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MBOY «Kypuaaoeckas CII Nel um. JoxtykaeBa M.A.»

1. O01mme moJ10KeHus

1.1. Hacrosmee IloJioskeHue 00 3JIeKTPOHHOM KJIACCHOM »KypHaJie (J1anee —
[Tonosxenune) pazpaboTaHO HA OCHOBAHUH JICHCTBYIOIIETO 3aKOHOJATEIbCTBA
Poccuiickoit @deaepanuu 0 BeACHUH JOKYyMEHTOO00pOTa U yueTa 00pa3oBaTeIbHON
NEeSATEIbHOCTH:

denepanproro 3akoHa ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepaunn» ¢ U3MEHEHUsIMU 0T 28 nekadps 2024 rona;

®enepanbHoro 3akona Poccuiickoit @enepaunu ot 27.07.2006r Ne 152-®3 «O
MePCOHAIBHBIX IAHHBIX)» C U3MEHEeHUsIMU OoT 6 deBpamns 2023 roaa;

[Tucbma Munobpuayku Poccum ot 15.02.2012 Ne AII-147/07 «O meroauyecKkux
PEKOMEHJIalMAX MO BHEIPEHUIO CHUCTEM BEJCHMS >KYpPHAJIOB YCIIEBAEMOCTHU B
AIEKTPOHHOM BHAE» C u3MeHeHusamu oT 21.10.2014r;

[Tucema deaepanbHOro areHTcTBa 1Mo oopazoanuto oT 29.07.2009r Ne 17-110 «O6
00ecreueHnH 3alUThl IePCOHATBHBIX JaHHBIXY;

[Tucbma Muno6puayku Poccun ot 13.08.2002r Ne 01-51-088un «O06 opranuzaiuu
WCIIOJIB30BaHUS ~ MH()OPMAIMOHHBIX W  KOMMYHHUKAIIMOHHBIX  PECypcoB B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

®enepanproro 3akoHa Poccuiickoii @enepanuu ot 27.07.2006 No 149-d3 «O6
uHbopMaluy, MHPOPMAIMOHHBIX TEXHOJOTHSX M O 3aluTe HHPOpMAIUN») C
u3MeHeHusiMu oT 12 nexabps 2023 roxa;

[IpukazoM MuHucTEepCTBa 31paBOOXPAHEHUS U COLMAIIBLHOIO pasBuTus Poccuiickon
deneparun ot 26 aBrycra 2010 roma Ne761 «O6 yrBepxknaenuun Emgunoro
KBaJIM(UKAIIMOHHOTO CIIPAaBOYHUKA JOJIKHOCTEH PYKOBOJUTEIIEH, CIICIIUATMCTOB U
caykamux», paszaen «KpanmudukanmoHHbIE  XapaKTEPUCTUKHU  JOJDKHOCTEH
pabOTHUKOB 00pa3oBaHUs», B KOTOPOM TOBOPHUTCS, YTO B JIOJHKHOCTHBIC
00SI3aHHOCTH ~ YUMTENISI  BXOJUT  «OCYIIECTBICHHE KOHTPOJIbHO-OIICHOUYHOMU
JEATEIBHOCTH B 00pa3oBaTEILHOM IIPOIECCE C HCIOJIb30BAaHUEM COBPEMEHHBIX
CIIOCOOOB ~ OIIEHHUBAHUS B  YCIOBUSX HWH(DOPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUI (BEICHUE DJJICKTPOHHBIX (OPM TOKyMEHTAIllMd, B TOM YHCIIC



AIIEKTPOHHOTO KypHaJla U JHEBHUKOB OOyUaromuxcs)», B peaakuuu ot 31.05.2011
roja.

1.2. DnexTponHbli xxypHai (DXK) sBisieTcss rocy1apCTBEHHBIM HOPMAaTHUBHO-
(MHAHCOBBIM JJOKYMEHTOM U BEJIEHUE €ro 00s13aTEIbHO JIJISl KaXKI0T0 YUUTENS U
KJIACCHOTO PYKOBOJIUTES.

1.3. DAeKTpOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBACTCS KOMIUIEKC TPOrPaMMHBIX
CPENCTB, BKJIIOYAIOIIUI 0a3y TaHHBIX U CPEACTBA JOCTYyNa K HEH.

1.4. DnexTpoHHBIN KIIACCHBIN )KyPHAJ CITYKUT JUIsl pEIEHUS 3a/1a4, OIMCAHHBIX B
1. 2 Hacrosiuiero Ilonoxenus.

1.5. Hacrosiiee [Tonoskenue yctaHaBiIMBaeT eIuHbIE TPeOOBAHUS 110
BEJICHUIO 2/IeKMPOHHO20 HCYPHANA YCNe8aemMocmu / 31eKmpOHHO20

OoHesnuxa odyuatromerocs (K/3/]), onpenenser moHATHs, 1IeH, TPEOOBaHMUS,
OpTraHM3AIHIO B PAOOTY AIMEKTPOHHOTO KIIACCHOTO YKypHaIa MITKOJIBI.

1.6. DneKTpOHHBIN KypHaAT JOJDKEH MOAAEPKUBATHCS B aKTyaIbHOM COCTOSTHUM.

1.7. Tlonb30BaTeNIMH 3JEKTPOHHOTO JKypHAaJIa SBJISIOTCS: AMUHUCTPALIUS
IIKOJIbI, YYUTEIS], KIIACCHBIE PYKOBOJIUTEH, 00YUaIOIIUECs U POJIUTEIH.

1.8. DAeKTpOHHBIN KypHA SIBISIETCS YaCTh0 MH()OPMAIMOHHO-00pa30BaTEeIbHON
CHCTEMBI IIIKOJIBI.

1.9. B ciiyyae neBbinoaHeHust 1aHHoro [lonokenust 00 3JeKTPOHHOM KJIACCHOM
JKypHaJie aIMUHUCTpalids 00pa3oBaTeIbHOM OpraHu3alii UMEET IPaBo HajlaraTh
JUCLUILIMHAPHBIE B3BICKAHUS B YCTAHOBJIEHHOM JIEUCTBYIOIUM
3aKOHOJATEJILCTBOM MOPSJIKE.

2. 3agaum, pemiaemMbie ¢ IOMOUIBIO 3JIEKTPOHHOT0 KJIACCHOT0 )KyPHAaJia

3J’I€KTDOHHBII71 ZKYPHAJI UCIIOJIB3YCTCA AJIS PCHICHUA CICAYIOIMMNX 3aaa4.

2.1. Xpanenue 1aHHBIX 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH 00yJarOIIUXCsl.

2.2. BriBog undopmaruu, Xxpassuieics B 0a3e JaHHBIX, HA OyMaXHbI HOCUTENb
11t 0OPMIICHHSI B BUJI€ JJOKYMEHTA B COOTBETCTBHH C TPEOOBAaHUSIMU
POCCUICKOI0 3aKOHOAATEIbCTBA.

2.3. OnepaTUBHBIN JOCTYII K OIIEHKAaM 32 BECh IIEPHUOJ BEIEHHUS )KypHaJIa 10 BCEM
npeaMeTam B JIF000E BpeMs.

2.4. ABTOMaTHU3aIUs CO3/IaHMs TIEPUOJINYECKUX OTYETOB YUUTENeH U
aMUHUCTPALIH.



2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHKUE POAUTEIICH 110 BOIIPOCAM YCIIEBAEMOCTH U
MOCEIIAeMOCTHU UX JIETEH.

2.6. KoHTpOJIb BBIMOTHEHUSI 00pa30BaTEIbHBIX MPOTPAMM, YTBEPKIECHHBIX
y4€OHBbIM TUTAHOM Ha TEKYIIUN Y4eOHBIH ro/I.

2.7. Coznanue equHoOM 0a3bl KaJleHJapHO-TEMATHYECKOTO TIIAaHUPOBAHMUS 110 BCEM
y4eOHBIM IPeIMETaM U MapajuiessiM KJIacCoB.

2.8. Co3ganue U peaausaiys JUCTaHIIMOHHBIX YYeOHBIX KYPCOB.
2.9. Coznanue nmoptdosno 00ydarommxcs, Ieaaroros.

2.10. Co3nanue yciaoBHid Ui TUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JI€BIINX
JeTen.

2.11. Pa3paboTka 1 nmpoBeJeHIE TUArHOCTHUYECKUX U TECTOBBIX padoT C IIEIIbIO
IIPOMEKYTOUYHOI'O U UTOTOBOT'O KOHTPOJIS.

2.12. ABTomaTtHn3anus CO3JaHUs IPOMEKYTOUYHBIX U UTOIOBBIX OTYETOB YUUTENEH-
IPEIMETHUKOB, KIIACCHBIX PYKOBOAMUTENEH U aIMUHUCTPALUH.

2.13. O6ecrieueHre BO3MOXKHOCTH TIPSIMOTO OOIIEHUS MEXKITY YUUTEISIMU,
aJIMUHUCTpALIMEH, POIUTENSIMU U 00YHAIOITUMUCS BHE 3aBUCUMOCTH OT UX
MECTOMOJIOKEHHUSI.

3. IIpaBuiia 1 MOPSAAOK Pa0dOTHI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. UmxeHep o KOMITbIOTEpaM yCTaHABIMBACT MPOTPAMMHOE O0eCTIeUeHue,
HEO0OXO0IMMOE JIJIs1 pabOTHI AIIEKTPOHHOTO KypHAJIa, U 00ECIIeunBaeT HaIexKaIlee
(GYHKIIMOHUPOBAHUE CO3aHHON MTPOTPAaMMHO-AIITAPATHON CPEIBI.

3.2. ITosip30BaTeNN MOTYYAOT PEKBU3UTHI IOCTYIIA K 3JIEKTPOHHOMY KYpHAITy B
CJIEYIOLIEM NOPSIKE:

Yuutens, KIIaCCHbIE PYKOBOJUTEIH, aIMUHUCTPAITUS TTOTYIalOT PEKBU3UTHI
nocTtyna y anMuHuctpaTopa XK.

Poautenu u oOydarommecs caMOCTOSITENIbHO PETUCTPUPYIOTCS B CUCTEME
AIIEKTPOHHBIN JKypHaJ/351eKTpoHHbIN nHEBHUK (DXK/D /).

3.3. KitaccHble pyKOBOJIUTENIN CBOEBPEMEHHO 3aMOJIHSIOT KYPHAI U CIEIAT 32
JIOCTOBEPHOCTHIO JAHHBIX 00 00YYaIOIIUXCS U UX POJIUTENSAX B COOTBETCTBUH C
MHCTPYKIHEH.

3.4. Yuurensi akKypaTHO U CBOEBPEMEHHO 3aHOCST JJaHHbIE 00 y4eOHBIX
nporpaMmax U Ux IpOXOKJIEHUH, 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH
o0yyJaroumxcsi, TOMallHUX 3aIaHUsIX B COOTBETCTBUU C MHCTPYKIUEH. 3.5.



3amMecTUTENH TUPEKTOpa MKOJIbI 0 Y BP ocymecTBiser nepuoanueckuit
KOHTPOJIb 33 BEICHUEM JJIEKTPOHHOTO JKyPHAJIA, COJIEP ALK ITPOLICHT Yy4acTHUs B
paboTte, MpoLEHT 00yYarOLIUXCsl, HE UMEIOIINX OLIEHOK, IIPOLEHT 00yJaroIuxcs,
MMEIOIINX OJIHY OLICHKY, 3alIMCh JOMAILHEIr0 3aJaHMs, Y4ET IPOHACHHOTO
y4eOHOro MaTepuara.

3.6. PoquTenu u oOyyaromuecs UMEIOT JOCTYII TOJIbKO K COOCTBEHHBIM JAaHHBIM U

ucnoas3yoT IXK/D]] 1y1s ero mpocMoTpa B COOTBETCTBUM C MHCTPYKITUEH.

4. IIpaBa, 0013aHHOCTH

4.1. I1paga:

4.1.1. Bce nosib30BaTeny UMEIOT MPABO JOCTYIA K AIEKTPOHHOMY KYpHAIy
€XETHEBHO U KPYTIIOCYTOYHO.

4.1.2. Bce nosip30BaTeNid UMEIOT PABO HA CBOEBPEMEHHBIE KOHCYJIbTALlUU 110
BOIPOCaM pabOThI C AIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynbTaTaM MPOBEPKHU AIMUHUCTPATOP, YUUTENS U KIIACCHbBIE
PYKOBOJUTEIIN BIIPABE PACCUUTHIBATH HA IPEMUAIIBHOE BO3HAIPAXKIEHUE 110
UTOTaM y4€OHBIX MEePUOI0B. [ IMPEKTOP IIKOJIBI UMEET IIPABO:

Hasznauath COTPYAHHUKOB HIKOJIbI HA MCITIOJIHCHUS 00513aHHOCTEHN B COOTBETCTBUH C
JaHHBIM ITOJIOKCHHUEM,

O0603HauaTh TEMbI JIJIs1 0OCYKJICHHS, Kacaroluecs 00pa3oBaTeIbHOM
NEATEIIbHOCTH, U MPOoIecca YIPABJICHUS IITIKOJIOM;

[TyOnnkoBaTh NpUKa3bl U MOJOKEHUS, U3aBAEMBIE B IIKOJIE, B pa3/iene
«/loOKyMEHTBD».

3amecTuteinn aupekropa no Y BP nMmeer npaso:

[lony4yaTb CBOEBPEMEHHYIO MHAMBUAYAJIBbHYIO KOHCYJIBTALMIO IO BOIPOCAM
paboTHI C NEKTPOHHBIM KypPHAIOM;

OO6cyxaaTh JII00YI0 TeMy, KacaroIIytocst 00pa3oBaTeIbHON EATeIbHOCTH, U
rpolecca ynpapJIeHUs IIKOJIOW;

BecTu nuyHoe 3neKTpoHHbIE TOPTQOIIHO.

A nvmuauctparop no DK/ J1 nMmeer ipaso:

OO6cyxaaTh J1I00yI0 TeMy, Kacarollyrocst 00pa3oBaTeIbHON EATeIbHOCTH, U
npoliecca ynpaBiaeHHs IIKOJIOH;

CocTaBnsiTh MPEACTABICHUE TUPEKTOPY IIKOIY HAa TPEMUPOBAHUE YUUTEIEH O
pe3ynbTaTam padoThl € ANEKTPOHHBIM KYPHAJIOM.

HH)KCHCD IO KOMIIBIOTCPAM NMCCT IIPABO.




OOcyx1aTh ¥ BHOCUTD MIPEJIOKEHUS 110 YIYUIICHHIO pa0OThI C AJIEKTPOHHBIM
KYPHAJIOM U JTHEBHUKOM.

TeOTOP MMEET TIPABO:

OO6cyx)aaTh U1 BHOCUTH MPEJJIOKEHHUS 110 YIYUIIEHUIO pa0OThI C 3JIEKTPOHHBIM
KYPHAJIOM U IHEBHUKOM.

Yuurtenb-npeIMETHUK UMEET OPaBoO:

[TomryuaTh CBOEBPEMEHHYIO KOHCYJIBTAIIHMIO 10 BOMIPOCAM PaOOTHI C AJIEKTPOHHBIM
KYpHAJIOM;

dopmMHUpOBaTH CBOM AIEKTPOHHBIC YUEOHBIE KyPChI, NTOTOBBIC, IPOMEKYTOUHBIC U
KOHTPOJIBHBIE TECTOBBIC PAOOTHI M HCIIOJIH30BATh X IPH MTPOBEICHUH YPOKOB;
OO6cyx)aaTh JIFOOYI0 TeMy, KacaroIIyrocst 00pa3oBaTeILHON IEATETLHOCTH
rpolecca ynpasJIeHUs IIKOJIOW;

OOcyX1aTh ¥ BHOCHTD IIPEIJIOKEHUS 110 YIYUIICHHIO pa0OThI ¢ JJICKTPOHHBIM
KYPHAJIOM U THEBHUKOM;

[Tpu cBOEBpEeMEHHOM, TIOJTHOM M Ka4ECTBEHHOM 3aIlOJIHEHUH 3JIEKTPOHHOTO
XKypHaia (GOpMHpPOBATh OTYETHI IO paboTe B MIIEKTPOHHOM Buje: KanenmapHo-
TeMaTHYeCKoe TUTaHupoBaHue; VIToru ycreBaeMoCTH 10 TPEAMETY 3a yueOHBIN
nepuoa; OTYeT yuuTems-mpeMETHUKA 0 OKOHYaHUH YI€OHBIX TIEPUOIOB U
UTOTOBBIM;

Co3naBaTh 1 MyOJMKOBATh OOBSBIICHHS HA DJIIEKTPOHHON JOCKE OOBSBICHUN;

BecTtu nuanoe snexkTpoHHOE TOPTQOIHO.

KnaccHbI pYKOBOAUTENH UMEET IIPABO:

[TosryuaTs CBOEBpPEMEHHYIO KOHCYJIBTAIIMIO 10 BOMPOCAM PabOThI € AIEKTPOHHBIM
KYPHAJIOM;

OO6cyx)aaTh JIF0OYI0 TeMy, KacaroIIyrocst 00pa3oBaTeILHON EATETLHOCTH
mpolecca ynpapJIeHUs IIKOJIOW;

[Ipu cBOEBpEMEHHOM, ITOJTHOM M KaYE€CTBEHHOM 3aIOJIHEHUH 3JIEKTPOHHOTO
KypHajia yYUTeIIMU-TIPEIMETHUKAMU (DOPMUPOBATH OTYETHI IO padoTe B
ANEKTPOHHOM BHjie: OTUET O MOCeaeMOCTH Kiiacca (1o Mecsiam);
[IpenBapuTenbHbBINA OTYET KJIACCHOTO PYKOBOJUTENIS 3a yUeOHbIN nepuo; Otuer
KJIACCHOTO PYKOBOJMTEIS 3a yueOHbI nepuo; Torn ycneBaeMocTH Kiiacca 3a
yueOHbIi nepro; CBoJHAS BEAOMOCTh YUeTa YCIeBaeMOCTH 00YUaOIINXCs
kiacca; CBo/iHast BEAOMOCTh y4Y€Ta MOCENaEMOCTH.

dopmuposath npu HeobxoauMocTH «MHpOpMALIMOHHOE TUCHEMO JJIsI POIUTENEH»
B OyMa)KHOM BHJI€ /ISl BKJICUBAHUS B OOBIUHBIN JTHEBHUK 00YYaIOIErocs;

Co3naBaTh ¥ IyOJUKOBATh OOBSBICHHS HA DJIICKTPOHHOW JOCKE OOBSBIICHUN;
Bectu nuanoe snexkTpoHHOE TOPTQOITHO.



4.2. O0s3annocTh: JUpeKTop Opraiu3aliiu, OCYIIECTBIISIONIVI0O 00pa30BaATEILHVIO
JEITEIbHOCTD, 00sI3aH:

Pa3zpabatbiBaTh 1 yTBEPK1aTh HOPMATUBHYIO U MHYIO IOKYMEHTAIIUIO
o0pa3zoBaTebHON Opranu3anuu no seaeHuto IXK/D]1;

Ocy1iecTBasATh KOHTPOJIb 3a Benenuem DK/DJ] He pexe 1 pa3a B 4eTBEepTh.
Co3znath Bce HEOOXOAMMBIE YCIIOBHS /1JIs1 BHEIpEHUS U o0ecrieueHus: paboThl
AJIEKTPOHHOTI'O ypHaja B y4eOHO-BOCIIUTATEIbHOMN I€ITEIbHOCTH U MPOLECCe
YIIPABJICHUS IIKOJIOM;

[IpenycmaTpuBaTh AEHEAKHOE BOZHATPAKIECHUE YUUTEIEH U KIIACCHBIX
PYKOBOJIUTENIEH B CITy4ae JOHKHOTO MCTIOTHEHUS TTPABUII U MTOPSAKA PAaOOTHI ¢
AJIEKTPOHHBIM KYPHAJIIOM MPU HAYUCIICHUU TTPEMUH (CTUMYIUPYIOIIUX BHITLIAT), C
Y4€TOM HUX Harpy3Kku npu paboTe ¢ CUCTEMOM.

3amecturenu gupexkropa mo Y BP o0sg3aHbI:

COBMECTHO C APYTrUMHU aIMUHUCTPATUBHBIMU COTPYAHUKAMU pa3padaThIiBaTh
HOpPMaTUBHYIO 0a3y oOpa3oBaTeIbHOM JesTeabHOCTU s Benenus DK/ nis
pa3MeleHus Ha caiiTe 00pa3oBaTeIbHONM OpTraHU3alINHY;

dopMupoBaTh paclMCaHKe 3aHATUHN O KJaccaM, YUYUTENSIM U KaOMHEeTaM B HavaJie
yueOHoro roja. [Ipu Heo6X0AMMOCTH MPOBOAUTH KOPPEKTUPOBKY PACTICAHMUS;

[TpoBepsTh HAIMYUE KaJEeHAAPHO-TEMATUYECKOTO TUTAHUPOBAHUS B 3JIEKTPOHHOM
YKypHaJie IIKOJIbI Y yUuTeNIed MPeIMETHUKOB 0 Hayaia y4eOHOro roaa;

KonTponupoBath CBOEBPEMEHHOCTH 3aMIOJIHEHUS 3JIEKTPOHHOTO JKypHaja
YUUTEISIMU-TIPEAMETHUKAMH U KJIACCHBIMU PYKOBOJMUTEISIMU C MOMOIIBI0 «OTuera
0 JIOCTYIIE K KJIACCHOMY KYypHaIy»;

Co3naBaTh 1 MyOJUKOBATh OOBSIBICHUSI HA DJIEKTPOHHOM J10CKe OOBSBICHUH O
BPEMEHH U MECTE KJIACCHBIX COOpaHMii, U3MEHEHUAX B PACIIUCAHUH U APYTO
orepaTUBHON MH(OPMALIUU AJIs yUYUTENeH, 00yUJaroluXcs U pPOIUTENeH;
AHanu3upoBaTh JAHHBIE 110 PE3YIBTATUBHOCTU 00PA30BATEIbHON NEATEIBHOCTH U
pu He0OX0MMOCTU (POPMHUPOBATE HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHUJIE 11O
OKOHYAHUIO YYEOHBIX ITEPUOJIOB.

A nvmuauctparop mo DXK/DJ1 0bs3aH:

OpranuzoBath BHenpeHue DXK/D]] B opraHu3aium, OCyIeCTBISIONICH
00pa30BaTEIbHYIO JICSITEIILHOCTD;

Pa3paboTaTh COBMECTHO ¢ aIMUHHUCTpAIIMEN TKOJIbI, HOpPMAaTHUBHYIO 0a3y 1o
BeaeHuro DXK/DI;

ObecnieunTh BCEX MOTH30BATEICH PEKBU3UTAMHE JIOCTYTIA K DJIEKTPOHHOMY
xKypHaiy. Bectu 6a3y maHHBIX MTOJIB30BATENCH M CTATUCTUKY PAOOTHI C
AIIEKTPOHHBIM KYpPHAIIOM;



KoHTponupoBaTh paboTy ¢ JIEKTPOHHBIM KYPHAJIOM BCEX YIaCTHHKOB
00pa3oBaTeNbHON NEATEIbHOCTH: aIMUHUCTPALINH, YIUTEIEH, 00yUJarOIMMXCs U UX
poIuTETIEH;

OO6ecrieurBaTh CBOEBPEMEHHYIO KOHCYJIBTAITUIO 110 BOIPOCaM PabOThI €
AJIEKTPOHHBIM KYPHAJIOM;

[TpoBOIUTH MIKOJILHBIC CEMUHAPHI, HANIPABJICHHBIC HA N3yYCHHE BO3MOKHOCTEH 1
c1oco00B pabOTHI ¢ AEKTPOHHBIM KYPHAJIOM;

[Mognep>kuBaTh CBSA3b C POTUTENSIMU U OCYIIECTBIISITh HEOOXOAUMBIC
KOHCYJIBTAIIMH 10 BOIIPOCAM IMOJKIIOYCHUS U paOOTHI C AJIEKTPOHHBIM KYPHAJIOM
PasmMeniate Ha MIKOJILHOM CaiiTeé HOPMATUBHO — MPABOBHBIE JOKYMEHTHI TI0
BeaeHuro DXK/DI;

Pa3memats Ha caiite 0011e00pa3oBaTeIbHON OpraHU3aMi HHCTPYKIIUIO 110
pabote ¢ DXK/D]1 nnst yueHUKOB, poauTesiel (3aKOHHBIX MPEJCTAaBUTENCH),
TIe/IaroroB.

HH)KGHGD IO KOMITIBIOTCPaAM 00s3aH:

O6ecrieunTh MephI 110 OecriepeOoMHOMY (PYHKIIMOHUPOBAHUIO SJIEKTPOHHOTO
KypHaa;

KontpoaupoBaTs paboTocrnocooHoCTh cucteMbl DK/ /1;

OcCy11ecTBIATH CBSI3b CO CIIYKOO0W TEXHUUECKOUN MOJAEPKKH pa3padoTurKa
DXK/DN;

Omnpenensatb Touku dKcruTyaranuu DXK/D]] (B cimyyae HeA0CTaTOYHON
TEXHUYECKOM OCHAIIEHHOCTH 00pa30BaTEIbHON OPraHU3alluN).

TeroTop 00s13aH:

OpranuzoBath BHeapenue )K/J]1 B 00pa3oBaTeabHON OpraHU3alliig;

Pa3paboraTh COBMECTHO ¢ A IMUHHUCTPAITUEH IIIKOJIBI, HOPMATHBHYIO 0a3y 1o
BeaeHuro DXK/DI;

ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTALIMIO TI0 BOIIPOCcam paboThl €
AJIEKTPOHHBIM KYPHAJIOM;

[TpoBOIUTH HIKOIBHBIE CEMUHAPHI, HATPABIIEHHBIE HA U3yUYE€HHE BO3MOXKHOCTEN U
croco00B pabOThI € ANEKTPOHHBIM KYPHAJIOM;

Pa3merniaTh Ha MIKOJBHOM CaliTe HOPMAaTUBHO — IMPABOBBIC JOKYMEHTHI T10
BeaeHuo DXK/DI;

Pa3memats Ha caiite 0011e00pa3oBaTeIbHON OpraHU3aIMH HHCTPYKIIHIO 110
pabote ¢ DK/3]1 nnst yueHUKOB, poauTesiel (3aKOHHBIX MPECTaBUTENEH),
NIE1aroroB;

ObecnieunTsh MepsI 1o OecrepeOoHOMY (PYHKIIMOHUPOBAHHUIO AIEKTPOHHOTO
KypHaa;
KonTponuposats paboTocnocoOHOCTh cuctembl DK/ /1.

KnaccHbll pyKOBOAUTEL 00sI3aH:




[TpoxoauTh 00y4YeHHs Ha UIKOJIBHBIX CEMUHApPax, HAlIPaBJICHHbBIX HA U3yUeHUE
IPUEMOB PAOOTHI C AJIEKTPOHHBIM KYPHAJIOM;

3anoaHATh U CJICAUTD 3a aKTYaJIbHOCTBIO JJaHHBIX 00 06yqa}01111/1xc;l CBOCTO KJIacCa
H UX POAUTCIIAX;

KonTponupoBath cBoeBpeMeHHOE (€:KEeHEACTBHOE) 3al0THeHNEe 0a3bl JaHHBIX
DXK/D]1 06 oOydaromuxcst yauTeIIMU-TIPEAMETHUKAMH; BECTH MOHUTOPHHT
YCIEUTHOCTH 00yUYeHUSI;

HNHCTpyKTHPOBATh 00YUYaIOIIMXCS U UX POAUTENEH M0 BOIPOCAM PETUCTPALIUU B
DX/D/;

Opranu3zoBaTh cOOp KOMIUIEKTa JOKYMEHTOB MO 00€CTIE€UYEHUIO 3aKOHO1aTEIbHbBIX
TpeOOBaHUI1 O 3alIUTE MEPCOHATIBHBIX TAHHBIX;

BHOCUTB B 3NI€KTPOHHBIN KypHaT (PaKThl IpOMycKa 3aHATHI 00yJaroIIMMHCS T10
YBaKUTEJIBHOU IIPUYNHE;

EsxeHenennbHO KOPPEKTUPOBATH BHICTABIICHHBIE YUUTEISIMU MPEIMETHUKAMU
(baKTbl IPOIyCKa 3aHATUN 00YYAIOIIUMUCS;

OmnoBemars poauTeseH HeyCIeBaoIUX 00yJarommuXcsi, 00yqdaronuxcs,
MIPOMYCKAIOIINX 3aHATHS 110 HEYBAKUTEILHON MPUYNHE;

[TpoBoaMTH OOyYECHME I YUEHUKOB U POAUTENEH (3aKOHHBIX MTPEICTABUTENICH)
o padore ¢ DXK/I/1;

OpranuzoBaTh 0OMEH HHPOpMaLMEH ¢ 00ydarOIUMUCS U POAUTEISIMU
(3aKOHHBIMU IPEJICTABUTEIISIMH );

OcymecTBIsATh KOHTPOJIb TOCTYIIA POAUTENIEH U 00yJarOIIMXCA.

y‘II/ITeHb-HDe,Z[MeTHI/IK 00s3aH:

[TpoxoauTs 00y4YeHHs Ha UIKOJIBHBIX CEMUHApPax, HAlIPaBJICHHbBIX HA U3yUeHUE
IPUEMOB PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;

3anoyHATh ANEKTPOHHBIN KYpPHAJI HEIOCPEACTBEHHO HA YPOKE UIIM OTCPOUCHO HE
MO3/IHEE YeM uepe3 2 yaca Mocjie OKOHYaHUS 3aHATUM 00yJaronIuXcs KaXI0ro JTHS
B TOYKax sKcruryatanuu IXK/D/1;

E)KCI[HCBHO 3aIllOJIHATh JaHHBIC 110 AOMAIIIHUM 3aaHUsAM,

Cucrematuuecku ITPOBCPATH U OLICHHUBATDb 3HAHUA 06yqa}01111/1xc;1, a TaKXKe
OTMCYATD IMOCCIIACMOCTDb B OJICKTPOHHOM KYPHAJIC,

HCHpaBHCHI/IC OTMCTOK M BBICTABJICHUC OTMCTOK «3aJHHUM YHCJIOM» 3aIIPpCUICHO.

1-x kiaccax oOydyeHue 6€30TMETOYHOE, ToMallHue 3a1anus B DK He
3aMUCBHIBAIOTCS, OCYILIECTBIISIETCS 3aII0JIHEHUE TEM YPOKOB, YUET MOCEIIaeMOCTH,
JBIDKEHUS 00YJaIOMUXCsl, OOMICHUE YUUTENSI C POAUTEISIMA (3aKOHHBIMU
MPEJACTABUTEISIMU ).

JI1st OOBEKTUBHOW aTTECTAIIMK 00YJAIOIUXCS 32 YETBEPTh U YICOHBIN TOJT
HEOOXO0JMMO HaJINYMe HE MEHEE TPEX OTMETOK (TpH 1-2-4yacoBoi HeleIbHOU
y4eOHOM Harpy3Ke 1o mpeaMeTy) u 6osee (mpu yueOHOI Harpy3ke Oosee 2-X
4acoB B HEJIEII0) ¢ 00s3aTEIbHBIM YU€TOM KayecTBa 3HAHUM 00y4JaroIierocs mo
MUChbMEHHBIM paboTam;



B cnyuae npoBeaeHus MMCbMEHHBIX KOHTPOJIBHBIX PaboT, MpoBepKa padoT
YUYHUTEJIEM U BBICTABIEHUE OTMETOK B DK oCyliecTBisieTCs B CPOKH,
PEe1yCMOTPEHHbIE HOPMAMHU MPOBEPKU MUCbMEHHBIX padoT;

B cnydae Hanuums y 00yyaroierocs CipaBKu-0CBOOOXKICHUS OT YPOKOB
(bu3NYeCcKOi KyJIbTypbl, OLICHUBAIOTCS MOJO0KUTEILHO TEOPETUUECKUE 3HAHUS 110
peAMETY. 3alKiCh «OCB.» B )KypHaJI€ HE JOIYCKAETCs;

OTMETKH 3a 4eTBEPTh U YUE€OHBIN I'0J1 BBICTABIISIOTCS B CTOJIOIIE, CIICIYIONIEM
HEIMOCPEICTBEHHO 3a CTOJIOIOM JaThl MTOCIECTHETO YPOKa;

BricTaBnsiTh UTOTOBBIE OLIEHKH OOYYAIOLIUXCS 3@ YETBEPTh, OJIYTO/IUe, T/,
HK3aMEH U UTOTOBBIE HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M I10 HIKOJIE IO
3aBEpIICHUH yueOHOTO MepHo/a;

[Tpu HEe0OX0IMMOCTH OTIOBEIIATh POAUTENEH HEYCIEBAIOIINX 00yUYaIOIIUXCS,
00y4aromuxcsi, MPOIMYCKAIOLINX 3aHITHS;

I[O Hadalia y‘{C6HOFO roja Co3aarb KaJlCHAAPHO-TEMATHUYCCKOC IIJIAHUPOBAHUEC U
BHCAPUTL €I'0 B C-)JICKTpOHHLIﬁ JKypHaJ. KoanudecTBo yacoB B KaJICHAapHO-
TEMATUYCCKOM IIJIAHUPOBAHUHN JOJIKHO COOTBETCTBOBATDH yLI€6HOMy IJIaHy,

BecTu Bce 3amnucu 1o BceM yuyeOHbIM npeaMeraM (BKII0Yasi ypoKu 1o
MHOCTPAHHOMY SI3bIKY) Ha PYCCKOM $I3bIKE C 00513aTE€bHBIM YKa3aHUEM HE TOJIBKO
TE€M YpOKOB, HO ¥ T€M 3aJaHull TI0 YPOKY;

OnpenenuTs COCTaB MOArPYIIIT COBMECTHO C KIACCHBIM PYKOBOJMUTEIIEM, IIPH
JICJIEHUH KJ1acca Mo MpeAMETY Ha MOATPYIIbI, U COOOIUTh aAMUHUCTPATOPY 1O
OX/2/1. 3anucu BeCTH UHAUBUAYAIBHO KAXKIBIM yUYUTEJIEM, BEIYLIUM MOAIPYIIILY;

Ha crpanune smexTpoHHOro xypHana « TeMbl ypOKOB U 3aJaHHs» BBOAUTH TEMY,
U3Y4YCHHYIO Ha YPOKE.

4.3. Kareropuuecku 3anpemiaercs J0mycKkaTh oOydarommxcs K padore ¢ 9K mox
JIOTUHOM | TIapOJIeM TI€/1aroroB.

4.4. 3anpenieHo nepeaaBatbh Hocutesb XK (den-HocuTeb) TOCTOPOHHUM
JULaM.

4.5. Pasrnamats napoJib Bxojia B cucteMy 92K/3/] mOCTOpOHHUM JIMIIAM.

5. O0mue nmpaBuJia BeJIeHUs y4eTa

5.1. Buecenue nndopmaiuu o 3aHATUU U 00 OTCYTCTBYIOIIUX JOHKHBI
POU3BOAUTHCS MO (PAKTY B JIeHb NpoBeAeHUs. Eciii 3aHsTHE NPOBOANIOCH BMECTO
OCHOBHOTO MpernoaaBaTesi, PakT 3aMeHbl JOJIKEH OTPAXKATHCS B MOMEHT
BHECEHUS YYETHOM 3aITUCH.

5.2. Buecenue B xypHai nHGOPMAIIH O JOMAIITHEM 3aJaHUH JTIOJKHO
MIPOU3BOJIUTHCS B JICHb POBEICHUS 3aHATUS HE MO3HEE, YeM uepe3 3 yaca mnocie
OKOHYAHMS BCEX 3aHATUN JAHHBIX OOYJArOITNXCS.



5.3. Pe3ynbTarhl OLIEHUBAHUS BBITIOJIHEHHBIX 00Yy4alOMUMUCS PaOOT TOJKHBI
BBICTABJIATHCA He no3aHee 10 aHel co AHA UX NPOBEACHUSA B COOTBETCTBUU C
IPUHATHIMU B 00pa30BaTEIbHON OpraHU3aluy IpaBUIaMHu OLEHKU padoT.

5.4. ApxuBHOE XpaHEHHE YUYETHBIX JIaHHBIX JIOJDKHO MpelycMaTpUBaTh KOHTPOJIb
3a UX UEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSHKEHUH BCEr0 HEOOXO0IMMOT0
CpoKa.

6. Yci10BHS COBMENIEHHOT0 XPAHEHUsI IAHHBIX B 3JIEKTPOHHOM BH/Ie H HA
OyMasKHbIX HOCHTEJSIX

6.1. B ciiyyae He0OX0IMMOCTH UCTIOIb30BaHUsI TaHHBIX DK U3 37IeKTPOHHOU
(dbopMBI B Ka4eCTBE MEUATHOTO JOKYMEHTAa HH(POPMAIIUs BHIBOJUTCS HA TIEYATh U
3aBEpSETCS B YCTAHOBJIECHHOM MOPSAKE. APXMBHOE XPAHEHHUE YUETHBIX JIAHHBIX Ha
OyMa)KHBIX HOCUTESIX JTOJKHO OCYIIECTBIISTHCS B COOTBETCTBHH C JICHCTBYIOIUM
[Topsinkom PocobpHaazopa, yTBep:kAeHHBIM MTprKa3zoM MunoopHayku Poccun
No546 ot 25 anpens 2022 roaa.

6.2. CBoJIHasl BEJJOMOCTh UTOTOBOI YCIEIIHOCTH Kj1acca 3a yueOHbIN Toj
BBIBOJMTCS] U3 CUCTEMBI YUE€Ta B TOM BHUJIE, KOTOPbIM IPEAYCMOTPEH
JEHUCTBYIOIIMMU TPEOOBAHUSIMU apXUBHOM Ci1yxkO0bl. Eciii taHHbIe IO yueOHOMY
rOJly XpaHsTCs B AJIEKTPOHHOM BH/IE, CBO/IHASI BEIOMOCTh MOXKET OBbITh Mepe/laHa B
apXuB Ccpa3y IO 3aBEPIICHUH BEJACHHS yUeTa B COOTBETCTBYIOIIEM KIACCHOM
KypHaJe.

6.3. [Ipu BeieHnM yueTa B 3JIGKTPOHHOM BHUJI€ HEOOXOMMOCTb BBIBOJIA IAHHBIX Ha
neyaTh JJIsl UCTIOIb30BaHUs B KAYECTBE JIOKYMEHTA OMPEIEIIETCSI COOTBETCTBUEM
ucnosibzyemoit uadopmarmonHoit cucrembl 'OCT P UCO 15489-1-2019
«Hanuonanenbiii crannapt Poccuiickoit @enepanuu. CucrteMa cTaHIapTOB 10
uHdopmaruu, OUOIMOTEeUHOMY U U3AaTelbcKoMy Aenny. Madopmarms u
JOKyMEHTAIs. YTIPaBICHHUE IOKYMEHTaMI.

7. 3aKII0UYNTEIbHBIC MOJOKEeHUSA

7.1. Hactosmee [lonoxenue o0 3IeKTPOHHOM KJIACCHOM KypHaJIie / THEBHUKE
ABJISIETCA JTIOKAJIbHBIM HOPMATUBHBIM aKTOM, IpuHUMaeTcs Ha [legarornueckom
COBETE IIKOJIbI U yTBepkAaeTcs (JTIMOO BBOAUTCS B IEUCTBUE) TPUKAZOM
JTUPEKTOpa OpraHu3alliK, OCYIIECTBRISIONIEH 00pa30BaTEIbHYIO 1€ TEILHOCTD.
7.2. Bce u3aMeHeHus U JOIOJIHEHHUs, BHOCUMBbIE B HacTos1ee I1onoxenue,
0hOpPMIISIOTCS B TUCbMEHHOM (hOpME B COOTBETCTBUU JIEHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

7.3. IlonoxxeHne 00 3JEKTPOHHOM KJIACCHOM KypHaJle IPUHUMAETCS Ha
HEOIPEICIICHHBIN CPOK. M3MeHenus u nonoaHeHus K [1010KeHnI0 TPUHUMAKOTCSA
B IIOPsIZIKE, IpeycMOTpeHHOM 11.7.1. Hactosmero [lonoxenus.



7.4. Ilocne npunstus [lonoxenus (UM U3MEHEHUN U TOTIOTHEHUN OTAEIbHBIX
MYHKTOB U pa3/ieJioB) B HOBOM peakIMK MPEIbIIyIIasi peJaKiis aBTOMaTHYECKU
yTpauuBaeT CUILY.
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