IIpunsTo «YTBEpKIAI0»
Ha 3aC€JaHNH MEeIaroru4eckoro Hupextop MBOY «Kypuanoesckast CII Nel um.
coreta (mmpotokoia Ne 1 ot 28.08.2023r.) M.A. JloxTykaeBay
3.P. ConraxanoBa
IIpukaz Ne 168- oz ot 29.08.2023r.

(

NOKYMEHT NOANUCAH
ONEKTPOHHOWM NOAMUCHIO

CepTucpukar: 1738D87F71BF66FCOC5646A1CDABAID2

Bnageney: MYHULIMNANBHOE BIOKETHOE OBLEOBPA3OBATENBHOE
YYPEXAEHVE "KYPHANOEBCKAA CPEAHASA LKONA Nel UMEHU
[IOXTYKAEBA MAXMY[IA ABYBAKAPOBUYA"

[leiicTautenen: ¢ 23.11.2022 Ao 16.02.2024

HOJIOKEHHUE .

0 MOPSJIKE 3aMOIHEHUSI, yUeTa U BbIJa4l CBUJIETENIbCTBA 00 00YUEHUH JIUIIAM C
OTpaHUYECHHBIMU BO3MOXHOCTSIMH 3JI0OPOBbSI (C pa3IMYHBIMU (JOPMAMU YMCTBEHHOMN
OTCTaJIOCTH), HE UMEIOIINM OCHOBHOT'O OOIIET0 U CPEHEro 00ero oopa3oBaHus u

o0yJarommMces 10 aIalTHPOBAHHBIM 00pa30BaTEIBHBIM IPOTpaMMaM ISl JETEH C
OTpaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBbSI, UMEIOIINX YMCTBEHHYIO OTCTAJIOCTh
(MHTEJIEKTyaIbHbIE HAPYILICHHUS])

I. O01mme mos10xeHMsI.

1.1. Hacrosiiiee moJsioxkeHrue O BbIaue CBUETEIHLCTBA 00 OOYYEHUU U €ro XpaHECHUH
pazpaborano Ha ocHoBaHUHU DeepanbHoro 3akoHa ot 29 nekadbpst 2012 r. Ne 273 «O6
obpazoBanun B Poccuiickoit @eaeparum» 4 13 c1.60 «JIlumam ¢ orpaHUYeHHBIMU
BO3MOYHOCTSIMU 37I0pOBbsl (pa3nu4HbIMA (hOpMaMu YMCTBEHHOM OTCTaJOCTH), HE
UMEIOIIIUM OCHOBHOTO OOIIEro M CpeAHero oOpa3oBaHUs M OOYyYarOIIMMCS IO
aJIaNTHPOBAHHBIM  OCHOBHBIM  00I1€00pa30BaTEeIbHBIM  MpPOTpaMMaM,  BBIJIAETCS
CBUJICTEIILCTBO 00 OO0yuYeHHUU TO 00pa3ily U B MOPAJIKE, KOTOPhIE YCTaHABIMBAIOTCS
dbenepasbHBIM OpPraHOM HCIIOJIHUTENBHON BJIACTH, OCYIIECTBISIOMUM (DYHKIIMH IO
BBIPAOOTKE rOCYJapCTBEHHOM MOJIUTHUKYA U HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B
chepe oOpazoBanus», npukaza MuHucTtepcTBa oOpazoBaHusi U Hayku Poccuiickoi
@®enepanu ot 14 okTaOps 2013 roma Nell45 «OO6 yrBepxkaeHun o0Opasia
CBUJIETEILCTBA 00 OOYYCHMM M TOpPSAAKAa €ro BBIJAYM JIUIAaM C OTpaHUYCHHBIMU
BO3MOYKHOCTSIMU 3JI0pOBbsl (C pa3iMYHbIMU (hOpMaMu yMCTBEHHOM OTCTaJOCTH), HE
MMEIOIUM OCHOBHOTO OOIIEro M CpeHero 001ero oopa3oBaHusi U 00y4aroIMcs o
aIaNTHPOBAHHBIM 00pPa30BATENBHBIM TPOTPaMMaM JUIsl JCTeH ¢ OrpaHWYCHHBIMHU
BO3MOXKHOCTSIMHU 3[IOPOBBS, UMEIOIINX YMCTBEHHYIO OTCTANOCTh (MHTEIUICKTYaTbHbBIE
HapyLIEHUs).

II. Beigaua cBHAeTEJBCTB 00 00yYEeHNH.

2.1.CBugerensctB0 00 oOydeHHMHM  BbAAE€TCA  OOYYAIOIIKMMCS,  OCBOMBILUM
allanTHPOBAHHYIO 00pa30BaTENbHYIO TPOrpaMMy

2.2. CBupgerenbcTBa 00 00yUEHUU BBIJAETCSl HA OCHOBAHUU PELICHUS N1€JarOrMueCKOro
COBeTa.

CBugerenbcTBa 00 0OyueHUHM BBINAIOTCS BBITYCKHUKAM HE TO3JHEE JeCSTU JHEH
nociie AaThl U3JaHus IpHUKa3za 00 OKOHYaHUU UMHU - 00pa30BaTEIBHOTO YUPEXKICHUS U
BbI/IaY€ CBUIETEIIHCTB.
2.3.CBugetenscTBO 00 OOyYEHHH BBIAETCS TOJ JIMYHYIO MOJIUCH BBITYCKHUKY



YApEeXACHUS TIPHU MPEIBIBICHUA UM JOKYMEHTA, YAOCTOBEPSIOMIETO JIUYHOCTD, JTNOO
ponutensiM  (3aKOHHBIM  TIPEACTABUTENISIM) HA  OCHOBAaHMUM  JOKYMEHTOB,
YIOCTOBEPSIONIMX WX JUYHOCTh, JIMOO WHOMY JIMI[y HAa OCHOBAaHMMU JOKYMEHTA,
YIOCTOBEPSIONIETO JMYHOCTh, U O(POPMJIECHHOW B YCTAHOBJIEHHOM TIOPSIKE
JIOBEPEHHOCTH.

2.4. lnga peructpauyu BBIIAHHBIX CBHIETENHCTB 00 oOyueHuun Benérca Kuura ms
y4éTa 1 3aMKCH BBIJIAaHHBIX CBUJICTEIILCTB 00 00yUYeHNH Ha OyMa)kKHOM HOCHTEIIC.
2.5.Kanra g yu€ta W 3alMCH  BBIJAHHBIX CBHJIETEILCTB 00 O0OydYeHWH B
00pa30BaTeIbHOM YUPEKIACHUN CONEPIKUT CICTYIOIINE CBEICHUS:

- y4€THBIN HOMED (TI0 MOPSIKY);

- KOJI, CEpHsl U TIOPSAKOBBIN HOMEp CBUIETENHCTBA 00 00yUEHUH;

- pamumnus, UMs, 0TUYECTBO (MPU HAJIMYWH ) BBITTYCKHUKA,

- IaTa POXKIACHUS BBIMTYCKHUKA,

- HANMEHOBAHMS YY4EOHBIX IPEIMETOB U UTOTOBBIE OTMETKH BBHITYCKHUKA,

- IaTa ¥ HOMEp MPHUKa3a O BbIa4e CBUICTEILCTBA 00 00yUeHNUH;

- IOANTUCH TIOJTyYaTelisi CBUICTEILCTBA 00 00yUeHNH;

- IaTa TOJIyYCeHHS CBUCTEIHCTBA 00 OOYUCHUH;

-CBeJIeHUd O BblJaue AyOnukaTta (Koja, cepus U Homep OnaHka ayOsiMkara
CBUJIETEIbCTBA 00 OOydYeHHMM, JlaTa W HOMEp INpHKa3a O Bblgaye AyOnuKara
CBUJIETEIbCTBA 00 OOyudeHWH, JaTa BbIaud JyOiMKaTa, HOMEp Y4Y€THOM 3amucu
BBIJJAHHOTO JTyOJIMKAaTa).

2.6. B Kuury nis yuéra WU 3amucy BBIJAHHBIX CBHJIETENBCTB 00 OOYYEHHHM CIUCOK
BBIITYCKHUKOB TEKYIEr0 Y4eOHOIro rojia BHOCUTCS B aji(aBUTHOM MOPSJIKE OTIAEIBHO
M0 KaKJI0MY KJ1accy (CO CKBO3HOUM Hymepaluen).

3anucu B Kuure mis y4ué€ra W 3amcH BBIJAHHBIX CBUICTEIBCTB 00 OOydeHHUH
3aBEPSIOTCS MOAMKUCIMHU KJIACCHOTO PYKOBOJUTENIS, PYKOBOJIUTENSI 00pa30BaTEIBHOTO
YUpeXKIACHUST U TIeYaThi0 00pPa30BATENLHOTO YUPEKACHHUS OTIEIHLHO MO KaKIOMY
KJIacCy, CTaBUTCA JaTa W HOMEp IMpuKaza 00 OKOHYAHWH O00pa30BaATEIBHOTO
YUPEKJICHHUS U BBIJaUe CBUJICTEIILCTB 00 00yUCHUHN

WcnipaBnenus, nonyiieHHbIe NpU 3anoidHeHuu Kuuru s ydéra u 3amucu
BBIJJAHHBIX  CBUJCTENBCTB 00  OOyYEeHHH,  3aBEpSIOTCA  PYKOBOJUTEIEM
00pa30BaTeIBLHOTO YYPEKICHUS M CKPEIUIAIOTCS IeYaThlo  00pa3oBaTeIbHOTO
YUPEKICHUS CO CChUIKOW HAa HOMEDP YYETHOM 3aIUCH.

Kaura mms yuéra W 3amMcl  BBIAAHHBIX CBUACTENBCTB 00 OOydeHHH
MIPOIITHYPOBBIBACTCS, TPOHYMEPOBBIBAETCS, CKPEILIAETCS MeYaThio 00pa30BaTEIILHOTO
YApEXKACHUS U XPAHUTCS KaK JOKYMEHT CTPOTON OTYETHOCTH.

2.7. CBuzerenbcTBa 00 00yYEHUU, HE MOITYUYEHHBIE BBITYCKHUKAMU B T'OJl OKOHYaHUS
00pa30BaTEILHOTO YUPEKACHHS, XPAHATCS B 00pa30BaTEILHOM YUPEKACHUH 10 HUX
BOCTpEOOBaHUS.

2.8. Ilpu oOHapyXeHUU OUIMOOK, MOMYIIEHHBIX MPH 3al0JIHEHUU CBUJETEIHCTBA 00
0oOy4eHHH, B TOJl OKOHYAHUS BBIITYCKHUKOM 00Pa30BaTEIBHOTO YUPEIKICHUS BbITACTCS
CBUJIETEIHCTBO 00 00yUYeHHH HAa HOBOM OJIaHKE B3aMEH UCIIOpUYEHHOTO. Bhitaua HOBOTO
CBUJETENBCTBA 00 OOY4YEHMHM B3aMEH HCIIOPYEHHOro peructpupyercs B Kuure mms
y4é€Ta W 3alliCU BBIJAHHBIX CBUIETEIBCTB 00 O0yUYEHUU 32 HOBBIM HOMEPOM YUYETHOMU
3amucH. [Ipu 3TOM HampOTHB paHee CIeTaHHOW yYEeTHOW 3alliCH JCaeTCs MOMETKA
"HCIIOpYCH, aHHYJIMPOBAH, BBIJAHO HOBOE CBHUICTEIBCTBO" C yKa3aHHEM HOMeEpa
Y4ETHOM 3alHCH CBUACTEIIHCTBA O0YyUEHHUS, BRIJAHHOTO B3aMEH UCTIOPYCHHOTO.



2.9. O6pa3zoBaTeNbHOE YUPEIKICHUE BHIIACT TyOJIMKAT CBUAECTEILCTBA 00 OOYYCHHUH B
CJIy4ae €ro yTpaThbl, IOpYH (ITOBPEXKICHHUS ).

2.10. Bpinaya qy0nukaTa CBUAETENHCTBA 00 00YUEHHH OCYIIECTBIISIETCS HA OCHOBAaHUU
MUCHMEHHOTO 3asBJICHUS, TI0JJaBa€MOro B 00pa30BaTeIbHOE YUPEXKICHUE, BbIIaBILICE
ero:

- TIpU yTpaTe CBUIETENIbCTBA 00 OOYYEHHHM - C H3JI0OKEHHUEM OOCTOSITENHCTB
yTpaTbl CBHUJAETENbCTBA 00 OOyYeHHHM, a TakKe MPUIIOKEHHEM JOKYMEHTOB,
NOATBEPKIAIOIUX (PaKT yTpaThl (ClpaBKa U3 OPraHOB BHYTPEHHUX JIEJl, MOXapHOU
OXpaHbl, 0OBSIBJICHUS B ra3eTe U ApPYyrue);

- IpU TIOpY€ CBUJACTEILCTBA 00 OOy4YeHHH, MNpU OOHAPYKEHUHU OIIHUOKH,
JOMYUIEHHOM MpHU 3a0JHEHUH,

- C M3JI0)KEHHEM OOCTOATENbCTB U XapaKTepa MOBPEXKICHUM, UCKIIOYAIOIINX
BO3MOXKHOCTh JAJIbHEHIIIETO HCTIONb30BAHMS MIIM YKAa3aHUEM JIOMYIICHHBIX OUIHOOK, C
OPUJIO)KEHHUEM TIOBPEXKACHHOTO (MCIIOPYEHHOTO) CBHUJIETENbCTBA 00 00ydeHuw,
KOTOPOE€ YHHUTOKAETCSI B YCTAHOBJIEHHOM TOPSIJIKE.

2.11. O Bblgaue ngyOnukaTa CBHUAETEIbCTBA 00 OO0y4YyeHHMM O00pa30BaTEIbHBIM
yapexaeHueM wu3gaeTcss mnpukas. Komus mpukasza, 3asBIE€HUE BBIMTYCKHUKA W BCE
OCHOBaHMS [JI1 BbIJAYM JyONMWKaTa XpaHATCS BMECT€ C JIMYHBIMU JIeJIaMU
BBIITYCKHUKOB.

2.12. Tlpu Beimaue ayOaukaTa CBUAETEILCTBA 00 oOyueHuu B Kuure mist ydéra u
3aMiCH  BBIIAHHBIX CBUJETENHCTB 00 OOyYeHHWHM TEKymero Troja Jeiaercs
COOTBETCTBYIOIIAsA 3aMMCh, B TOM YHCIIE YKa3bIBae€TCs YUETHBIN HOMED 3allMCH U JaTa
BbIIaYM OPUTHHAJIA, KO/, CEPHs U MOPAIKOBBIF HOMEp €ro OJiaHKa, MPU STOM OTMETKA
0 BblJIaue TyOJIMKaTa CBUICTEIILCTBA 00 O0YUCHUH JIeNIaeTCsl TAK)KE HAPOTUB YUETHOTO
HOMeEpa 3aMuCH BbIJaYH OpUTHHATIA.

Kaxknas 3amuchk o Bbigaue AyOivKaTa CBHACTEIBCTBA 00 OOYUYECHHH 3aBEpSICTCS
MOJMUCHIO AUPEKTOPA U CKPEIUIIETCS MIEYaThI0 YUPEKICHUS.

2.13. B ciayyae u3MEHEHHsI HAMMEHOBAHUS YUPEKJICHUS TyOTUKAaT CBUJIETEILCTBA 00
oOydyeHHUH BbIIAETCS BMECTE€ C JOKYMEHTOM, MOATBEPXKIAIOIMUM H3MEHEHUE
HAaWMEHOBaHUS 00Pa30BATEIHHOTO YUPEIKICHUS.

2.14. Tlpu yTparte apXUBHBIX JIaHHBIX (DAKT OKOHYAHUS 00Pa30BATEIILHOTO YUPEKACHUS
yCTaHABIMBACTCS NIPU HAJTMYUHU OJJHOTO U3 IOKYMEHTOB:

- IMCbMEHHBIX CBUJETENILCTB 00 OOy4YeHUM HE MeEHee TpeX Y4YMTeleH,
oOyyaBmMX BbIMYyCKHMKa B [X kiacce wim pykoBoguTenst (€ro 3aMecTUTENs),
OCYIIECTBJISIBILIETO YIIPABJICHUE B IOl 00yUEHUS BBIITYCKHUKA,

- KOIUU CBUJIETETHCTB 00 00YyUEHUH, 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSIKE;

- IPOYUX JOKYMEHTOB, YAOCTOBEPSIOMIUX (PAKT OKOHYAHUSA YUPEKICHHUS:
MPOTOKOJIBI MEJarOTHYECKOr0 COBETa U IMPHUKa3 O JOMYCKE K UTOTOBOM aTTECTalluu
(9K3aMeHaM) 0 TPYAOBOMY OOYUEHHIO, IOXBAJIBHBIC JTUCTHI, TOXBAIBHBIE TPAMOTHI U
TpyTHe.

2.16. lyOnukaTel cBHIETENbCTBA 00 OOyueHUHM BbIIAIOTCA Ha OnaHkax oOpasia,
JEHCTBYIOLIEro0 B MIepuoja oOpalleHus O Bblaue AyOJIMKara, HE3aBUCHMO OT roja
OKOHYAHHS BHIITYCKHUKOM.

2.17. Pemienue o Bblaye WM OTKa3 B Bbljadye AyOJIMKaTa CBUAETEILCTBA 00 00yUeHUH
MPUHUMAETCS B MECAYHBIN CPOK CO JIHSI MOJa4y MMCbMEHHOTO 3asIBJICHUS.

2.18. JIOKYMEHTBI O COOTBETCTBYIOIIEM YpOBHE 00pa3oBanHus no (popme, onpeaeEéHHON
00pa3oBaTeNbHbIM  YUPEKJIECHUEM CaMOCTOATENbHO, HE ToJJeKaT OOMEeHY Ha



CBUJETENHCTBA 00 00YUECHHUH.

III. 3ano.siHeHHe 0JIJAHKOB CBHAETEJLCTB 00 00yUYeHHH.

3.1. bnanku cBuIETENbCTB 00 OOYUYEHUU 3aIOJIHAIOTCS HA PYCCKOM S3bIKE MEYaTHBIM
CIIOCOOOM.

3.2. ®amunusi, UMs, OTYECTBO (MPU HAJIMYMUM) BBIMYCKHMKAa BHOCSTCA B OJaHK
CBUJIETENHCTBA 00 00yUeHNUH B COOTBETCTBUU C JIaHHBIMH, YKa3aHHBIMU B JJOKYMEHTE,
yIIOCTOBEPSIOIIEM JINIYHOCTh BBIMTYCKHHUKA, B TATEIILHOM TTaJIeXKe.

[locne 3amucu daMuauu, UMEHH, OTYECTBA (IIPU HAJUYMM) YKa3bIBACTCA TOJ
OKOHYAHWUS, TOJIHOE HAMMEHOBaHNE 00pa30BaTEIBHON OpraHu3allii, KOTOPOE OKOHYHI
BBIMTYCKHHUK, B COOTBETCTBHH C IOJIHBIM HaWMEHOBAHHEM COTJIACHO YCTaBy, a TaKXkKe
HA3BaHHE MECTa €r0 HAXOXICHUS - Ha3BaHWE HACEIEHHOTO MyHKTa, MyHHUIUIIAIEHOTO
obOpasoBanusi, cyobekTa Poccuiickoit denepanuu.

[Ipu HemocTaTke BBIACIEHHOTO TOJS B HAUMEHOBAHMM 0Opa30BaTEIbHOIO
YUPEXJIEHUS, @ TAKXKE €r0 MeCTa HaX0XKJIEHUS JJOMyCKAeTCsl HallCaHUE YCTaHOBJIEHHBIX
COKpAIEHHBIX HAMMEHOBAaHUH.

3.3. B cBugerenbcTBe BBICTABISIOTCS HUTOTOBBIE OTMETKH MO KaXJAOMYy Y4eOHOMY
peaMETY 00s3aTeNIbHON YyacTh 0a3MCHOr0 y4eOHOTO TIaHa M YacTH Yy4eOHOro TIaHa,
dbopMupyemMoil yaacTHHKaMu 00pa30BaTEIBHOTO TpoIlecca,

3.4. Ha3BaHue Kaxxqoro yuyeOHOro MpeaMeTa 3aluChIBACTCsl HA OTMEJIBHOM CTPOKE C
IPONKCHOM (3arjgaBHOI ) OyKBbI, 0€3 NOPAIKOBOM HyMEpaluu, B UMEHUTEIILHOM IaJ1€Ke
CO CIEAYIOIHUMHU JIOIyCTUMBIMH COKPALIEHUSIMU U aOOpEBUATYPOIA:

dusnueckas KyJibTypa - PU3KynbTypa;

N3o06pasurensHoe uckycctBo - M30;

CoumanbHo-0bITOBas opueHtTupoBka- ChO.

3.5. OTMeTkd MO Y4eOHBIM TpeIMETaM MPOCTaBIAIOTCS LUPpaMH U B CKOOKax -
cioBamu. [Ipu 3TOM BO3MOXHO COKpalIeHUE CJIOBa B COOTBETCTBUHU C IpaBUIIaMU
pycckoit opdorpaduu (Harpumep, yAOBICTBOPUTEIHHO - YAOBIL.).

3anucu "3aureHo", "He u3yuan" He pomyckatorcs. Ha HE3amoJHEHHBIX CTpOKax
MPUJIOKEHUS cTaBUTCs "Z".

3.6. ®opma nosrydeHust 00pa3oBaHuUs B CBUIETEIHCTBAX 00 00YYECHUU HE YKa3bIBACTCS.
3.7. B nybnukaTe cBHIETEILCTBAa 00 00yueHnH nociie aMuIni, UMEHHU, OTYECTBA (TIPH
HAJIWYUHM) YyKa3blBaeTCsl TOJ OKOHYAaHUS M TIOJHOEC HAMMEHOBAaHUE TOTO
00pa30BaTENBHOTO YUPEKIECHUS, KOTOPOE OKOHYMIT BBIITYCKHUK, CTABUTCS JaTa BbIIaYH
nyOnmukara cBuaeTenbcTBa 00 o0yueHmn. Ha Tukax TtHTyna cBUOETenbCcTBA 00
0Oy4eHUU CrpaBa B BEPXHEM Y1y CTABUTCS IITaMI 1yOmuKar".

3.8. Tloamuch pyKOBOAMTENS OOpa30BATEIBHONW OPraHM3AIlMM B CBUJIETEILCTBO 00
OOy4eHUHU TMPOCTABISIETCSI YEPHOW MacToll ¢ mocienyoomeid e€ pacmm@poBKoi
(vHUIIMAIBI, (aMUITHs).

B cimywae BpeMEHHOrOo OTCYTCTBUSL PYKOBOAMTENS  0Opa3oBaTeIbHOM
OpraHu3allid CBUJIETEIBCTBO 00 OOYYEHUH MOJIMUCHIBAIOTCS JUIIOM, UCTIOIHSIOIIUM
00s13aHHOCTH PYKOBOJUTENS YUpPEKIAECHUSI, HA OCHOBaHMM Tpukaza. [Ipu sTom mepen
CIOBOM 'pykoBoaMTENb'" COKpamieHue '"u.0." WIM BEpTUKaJbHAs dYepTa He
JIOTTYCKAOTCA.

3.9. He nomyckaercs 3aBepKka OJIaHKOB CBUACTEIBCTBA 00 00yueHnn (HakCUMUIBLHOM
HOJIITUCHIO.
3.10. 3anonHeHHble OJAHKKW CBUAECTENBCTB OO0 OOYUEHUH CKPEIUISIOTCS MeYaThio



0o0pa3oBaTeIbHON OpraHu3aIim.

OTTHCK MeYaTH T0JKEH OBITh SICHBIM, YETKUM U JIETKO YATAEMBIM.
3.11. bnanku cBuaETENbCTB 00 OOYYEHHM TIOCJIE€ WX 3aMOJIHEHUS JOJKHBI OBIThH
TIIATEILHO MPOBEPEHBI HA TOYHOCTh U 0€30INO0YHOCTh BHECEHHBIX B HETO 3alHCEH.
He nomyckaroTcst OJUUCTKH, IPOITYCKU CTPOK

IV. VYu4ér u xpaHeHue 0JIJAHKOB CBH/IETEJILCTB 00 00y4eHHH.
4.1. bnanku cBUAETENHCTB 00 OOYyYEHHM KaK JOKYMEHTBI CTPOTrOdM OTYETHOCTU
JOJDKHBI XPAHUTHCS H YCIIOBHSIX, MCKITFOYAIOIINX HECAHKIMOHUPOBAHHBIA JOCTYI K
HUM, a UIMEHHO: B CIICIIMATIBHO BBIJICJICHHBIX U 000PYI0BAaHHBIX TTOMEIICHUSIX, ceriax
WM METaJUTMYECKHX MmKadax ¢ HaJIe)KHBIMU BHYTPEHHUMH HJIM HABECHBIMHU 3aMKaMH,
U YYUTHIBATHCS T10 CTICITHATBHOMY PEECTpY.

[Tomerenusi, ceidml, mkadpl, rae XpaHsaTcs OJJaHKU CBUAECTEILCTB 00 00yUeHUH,
JOJDKHBI OBITh 3aKPBITHI HA 3aMKHU U OTICYaTaHBbI.
4.2. Tlepemaua OJIaHKOB CBHJIETEILCTB 00 OOY4YEHUU JPYyruM 0Opa3zoBaTEIHHBIM
YUPEKIACHUSIM HE JOMYyCKAETCS.
4.3. bnaHku cBUAETENHCTB 00 00yUYEHUU, UCTIOPUYCHHBIC MPU 3AMIOJIHEHUH, TIOJIJIeKAT
CIIMCAaHWI0O M YHUYTOXKEHHMIO TIO PENIeHUI0 CO037aBaeMoOi B 00pa3oBaTEIbHOU
OpraHu3alii KOMHCCHUU TIOJl TPEACEAaTeIbCTBOM JHPEKTOpa 00pa30BaTeIbHON
opranuzanuu. KoMHuccHsI COCTaBIIIECT akT B JIBYX dK3eMIUIApax. B akTe yka3pIBaroTCs
KOJIMYECTBO (YUCIIOM M MPOIHUCHI0) K HOMEPa YHUYTOXKAEMBIX 0JJaHKOB CBHJICTEIHCTB.
Homepa wuCHOpYEHHBIX THUTYJIOB CBHUACTEIBCTB 00 OOyYEHHWH BBIPE3AOTCS U
HAKJICMBAIOTCSA HAa OTACIBHBIN JUCT OyMmarw, KOTOpBIH Mpuiaraercs K TEPBOMY
IK3EMIUIAPY akTa. lIepBBId JK3eMIUIAp aKkTa C MPWIOKEHUEM IMPEACTABISICTCS B
YIIOJTHOMOYEHHBIM OpraH MCIOJIHUTEIBHOM BIJIACTH, BTOPOM DK3EMIUISIP OCTAaETCS B
o0pa3oBaTeIbHON OpraHU3alUu.
4.4. 3anucu B Kuure yuéra u cnucanusi OJaHKOB (CBHUIETEILCTB) 00 0OyueHUU
MPOU3BOATCS B XPOHOJOTHYECKOM TOPSAJIKE MPHU COBEPILICHUH KaXKIOW orepanuu
pUXO0Ja-pacxo/ia JUIOM, OTBETCTBEHHBIM 3a MOJyY€HUE, XpaHEHUE, YUET U BbIJAUY
0JIaHKOB CBUECTENILCTB 00 OOyUYECHHH.

V. 3anncu B KHUTe PeruCTPANMM BbIIa44 CBUIETEILCTB.

3anucu B KHUT€ PErUCTpalldd BbIJAYM CBUJETEILCTB 3aBEPSAIOTCA MOIAMUCIMHU
KJIACCHOTO PYKOBOJAMTEJNS, PYKOBOJAMTENSI 3alUCU B KHUTE PETUCTPALMU BbIIAYU
CBUJAETEIBCTB OTAEIBHO IO KaXJOMy KJAcCy, CTaBITCA Jara W  HOMeEp
pacropsiIUTENLHOIO aKTa 00 OTYUCICHHHM BBIMYCKHUKA W3 00pa3oBaTelbHOU
OpraHu3alyu.

Ucnpagienusi, OONyUICHHBIE NPU 3alOJHEHUM KHUTM PETUCTPALMU BbIIA4dd
CBHUJIETEILCTB, 3aBEPSIOTCS PYKOBOJAUTEIEM OPraHU3alMKU U CKPEIUIAIOTCS MI€YaThlo CO
CCBUIKOW Ha YYETHBIM HOMED 3aIUCH.

Jlo BBIIauM CBUJICTEJIbCTBA 3allOJHEHHBIA OJIAaHK JOJDKEH OBITh TIIATEIBHO
MPOBEpPEH Ha TOYHOCTh M O€30ITMOOYHOCTh BHECEHHBIX B HEro 3amuceil. biaHk
CBUJICTEIILCTBA, COCTABJICHHBIM C OIIMOKAaMM WM UMEKIONIMN WHBIE Je(EeKTHI,
BHECCHHBIE MPU 3aMOJIHEHUH, CYUTAETCS UICIIOPUYEHHBIM TP 3aMOJHEHUU U MOJJICKUT
3ameHe. VcnopyeHHBbIE TpU HAMOJHEHWUW OJAHKW CBHUAETEIHCTB YHUUYTOXKAIOTCS B
YCTAaHOBJICHHOM  TOpsiike. B3ameH  ucmopyeHHOro  OjlaHKa  CBUCTENIbCTBA
oOpa3oBaTeIbHON OpraHu3alueil BHIAACTCS CBUACTEIHLCTBO HA HOBOM OJjiaHKe. Bhijmada



HOBOT'O CBUJIETENIbCTBA, B3aAMEH UCIIOPYEHHOTO PETUCTPUPYETCS B KHUTE PETUCTPALIUN
CBHUJIETEJICTB 32 HOBBIM Y4ETHBIM HOMEPOM. [Ipn 3TOM HampoTUB paHee CAECIaHHOTO
YYETHOIO HOMEpA 3alUCU JENACTCSl MOMETKA «UCNOPUEHO, AHHYIUPOBAHO, 6blOAHO
HOB0€ ceudemenbCcmeo» € yKa3aHHEM YYETHOIO HOMEpa 3allCH CBHUIETENIbCTBA,
BBIJJAHHOI'O B3aM€H MCIIOPYEHHOTIO.

VI. 3anucu o BbIgaue 1y0JJUKATA CBHIETEILCTBA.

[Ipu Bblgaue ayOnMKaTa CBHUJIETEIHCTBA B KHHUIE PErHMCTPALMU CBUICTENHCTB
TEKYLIEro TojJa JeNaeTcsi COOTBETCTBYIOIAs 3alKiCh, B TOM YHCJIE YKa3bIBAIOTCS
YYETHBI HOMEpP 3allMCU W JaTa BbIJIayd OpUTHMHaNa CBUAETENIbCTBA, HOMEp OJiaHKa
CBUJIETENCTBA.

3anuchk 0 BeIIaye 1yOJaMKaTa CBUIETEIBCTBA BHOCUTCS MOJ] CIEAYIOIIMM HOMEPOM
Teky1ero roaa. [lepea BHeceHreM 00s3aTeIbHBIX CBEJCHU Uepe3 Bce rpadbl 1eTaeTcs
3amuch: «Jlyonmukar». Hampotus cBeneHuil o Bbigade AyOiMKaTa CTaBUTCS OTMETKA:
«Bvloan 63ameHn ymepsHHO20 OpUSUHANLAM,
8bIOAHHO20 YUCNIA MeCAYA __ 200d, _ HOMED YUemHOU 3anucuy.

Kaxnas 3ammuch 0 Bhlaue ayOJMKaTa CBUACTENLCTBA 3aBEPSIETCS TMOJIUCHIO
pyKoBoaUTENsE 00pa30BaTENbHON OpraHU3alliy U CKPEIUISETCs IeYaThlo.

B ciyuyae BpeMeHHOro OTCYTCTBHS PyKOBOJUTENSE 00pa30BaTEIbHON OpraHu3aliu
3alMCH B KHHUIE PETUCTPAllMM BbIJAYM CBHJIETEIBCTB TMOJIMUCHIBAIOTCS JIUIOM,
UCIIOJIHSIIOUIMM B~ YCTAHOBJIIEHHOM  NOPSJKE  OOSA3aHHOCTH  PYKOBOAMTENS
o0pa3oBaTeIbHON OPraHU3alUu.

CBugerensCcTBa, HE TMOJYYEHHBIE  BBIMYCKHUKAMU B TOJ OKOHYAHMS
o0pa3oBaTeNbHON OpraHu3alliM, XPaHATCS B 00pa30oBaTENbHOW OpPraHM3alUu 0 HX
BOCTpEOOBaHUSI.

Bce 3amncu B KHUTE perucTpanvy CBUAETEIBCTB JOJKHBI BECTHCH IIAPUKOBOMN
WM KalWJUISIPHON PYYKOH, aKKypaTHBIM, YETKUM, Pa300pUYUBBIM MO TYEPKOM.

Kaxxnas kaura uzgaercst U3 mioTHOM OyMaru, B MPOYHOM KapTOHHOM TEPETIETEe U
PACCUUTHIBAETCS HA MHOT'OJIETHEE UCIIOJIb30BAHHUE.

JIuCTBl KHUTM PErUCTpallid CBUJETEIIBCTB IMPOHYMEPOBBIBAIOTCSA, KHHIa
pPEruCTpallii TPOUTHYPOBBIBAETCS, CKPEIUIIeTCsl 00pa30BaTelIbHONM OpraHu3aluei, ¢
yKa3aHUEM KOJIMYECTBA JIMCTOB B KHUT€ PETHCTPALIUU.

Knuru perucrpanuu BKIIOUYAIOTCS B HOMEHKJIATYPY J1€J1, XPAHITCS KaK JOKYMEHTHI
CTPOrOl OTYETHOCTM U TEPENalTCs MO aKTy TMpH CMEHE pPYKOBOAMTEIS
o0pa3oBaTeNbHON OpraHu3aluy.

Cpox xpanenust Knuru peructpauuu cocrasiusier S50 jer.

MPOILIHYPOBBIBAETCS, CKPEIUIAECTCA, C YyKa3aHUEM KOJIMYECTBA JIUCTOB B KHUIE
PErUCTpaLUH.

Kuuru peructpanuu BKIIOYAIOTCS B HOMEHKJIATYpy el 00pa3oBaTesbHOU
OpraHHU3alNN, XPaHATCA KaK JOKYMEHTBI CTPOTOM OTYETHOCTH U MEPEIAOTCS IO aKTy
IpU CMEHE PYKOBOAMTEIIS 00pa30BaTEIbHON OpraHU3alI|H.

Cpoxk xpanenusi Knuru perucrpanuu cocrasisietr S0 Jer.
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