIeH (3aKOHHBIX
MPEICTaBUTEINICH) O MPABHJIAX TOJB30BAHUS YUCOHUKAMH.

3.11. B vCKIIOYUTENBHBIX ClIydasx oOyyaromuecs (JOJKHUKH, BHOBb
NpUOBIBIINE, a TakKe 11 moAroToBkU kK OI'D u EI'D, Ha neTHee oOydeHue)
MOJIY4YaroT Y4eOHUKHU y OubIuoTekaps. Y4eOHUKH Jyist moaAroToBku kK OI'D u EI'D
obyuarommmcs 9-x u 11-X K1acCOB ¥ BHOBb IPUOBIBIINM BBIJAIOTCS TOJIBKO MPU
HaJIM4YMUU UX B OMOImoTeke. Boigaua He0OXOAMMBIX yU€OHUKOB HA JIETHUHM MEPHO/T
(bUKCUpPYETCS B YUTATEIBCKUX (POPMYIISIpax MO/ JTUYHYIO MOAMUCH 00YJarOITUXCS.
3.12. YueOHuKM MOTYT OBITh BBIJIaHBI KaK HOBBIE, TaK M HCIOJIb30BaHHbBIC paHee. B
TEUYEHHE OJIHOM HeJlenu 00yJaroluecs JOHKHBI IPOCMOTPETh BCE YUEOHUKU U
y4eOHbIe TOCOOUS, BBIIAHHBIE UM B JIMYHOE T0JIb30oBaHueE. [Ipu o6HapyxeHuun
ne(heKTOB, MEIIAIIIUX BOCIPUITHIO yUeOHOTO MaTepuasa (OTCYyTCTBUS JUCTOB,
MOPYM TEKCTa) OOYUAIOIIUICS WM €T0 POAUTEINHN (3aKOHHbBIE TIPEICTABUTEIIN )
MOTYT 00paTUThCA B OMOJIUOTEKY ISt 3aMEHBI €r0 IPYyTruM. Y UeOHUK MOXKET OBITh
3aMEHEH MpH ero Hanuuuu B houae oudnmnorexu. [1o ncreuenun ykazanHoro
CpOKa MPETEeH3HH 10 BHEIIHEMY BHIYy M KaueCTBY yueOHHKa OMOIMOTEKON HE
NPUHUMAIOTCS, & OTBETCTBEHHOCTD 32 OOHAPY>KEHHBIE e(EKThI B CTaBAEMbIX
yu4eOHMKaX HECET TOT O0yUaIOIIUICs, KOTOPHII HMH MOJIb30BAJICS.

3.13. B konIie y4eOHOTO TO/1a U TIPH Mepexoie 00yJaroImerocs B TCUCHUE
y4eOHOT0 rojia U3 MIKOJBI B IPYTYI0 00pa30BaTENbHYIO OpTaHU3AINI0 YYCOHUKH,
yueOHbIe TOCoOUsI, paboure TeTpaau U y1eOHO-METOUIECKIE MaTepHaITbI,
NIPEIOCTABIICHHBIC B JIMYHOE MTOJIH30BAHUE 00YJAFOIINXCS, BO3SBPAIIAIOTCS B
OuOJIMOTEKy MIKOJIBL. B ciydae mopuu Uiy yrepu ydeOHrKa, y4eOHOTO UIn
y4e0HO-METOIMIECKOTO IMMOCOOUS, TIPEOCTABICHHOTO 00YyJaroIeMycs B TINIHOE
MI0JIb30BaHUE, POJUTENH (3aKOHHBIE MPEACTABUTEIHN ) 00s13aHBI BOBMECTHUTH YIIIEpO
U BEpHYTh B OUOJIMOTEKY HOBBIM YUCOHUK.

3.14. O6yuaroniuecs BbITYCKHBIX KJIACCOB Mepe] MOJIyYEeHUEM IOKYMEHTa 00
OKOHYAHHH TIIKOJIBI 0053aHBI TTOJIHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110
00X0THOMY JIUCTY).



3.15. Bo3Bpat y4eOHHMKOB B KOHIIE y4€OHOTO ro/1a OCYLIECTBIAETCA MO rpaduKy,
COCTaBJICHHOMY 3aBeyroleil OuOINOTEKON U yTBEPKICHHOMY JHUPEKTOPOM
mKoJbl. [IpueM yueOHUKOB IPOU3BOIUTCSL:

oT oOyyaromuxcs 1 — 8, 10 k1accoB - KJIACCHBIMU PYKOBOIUTEIISIMU;

oT oOy4aromuxcsa 9 u 11 kmaccoB - 3aBeayronieit OndJIMOTEKON COBMECTHO C
KJIACCHBIMH PYKOBOJIUTEIISIMHU.

Knacchbiit pykoBogutenb ooecneurBaeT 100% siBKy 00y4aromumxcsi CO BCEeMU
y4eOHUKaMU B COOTBETCTBUU C TPaA(UKOM.

3.16. Obyuaromuecs 00s3aHbl CAATh YU€OHUKU B IIKOJIbHYIO OMOIMOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHMSIM TI0 WX MCTIOJIb30BAHUIO U
COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 0M011M0Te4HOr0 hoHaa

4.1. Cpok ucrosib30BaHus yueOHUKA HE MEHEE TISITH JIET.

4.2. BpiObITHE VUeOHUKOB 13 (hoHaa OMOIMOTEKH IPOU3BOIUTCS 10 IPUUYUHAM:

BETXOCTH ((hU3NUECKUi U3HOC);
YCTapeJOCTH 1O COJIEPIKaHUIO;
yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSITEILCTB YTEPH ).

B akTte 0 BBIOBITHH (DUKCHUPYIOTCS CBEJIEHUS 00 yueOHHMKAX, UCKIIFOYAEMBbIX TOJIbKO
10 OJTHOM ITPUYMHE.

4.3. Cnucanue y4eOHUKOB ITPOBOJIUTCSA HE Pee OAHOro pasa B ro. Ha kaxabiit
BUJ cricanus («Betxue», «Ycrapesiiye 1Mo coaepKaHuioy, «Y TepsHHbIE
YUTATEISIMUY ) COCTABIIIETCS aKT B 2-X AK3EMILISIPAX, KOTOPBINA MOMHUCHIBACTCS
KOMHCCHUEN U YTBEPKIAETCA TUPEKTOPOM IIKOJbI. OIMH 3K3EMIUISIP aKTa
XpaHUTCS B OMOIMOTEKE, IPYroi IepeiaeTcs Mo paciucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOIUT CIIUCaHUE ¢ OajaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH
yaeOHUKOB. CrTMCaHHBIE TI0 aKTy YUeOHUKH CIAI0TCS B COOTBETCTBYIOIINE
OpTaHU3AIMH 110 3aTOTOBKE BTOPUYHOTO CHIPbs. J[eHbru OT cjaun y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.

4.4. BeiObiTHE YueOHUKOB U3 (pOoH1a OMOIHOTEKH O(POPMIIIETCSI aKTOM 00
UCKJTIOYCHHUH U OTPAXKACTCSA B KHUTE CYMMapHOTO y4eTa, a TAak)Ke B KapTOTEKe
ydeTa yueOHUKOB. BbIObITHE yUeOHBIX MaTepraioB BpPEMEHHOTO XpaHEHUs
MIPOM3BOJUTCS B KOHIIE KaJICHAapHOTO ToJIa TI0 aKTy ¢ YKa3aHUEM MPUYNHBI:
«Marepuasl BpeMEHHOTO XpaHEHUS).



4.5. AxThl Ha ciucaHue y4eOHUKOB BUSUPYIOTCS WICHAMU KOMHUCCHH 110
COXPaHHOCTH (POHJIOB. 3aBU3UPOBAHHBIE AKThI YTBEPKAAIOTCS AUPEKTOPOM
LIKOJIBI.

4.6. CriucaHHbIe TI0 aKTy YYE€OHUKH MOTYT OBITh HCIIOTH30BaHbI JJIs
W3TOTOBJICHHSI TUAAKTUIECKOTO MaTepuana, Jisl pECTaBpPallMOHHBIX padoT WIn
NIEPEIAl0TCsl OPTaHU3AIMSIM 110 3aTOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB,
HaXOSIIUXCS B YOBIETBOPUTEILHOM COCTOSTHUH, TTOCJIE CITUCAHUS MOXKET
BBIJIABATHCS 00YJAIONMUMCS JTsl TIOJTOTOBKH K IK3aMeHaM, Mepe1aBaThCs B
y4eOHbIe KaOMHETHI U UCTIOJIB30BAHBI JIJIsl PEMOHTA APYTHX YUeOHUKOB.

4.7. XpaHeHue CUCaHHbIX YYEOHUKOB BMECTE C ACHCTBYIOUIMMH 3aIPEIACTCsl.

5. YdeT uToroB ABukeHusi 0M01M0TEeYHOTO hoHaA

5.1. Utoru aemxenus GOHAOB MOABOASTCS B KHUTE CYMMapHOTO ydeTa
oubnuoTeunoro GoHaa (MK APYrOM PETHCTPE CYMMApHOTO y4eTa, IPUHSATOM B
OubIMOTEeKEe) HA OCHOBAHUU JAHHBIX CYMMapHOTO y4eTa O MOCTYIJICHUU U
BBIOBITUN TJOKYMEHTOB.

5.2. IToroBbie JaHHbIE UMEIOT YEThIPE 00s3aTEIbHBIX MOKA3aTENsA: COCTOSIIO Ha
HA4aJIo rojia, MOCTYIUJIO 32 O/, BBIOBLIO 32 FOJI, COCTOUT Ha KOHEL] roJa.
HToroBbie JaHHBIE MO JIEKTPOHHBIM CETEBBIM YAAICHHBIM JOKYMEHTaM
IPEJICTaBIISIOTCS CIEAYIOIMMU IIOKA3aTENIIMH YUYETHBIX €IMHHUIL: COCTOSIIO Ha
HA4aJIo roja, o(pOpMIIEHO B JOCTYI B TEUEHHUE I0J1a, TOCTYII IPEKPALIEH B TEUECHUE
rojia, COCTOUT Ha KOHELl rofa.

6. IIpoBepka HATUYHUSA TOKYMEHTOB OMOJIHOTEYHOr0 (POoHIA

6.1. O6s3areapHas HMHBCHTApU3auia MPOBOANTCA B CIACAYIOMINX CIIydaiaX.

IIPYU CMEHE MaTEPUAIbHO OTBETCTBEHHOIO JIMIIA;
IIpU BBISIBICHUH (DAKTOB XUIEHUS WM MTOPYH TOKYMEHTOB;

B CJIy4ae CTUXMIHOTO O€ICTBUS, MOXKapa WIH IPYTHX YPE3BBIYAMHBIX CUTYAIIHH,
BBI3BAHHBIX JKCTPEMAIBHBIMU YCIIOBUSIMU;

npu nepenaye Goxaa OMOINOTEKN WK €€ YaCTH B apeH/Iy;
IpY PEOPraHU3aLUU U JUKBUAALUN ONOITUOTEKH.

Jlyis mpoBeIeHuUsT IPOBEPOK TUPEKTOPOM 00pa30BaTEIBHON OpTaHU3aINH
Ha3Ha4YaeTCss KOMUCCHS, B COCTaB KOMUCCHH JIOJDKEH BXOAHUTH MTPEICTABUTENb
OyXTajTepum.

6.2. IlpoBepka QoH/1a B IIJIAHOBOM MOPSAKE OCYIIECTBISETCA OJMH pa3 B 5 JIeT.



6.3. [IpoBepka Bcero poH/1a WIIM €ro YacTH 3aBEPILIACTCS COCTABICHUEM aKTa O
pe3ynbTaTax MNpoBEACHUS MPOBEPKH HAIMYUS JOKYMEHTOB yueOHoro oHaa u
MPUIOKEHUEM K HEMY CITUCKA IOKYMEHTOB, OTCYTCTBYIOUIUX 10
HEYCTAHOBJICHHOM puunHe. B akTe OUKCUPYIOTCS CBE/IEHNS O KOJTUYECTBE:

JIOKYMEHTOB Y4eOHOT0 (OH/1a MO TaHHBIM YUeTa;
JIOKYMEHTOB, UMEIOLIUXCS B HATMYNU;

JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (POHJIE 110 HEYCTaHOBIEHHOM
MpUYUHE.

B akre Taxxke yka3pIBalOTCS HOMED U AaTa akTa O MIPOBEACHNUHN MPEIBIAYIIEN
IPOBEPKHU. AKT C IPUIIO)KEHUEM CIUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX 110
HEYCTAaHOBJICHHOU IPUYNHE, IIOAIMCHIBAETCS IPEACEAATENEM U WICHAMU
KOMMCCHUU U YTBEPKIAAETCA TUPEKTOPOM LIKOJIBI.

6.4. IIpu BbIsIBIIEHNH B IpoOIECCe MPOBEPKU (HOHIA OTCYTCTBYIOIIUX TOKYMEHTOB
Y HEBO3MOYKHOCTH YCTaHOBJIEHHUSI BUHOBHBIX JIMI YOBITKH IO HEAOCTAUE
CIIUCBIBAIOTCS B COOTBETCTBUU C IEUCTBYIOIIHUM 3aKOHOIATEIILCTBOM.

7. les10mpou3BOACTBO B OPraHU3AlUN y4yeTa 0u0amoTed4Horo gponaa

7.1. Opranu3zaius paboThl ¢ JOKYMEHTaMH 10 yueTy Oubimnoreuynoro Gponaa
OCYIIECTBIISIETCS TIO TIPaBHJIaM BEJICHHUS JIETOMPOU3BOICTBA.

7.2. OCHOBHBIEC JOKYMEHTBI, B KOTOPBIX OCYIICCTBIISCTCS yUET, TOIIeKAT
MOCTOSTHHOMY XPaHEHHUIO KaK IOKYMEHTBI CTpOTOl oTdeTHOCTH. [TocTosSTHHO, 110
JUKBUIAIMK ONOIMOTEKH, XPAHATCS PETUCTPBI HHIUBHIYATBHOTO 1 CYMMapHOTO
ydeTa JOKyMEHTOB OuOarnoTeduHoro GoHaa (pEerucTpaiioOHHbIe KHUTH,
WHBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO Y4€Ta, YYETHBIN KaTaJIOT ¥ KaTaJIOTH).

7.3. B cOOTBETCTBHUH C IIPaBIJIAMH OPraHU3alluUA TOCYIAPCTBEHHOIO apXUBHOI'O
JieJia YCTAaHABIMBAOTCS CIEAVIOIINE CDOKU XPaHEHUs] JOKYMEHTOB,
00eCcreYnBarOINX VUET U COXPAHHOCTH (DOHIIOB:

COIPOBOJIUTENIbHBIE IOKYMEHTHI (HaKJIaHbIE, CUE€Ta, OMUCH, CTUCKHA Ha
MOCTYIAOIIYIO JUTEPATYPY) — 3 TO/A;

MPUXOJHBIE aKThl HA JIUTEPATYPY, MOJYUYESHHYIO OECIIJIaTHO Uin Oe3
CONPOBOAUTENbHBIX IOKYMEHTOB, — 3 TO/1a;

KHHIa y4eTa JUTepaTypbl, yTEPSHHON YUTATENSIMU U MIPUHATOMN B3aMeH, — 3 roJia;

aKThl HA CIIMCAHUE KHUT U MEPUOANYECKUX U3AaHUH, YUETHbIE KApTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAaHHbBIX u3AaHuil — 10 jer.

7.4. Ilo ucreyeHUU CPOKOB XPaHEHUS YUETHBIE IOKYMEHTHI MOJJIeKAaT
YHUUYTOXEHUIO B YCTAHOBJIEHHOM TOPSIKE.



7.5. 1o oKOHYaHMSI OYEePETHOM MPOBEPKH (POHIA XPAHATCS aKThl O pe3ybTaTax
IPOBEJCHUS MPOBEPKHU HATMYUS JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

8. ObGecneueHne COXpAHHOCTH OUOJTHOTEYHOT0 (POHIA MIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hoHa 00€CTIEYMBAETCS CO3/JaHUEM ONTUMAIbHBIX YCIOBUN
XpaHEHUs U UCTIOJIb30BAaHUS YUEOHUKOB, a TAK)KE OXPaHOW MX OT MOPYH U
XUILCHUMN.

8.2. XpaHeHue yueOHUKOB OCYIIECTBIISIETCS] COTIACHO JEHCTBYIOLIUM
HNHCcTpyKIMsM 10 0XpaHe TpyAa U MoKapHOU 0€30MacHOCTH.

8.3. ®oH/ y4eOHMKOB PACTIONaraeTCsl ¥ YYUTBIBACTCS OTJEIHLHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTH 332 OPraHU3aINI0 COXPAHHOCTH (POHA YUeOHUKOB
BO3JIaraeTcs Ha JUPEKTOpa IIKOJIbI U 3aBEAYIONIEro OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE M COXPAHHOCTh BbIIAHHBIX YYCOHUKOB B
TE€YEHHE yueOHOTr0 rojia HecyT 00yJarouuecs, noiab3ymuecs 3TUM GougoMm. OHu
e, IPU HEOOXOIUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciydae yrepu Wiy opuM yuyeOHUKa pOJUTENHN (3aKOHHBIE TIPEACTaBUTEIIHN )
BO3MENIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUHU C JICUCTBYIOITUM
3aKOHOJIaTEILCTBOM.

8.7. B 11es1s1X KOHTPOJISl 32 COXPAHHOCTHIO Y4€OHUKOB O0YYAIOIIMMUCS 2 pasa B rojl
(ceHTsI0pb U anpelib) OMOJIMOTEKON IPOBOSATCS BHIOOPOUHBIE PEHIBI TIO TPOBEPKE
cocTosiHUs yueOHUKOB. CBelleHUs O pe3yJibTaTax peilia JOBOAATCS 10 KIACCHOTO
PYKOBOAMTEIS, MPU HeoOXoaumocTu 10 3aByda o Y BP. [1o pesynbraram
IIPOBEPKU COCTABIISIETCS AKT.

8.8. Kpurepnu 1o npoBepke cOCTOSIHUS YVUEOHUKOB:

HAJIMYUE 3aIUCH O TPUHAJICKHOCTH yUYeOHHKA 00yUaroueMycs;
HaJIMYHE BCEX yYCOHWKOB HA MOMEHT IPOBEPKH (COTJIACHO PACIHCAHUIO YPOKOB);
HaIU4Yue 00JI0KEeK Ha y4eOHUKAX;

BHEIIIHUI BUJI yueOHUKA (OTCYTCTBHE I'Psi3U, HAJIUCEH, TOMSITOCTEN, TOPE30B,
PBaHbIX CTPAHULL, TOBPEKICHUN NEPEIIETOB B yUeOHUKAX );

g 1 — 4 xi1accoB - HAJIWMYHE 3aKJIaJ0K.

9. IlpaBuiia MoJIb30BaHUS YYEOHUKAMMU JIJI 00YyYAKOIIMXCH M pOAMTeSIei

9.1. Obyyaronuecss UMEIOT MPABO MOJIy4aTh YICOHHKH, TIPETYCMOTPECHHBIE
00pa3oBaTebHBIMU IIPOTPaMMaMH IIIKOJIbI, BO BPEMEHHOE T10JIb30BaHUE U3 (hOoHAa
OnOJIMOTEKH OECIUIATHO.



9.2. YyeOHMKH BBIIAIOTCA 00YYAIOIIKUMCS CPOKOM Ha OJIMH T'OJl, HE3aBUCUMO OT
TOT0, Ha KaKOW CPOK 00Y4YEeHHUsI OHU PacCUUTaHbl, 0€3 MpaBa nepeaadu v MpoaaKu.
Bo3Bpar yueOHHUKOB rapaHTUPYETCs POAUTEISIME (3aKOHHBIMH MPEICTAaBUTEISIMH ).

9.3. Y4eOHUKH MOTYT OBITh BBIJJaHBI KaK HOBBIE, TAaK U UCTIOJIB30BAHHBIC paHee.
[Ipo6sieMbl HEXBAaTKU YUYCOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-PE3ePBHBIN (POH/T
IIKOJI paiioHa (007aCTHOTO LIEHTPA).

9.4. OGyuaromyecs T0JIKHBI OAMKUCATh KK YYeOHUK, ITOTyUYCHHBIN U3
¢donna mkoapHOM 6MOIMOTEKH (YueOHBIN TO, (haMUIus, UMsI, KJIAccC).

9.5. Y4eOHUK TOJIKEH UMETh JOMOJHUTEIbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKax Henb3s MUCATh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHULIBI U
T.JI.

9.7. OGyuatoiuecs: 0053aHbI BO3BPAILATh MIKOJIbHbIE YUEOHUKHU B OMPSTHOM
BUJIE, TI0 HEOOXOIMMOCTH PEMOHTUPOBATH HX.

9.8. YueOHUKM TOKHBI BO3BPAIIAThCS B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU B
KOHIIE Y4eOHOTO T0/1a, 10 JIETHUX KaHUKYJI.

9.9. Beimyckuuku (9,11 kmaccoB) 00s13aHbI pacCUUTATHCS C OMOIUOTEKOM 1O
UCTEYEHUH CPpOKa 00yUyeHus (0 MOIyYeHHs aTTecTara).

9.10. O6yuaroniuecs, BIObIBAIOIINE B TCUEHUE YIEOHOTO T'0J1a, 00s3aHbI C/IaTh
y4eOHHUKH TIEpEe]T TTOTyICHHUEM JTOKYMEHTOB.

9.11. B cnydae nmopuu uim yrepu ydeOHUKOB 0Oydaromuecs: 00si3aHbl BO3MECTUTD
WX HOBBIMHU WJIM PaBHOIICHHBIMU TI0 COTJIACOBAHMIO C 3aBEIYIONTUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 33 COXPAHHOCTH MOJTYYEHHBIX IIKOJIBHBIX YUEOHUKOB
HECYT KaK 00ydJarommecs, Tak ¥ X pOAUTENH (3aKOHHbIE TPEICTABUTEINN ).

10. TpeOoBaHusI K MCIOJIB30BAHUIO U 00€CIICYCHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs 00s3aHbl OEPEKHO OTHOCUTHCS K Y4eOHHUKaM, HE I0MyCKaTh
WX 3arps3HEHUS U MOPYH, TPUBOIAIINX K TTOTEpe HHPOPMALIUH, YXyIIIAFOIINX
y1000YNTaeMOCTb, YCIOBHS YTEHUS (ITOTEPS SJIEMEHTOB N300paKeHUsl, MSTHA,
HapanuHbl, OTCYTCTBHE OJTHOW WM OOJIee CTPAHMII, CKIICUBAHUE CTPAHUIL U
HOBPEXK/ICHUE TEKCTA WM WLTIOCTPAIUI ITPH PACKPBITUH, iehOopMalus,
MOTPENaHHOCTb OJI0Ka WU TIeperieTa).

10.2. ITpu ucnonb30BaHUU yueOHHMKA MTEPBOTO T'OJa, OH JIOJKEH OBITh C/IaH B
IIKOJBHYIO OUOJUOTEKY B OTJIMYHOM COCTOSIHUU: YUCTHIM, IIEIbIM, 0€3
MOBPEXKJCHUN U MOTEPTOCTEN KOpEIIKa, YIJIOB MeperieTa, 0€3 OTphIBa MeperieTa
oT OJI0Ka.



10.3. IIpu ucnonbp3oBaHUM yueOHHUKA BTOPOTO-TPETHETO 01, OH JOJIKEH OBbITh
C/IaH B IIKOJIbHYIO OMOIMOTEKY B XOPOIIEM COCTOSIHUN: YUCTBIM, LIETIbIM,
JIOITyCKAIOTCS HE3HAUYNUTENbHBIE TOBPEXKICHHS: MOTYT OBITH HEMHOTO MTOTPEMAaHBI
YTOJIKM TIEperieTa, KOPEIok (HO He MopBaH).

10.4. [Ipu ucnosib30BaHUMU y4eOHUKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh C/IaH B
HIKOJIbHYIO OUOJIMOTEKY B YAOBIETBOPUTEIHLHOM COCTOSTHUU, IPUTOIHBIM IS
JanbHEHIIEro UCIOIb30BaHMs: YHUCTBIM, AOIYCKAETCS HAIPhIB KOpellika (He Ooliee
1 cM. OT Kpasi) U MeperieTa B MECTE €r0 COEUHEHUS C OJIOKOM.

10.5. Ilpu ucnonp3oBaHuM yueOHUKA IIECTH JIET U 00Jiee, OH JIOJDKEH OBITh C/IaH B
IIKOJIbHYIO OUOJIMOTEKY B YAOBJICTBOPUTEIHLHOM COCTOSTHUU, TIPUTOTHBIM JIJISI
TATBHEHIIIETO UCTIONB30BaHMS: YHCTHIM, JOIYCKAETCS HAIPHIB KOpeIika (He Ooliee
2-3 cM OT Kpasi) ¥ TIeperieTa B MECTE €T0 COSUHEHUS C OJIOKOM.

10.6. Bce moBpexaeHus JOKHBI OBITh AKKYPATHO CKJIECHBI IPO3pavyHOi OymMaroi,
JU00 MUPOKUM TTPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/IbHOM AeATeIbHOCTH

11.1. JupexTop HIKOJIbl HECET OTBETCTBEHHOCTh 332 OpPraHU3alui0 pabOThI MO
CBOEBPEMEHHOMY MOMOJIHEHUIO OMOIMOTEYHOTO (DOHAA IIKOJIBHBIX YU€OHUKOB,
oOecrieyeHne o0yJaronmxcst yaeOHMKaMu, y4eOHbIMU TOCOOUSIMU, Y4eOHO-
METOJAMYECKUMU MaTepHuajlaMy, CPeICTBaMU OOyUYEHHUSI U BOCIIUTAHHUS.

11.2. 3amecTuTenb IUPEKTOPA MIKOJIBI 110 y4eOHO-BOCIIUTATENBLHON padoTe
OTIpeeNsieT MOTPEOHOCTh MIKOJIBI B Y4€OHHUKAX, COOTBETCTBYIOIIUX MTPOrpaMMaM
oOyueHus1, OCYILIECTBISIOT KOHTPOJIb 32 UCIOJIb30BaHUEM T1€1arOTHY€CKIUMHU
paboTHUKAMU B X0J1e 00pa30BaTEIbHON IESITEIILHOCTH YUeOHUKOB, YU€OHBIX
nocoOuit ¥ yueOHO-METOJUUECKIX MAaTEpPHUajIOB B COOTBETCTBUHU CO CIIUCKOM,
OTIpeIEeNICHHBIM IIKOJION, COBMECTHO C YUUTESIMU U 3aBEAYIOIIUM OMOIMOTEKON
OCYILIECTBIISIET KOHTPOJIb 32 BHIMOJIHEHUEM O0YYAIOIINUXCS €IMHBIX TPEOOBaHUM 110
UCIIOJIb30BAaHUIO U COXPAHHOCTH YY€OHUKOB.

11.3. KimaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y
oOyyaronmxcst 0epeXKHOro OTHOIIEHUS K Y4eOHOM KHUTE, 32 COCTOSTHUE
y4eOHHUKOB M YYEOHBIX TOCOOMI 00yYarOIIMXCsA CBOETO Kilacca B TEUEHUE
y4eOHOr0 To/1a, CBOEBPEMEHHYIO BbIJIauy (c1ady) YUeOHUKOB, YUEHBIX U y4eOHO-
METOJUYECKUX MOCOOUM B OMOINOTEKY B COOTBETCTBUU C IPpaUKOM,
YTBEPKJIEHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBeayronuii OMOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh
uHpopmaiuu 00 00eCTIeUeHHOCTH YYeOHUKaMK, y4€OHBIMU TTOCOOUSIMU U y4eOHO-
METOJAMYECKUMHU MaTepHrallaMi 00YYaIOIIUXCs IIKOJIbI, 32 OpraHU3aInio paboTh
OMOTMOTEKH 1O BbIJIaYe M BO3BpaATy YUEOHUKOB, Y4EOHBIX TOCOOMI U y4eOHO-
METOJMYECKUX MAaTePUAIOB 00yUYaIOIIUMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOTO



donaa yuebHoit muteparypsl. 11.5. Poqurenu (3akoHHBIEC TPECTABUTEIH )
00y4JaromuXxcsi HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJTYYEHHBIX YIeOHUKOB,
y4eOHBIX TOCOOUH U y4eOHO-METOAMUECKUX MAaTePHAIOB U BO3MEIIAIOT UX yTPaTy
WJIU TIOpUy OMOJIMOTEKE IITKOJIBI.

11.6. O6yuaroniuecs HECYT OTBETCTBEHHOCTD 3a COXPAHHOCTh YYE€OHHUKOB,
y4€OHBIX MTOCOOUH U YyueOHO-METOAUYECKUX MAaTEPUAIOB, MOJYUYCHHBIX U3 (oHAA
IIKOJLHON OMOJIMOTEKHU.

12. 3aKka04YuTeIbHbIC MOJIOKEeHUS

12.1. Hacrosiiee Ilonoscenue o wikonbHom oubauomeyHom ghponoe, nopsioxe e2o
Gopmuposanus, yuema, UCHOILIOBAHUSL U 0DECNeYeHUss COXPAHHOCIU SIBIISIETCS
JIOKQJIbHBIM HOPMATHBHBIM aKTOM, TpHHUMaeTcs Ha [lemarornueckomM coBere
IIKOJIBI ¥ yTBEp kK aaeTcst (JInOO BBOJIUTCS B ISHCTBHE) MPUKA30M JUPEKTOPA
OpTraHM3aINK, OCYIIECTBIISIONICH 00pa30BaTEIIEHYIO JICSITEILHOCTb.

12.2. Bce u3MeHeHus U JOIIOJIHEHHUsI, BHOCHUMBIE B HacTos1ee I1omoxenue,
0hOpPMIISIOTCS B IMChbMEHHOM (hOpME B COOTBETCTBUU JEHCTBYIOIITUM
3aKOHOJATENBCTBOM Poccurickon denepanuu.

12.3. Ilonooicenue o bubruomeurnom gponde o0pa3oBaTeILHON OpraHU3alUN
NPUHUMAETCSl HA HEONPEEIeHHbIA CPOK. MI3MEeHEeHHs 1 TIONIOJIHEHUS K
[Ton0xeHnt0 NPUHUMAIOTCS B TOPSAKE, IPEAYCMOTpEHHOM 11.12. 1. HacTosmero
[TonoxeHnus.

12.4. Ilocne npunstus [onoxeHus (M U3BMEHEHUA U IOTTOTHEHUN OTACIBHBIX
MYHKTOB M Pa3/eJI0B) B HOBOM peAaKIMK NPEIbIAYyIasi peIaKIAs aBTOMATUYECKU
yTpPayMBaeT CUILY.
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