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IHon0:xeHue 0 mopsiake opopmiieHUs NPUEMA, OTYUCICHHUS M y4eTa
JABUKEHNS] KOHTHHICHTA y4aluXCcsl
B MBOY «Kypuanoesckas CII Nel um. JloxtykaeBa M.A.»

1. O0mme moJioKeHUs1
1.1. Tlonoxenue o mnopsanke OQOpMIIECHUS MpUEMa, OTYMCICHUS M YyyeTa
NBUKeHUs1 KoHTUHreHTa ydammxca B MBOY «Kypuanoesckas CIII Nel wuwm.
HoxtykaeBa M.A.» (manee — IlonokeHue) ompenensieT €AuHbIE MOAXOAbl K
o(OpMIICHUIO TIpHeMa, OTYUCIICHUS U yUeTa ABMKEHUS KOHTUHTECHTA yUaluXCs
no o0mieo0pa3oBaTelbHBIM MPOTPAMMaM B  MYHHUIMIAIBHOM OIOKETHOM
obuieoOpa3zoBarenabHOM yupexkaeHun «Kypuanoesckast CII Nel um. JloxTykaeBa
M.A.» (nanee - YupexjaeHue).
1.2. I[TonoxxeHue pazpadoTaHO B COOTBETCTBUH C:
— ®enepanpabiM 3ak0HOM No 273-D3 01 29.12.2012 1. «O6 oOpazoBanuu
B Poccuiickonn @Penepanun», ACUCTBYIOIIMMHU 3aKOHOJATEIbHBIMU
akTamu B cpepe oOpazoBaHus;
— @epepanbHbiM - 3akoHOM Ne  [52-®3 ot 27.07.2006 1. «O
MEePCOHAIBHBIX IAHHBIX);
— YCTaBOM U JIOKAJIbHBIMHU aKTaMH Y YPEKICHHUS.
1.3. Lenbto [lomoxeHust sBIASETCS CO3JaHUE YCIOBUH, 00€CIEUMBAIOLINX
coOmoieHne TpaB peOeHKa Ha TMOJy4YeHHE AOIMOJIHUTEIBHOIO 0O0pa30BaHMUS,
KOOPJIHMHALMIO JEITEIIbBHOCTH YUPEKIAEHUS M0 NPUEMY, OTUHUCICHUIO U YYETY
YYAIIAXCA.
1.4. Yyer W [BWXKEHHME KOHTHUHTCHTA Yydamuxcsi OQOpMIIAECTCS MPHUKA30M
IupeKTopa YupexaeHuss u orpaxaercs B JKypHane ydera pabOThl memarora
JOTOJIHUTENbHOr0 oOpa3zoBanus (nanee - XXypnan pabotsl nenarora) u Kuaure
JBIDKEHUS ydamuxcs (nanee - KHura 1BumxeHus).
1.5. Ilpuka3pl 00 yuyere W JBWKEHUM KOHTHHIEHTA ydalluxcs (manee —
[Tpukassl), XypHanbel paboTel nemarora W Koura aBuXKEHUS SIBISIOTCS
OCHOBHBIMU JOKYMEHTaMHU Yy4yeTa Yy4yalluxcsi M BXOASAT B HOMEHKJIATYpy el
Yupexnenus.
1.6. Kontpounb 3a Benenuem [lpukazos, KypnanoB paboTsl negaroroB u Kuuru
JBUKEHUS OCYILIECTBISET METOIUCT Y UPEKICHUS.



2. Ilopsinoxk opopmJiieHUsI ¥ BeleHUS
MPUKA30B 00 yueTe ¥ IBUKEHMH KOHTHUHIeHTAa

2. 1. IIpukassl peructpupyrotcs B «KypHase perucTpaiuu npuka3zoB yuera u
JBI)KEHUSI KOHTUHTeHTA yyamuxcs» (nanee — XypnHan).
2.2. Ilpuka3el u JXypHan perucrpaiuu NPUKa30B MO YYETYy U JIBHIKEHHIO
KOHTHUHT€HTa O(DOPMIISIET U BEIET METOAUCT Y UPEXKICHUS.
2.3. B mnepeyeHb MpUKa30B 00 ydeTe U JBMKEHUM KOHTHMHICHTA BXOJST
PUKAa3bI:

® 0 3aYUCICHUM y4dalIuXcs (BHOBb MPHUHSTHIE, MPUEM yHaIUXCS U3

paHee OTYUCIIEHHBIX );

e (00 OTYHCIIEHUHU ydalUXcsl (OTYUCIECHUE 0 PA3IMYHBIM IPUUMHAM);

e 0 1nepeBoJie (U3 TPYIIBI B IPYIITY).
2.4. Hymepanus Ilpuka3zoB HaunnHaetcst ¢ 01 saBaps nmo 31 aexalpsi ¢ mepBoro
HOMEpA B BO3pACTAIOIIEM HOPSIKE.
2.5. [Ipuka3pl UMEIOT CAMOCTOSITENIBHYIO HyMEPAIHIO, OTACIbHYIO OT IPHUKA30B,
W3/1aBa€MbIX 10 JPYTUM BOMPOCAM U JOMOJHSIOTCA UHAECKCOM «Y» ¢ 01 stHBaps
2022r.
2.6. B Ilpukazax 3amucu MPOU3BOJATCA MO y4E€OHBIM TpPYyIIaM C yKa3aHUEM
Ha3BaHUS  JOTOJHUTENBHOW  001IeoOpa3oBaTeibHOW  00IIepa3BUBAIOIIEH
porpamMMbl, Toja OOydeHMs, HOMEpa TpPYIIbl, (pamMwimu, UMEHHU, OTUECTBA
nejarora, paMuINKM, UMEHH, OTYECTBA YUYaIIeTOCs.
2.7. B mnpukazax He JOMyCKalOTCsi UcCHpaBieHus. JlomylieHHble OIMIMOKU
UCIIPABIISIIOTCS  JIONMOJHUTEIBHBIM ~ NIPUKAa30M, BHOCAIIMM W3MEHEHUS B
VCIIPABIISIEMBIN TIPUKA3.
2.8. Ilpukaspl ciy>XaT OCHOBaHMEM i 3anoidHeHus: KHUrum JBHXKEHHS U
XKypnana paboTel mnegarora, a TakK€ COCTaBJICHUS CTAaTUCTUYECKOM U
OyXTajJTepcKOi OTYETHOCTH.
2.9. Ilpukassl 0 3a4KCIICHHH Ha 00y4YeHHEe B Hayaje JIMOO B TE€UCHHE Y4eOHOIo
rojia, Npyu HAJIMYMUA CBOOOJHBIX MECT, U3JAIOTCS HA OCHOBAHWUU CIIMCOYHOI'O
COCTaBa y4eOHBIX TPYIIII.
2.10. ChoucouHblii coctaB yueOHbIX Tpynmn GOpMHUpPYETCs Ielaroramu
JOTIOJTHUTENBHOTO oOpa3oBaHMs,  peaNTHU3YIOLIUMU COOTBETCTBYIOIIIME
JOTIOJIHUTENbHBIE 0011e00pa3oBaTelibHble OOLIEpa3BUBAIOLINE POrPaMMBbI, U
HepesacTcsl METOAUCTY Ha OyMa)KHOM WJIM 3JIEKTPOHHOM HOCHTEJE HE MO3/HEE
JIHS ~ Hayajga 3aHATHH TI0  JIOMOJIHUTEIBHBIM  0011e00pa30BaTeIbHBIM
oOl1iepa3BUBAIOIIUM MpOrpaMMam, JUO0 HE MO3JHEe MEePBOro 4YHcia Mecsla,
CJIEIYIOLIErO 3a TEKYIUM, ISl 3a4KMCIIEHUI B TeYEHUE y4eOHOTO TO/a.
2.11. CormacHo cnuckaM Yy4YeOHBIX TPYIN W Ha OCHOBAHWUU 3asBICHUS
poauTenel (3aKOHHBIX NPEICTABUTENIEH ) YUAILIUXCS, U3AAETCS IPUKA3 TUPEKTOpA
YupexeHus 0 3a4UCICHNM.
2.12. Ortuucnenue odopmiseTcs NPUKA30M AUPEKTOpa YUPEeKICHUS Ha
OCHOBAHHUH 3asIBJICHUSI POJAUTENCH (3aKOHHBIX MPECTaBUTENEH ) ydalmuxcsi, 0o
Ha OCHOBaHMHU XOJaTaiicTBa TMejarora JOMOJIHUTENBHOTO 00pa3oBaHus 00
OTUYUCJICHUU y4YalIerocs.
2.13. XopnaraiicTBa/3asBI€HUs TOAAIOTCS JUPEKTOPY Y UpEKICHUSI.

2.14. Ecnu paHee OTYHUCICHHBIM y4YalUiicsi, BBIOBITUE KOTOPOrO OBLIO
o(OopMIIEHO ITPUKA30M, CHOBA BO3BpAIIAECTCA B Y UPEkKACHHUE, TO €M0 HEOOXOAUMO



0(pOPMUTH KaK BHOBb TIOCTYITUBIILIETO.
2.15. Ilpuka3sl O MEpPEBOJE YYaALIErocs W3 TPYIIIbl B TPYIILy H3JAKOTCS HA
OCHOBAaHHUM 3asIBJICHUSl POJUTENICH (3aKOHHBIX TMPEJICTABUTEICH) B TEUYCHUE
y4eOHOro roja.
2.16. [Ipukasbl ¢ LEeNbI0 UX CHCTEMAaTU3allUU U ydera (pOpMHUPYIOTCS B Jiena U
IIOMEIIAKOTCA B OTACIBHYIO IIallKy B COOTBETCTBUM C HOMEHKIJIATYpOU el
VYupexxnenus. [Ipu apxuBrupoBaHuu e coOI0Ial0TCs CIEIYIOUIUE PaBUIIA:

- TPYIIIIMPOBATH B J€JI0 IIPUKA3bl OJHOTO KaJECHIAPHOIO TO/a;

- IIOMeWIaTh IPUKa3bl B JEJI0 B XPOHOJOIMYECKON MOCIEA0BATEIBHOCTU
(HOMED, nata);

- XpaHUTb JeJ1a C MOMEHTA 3aBEJICHUS U J0 NEPENAYN UX HA XPAHEHUE.
2.17. B xonue kanenaapHoro roja IIpukassl, chopMupoBaHHbBIC B JI€]I0, BMECTE
¢ XypHanoMm peructpanuu NpuKazoB 00 ydeTe W JBWKCHUHM KOHTHHTEHTA
yYalUXCs NEPEIAIOTCS HA XPAHEHUE B apXUB Y UPEKICHHUS.

3. Iopsinok opopmiiennsi u BeaeHust ZKypHasia padoThl meaarora u
Knuru nBusxeHust ydyammuxcs

3.1. XKypuan pabotrsl memarora u Kuura JBHXKEHUSI BEAETCA B CTPOTrOM
cooTBeTcTBUM C [Iprka3zamMu 00 ydyeTe v IBUKEHUH KOHTUHI€HTa y4aluXcsl.
3.2. Kypnan pa6otsl negarora u Knaura nrkeHus B YUpEKJICHUU BEACTCS B
ANEKTPOHHOM  BuAe B locynapcTBeHHONM HMHGOPMAIIMOHHONW  CUCTEME
«O6pazoBanue» (manee — ['MC).
3.3. XKypuan pabGoThl memarora BeAETCS IMEJAroroM JOMOJHUTEIbHOTO
oOpa3oBaHus, peanu3yronmm COOTBETCTBYIOIIHE JOTIOJTHUTEbHbIE
00111e00pa3zoBaTesibHbIE O0IIEPa3BUBAIOIINE TPOTPAMMBI.
3.4, Kuura [OBWXKEHMS Yy4YalIUXCSd BEICTCS METOJUCTOM YUpEeXKICHHUS II0
y4eOHBIM TOJlaM, IyTEeM €XerogHoro GopMupoBanus ¢aiisia >JIEKTPOHHOU
TaOJIUIIBI C BHECCHHBIMU B HEE JJAHHBIMH 00 y4alluxcs.
3.5. B Knury nBm>xeHust BHOCITCS BCE ydaluecs Y YpeKIEHUS B COOTBETCTBUH C
MIPUKA30M O 3a4MCIICHUH Ha 00y4YeHue.
3.6. KoHTpousib BXOJAIIKUX AaHHBIX B KHUTY NBH)KEHUS, a TaKkKe ONEepPaTOPCKYIO
paboTry 10 HamoiMHeHWI0 KHUTH JBUKEHUS OCYIIECTBISIET METOIMCT
YupexneHus.
3.7. Kuura IBMKEHHS COACPIKUT 00s13aTeNIbHbBIE Tpadbl:

- (hammust, ML, OTUECTBO y4allIerocs;

- Ha3BaHUE MPOTrPaMMBbI, HA KOTOPYIO 3a4UCJEH ydJalluiics (Ha3BaHUE
OOBEAMHEHHUS );

- TPyIIIa, B KOTOPYIO 3aYUCJIEH yUallluics, C yKa3aHueM (paMuinu, UMEHH U
OTUYECTBA TEJIarora;

- JlaTa MPpUOBITHS,

- HOMEp MpHUKa3a NpUObITHS;

- JlaTa NpuKasa npuobITUS,

- JaTa BBIOBITHS;

- HOMEp MpHrKa3a BLIOBITHS,

- JlaTa MprKa3a BHIOBITHS.
3.8. Tlo 3aBepmieHuto ydeOHoro rojga KHura ABWKEHMS paclieyaTbiBaeTcs,
JIMCTHI MPOIITHYPOBBIBAIOTCS, MPOHYMEPOBBIBAIOTCS U KHUTa BH>KEHUSI cAaeTcs



B apXUB YUpEKICHUS.

4.Ilopsaaok popmupoBaHusi, BeAeHUs, XPAHECHUS
JIMYHBIX J1eJ1 YYaluXCH

4.1. Nudopmanus o6 ydameMmcs, COAEPKAMAsACS B JUYHOM JIeJie, SBISETCS
KOH(DMICHIIMAIEHON 1 HE TIOJJICKUT TIepe1aue TPEThUM JIMIAM, 32 UCKITIOUCHUEM
CJIy4aeB, yCTaHOBJICHHBIX 3aKOHOIAaTeNLCTBOM Poccuiickoii denepanuu B chepe
3aIATHl TMEPCOHAIBHBIX JAaHHBIX. JODKHOCTHOE JHUIO, OCYLIECTBIISIOLIEE
00pabOTKy TEPCOHAJIBHBIX JIAHHBIX  YYAIUXCSA, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 UX COXPAHHOCT.
4.2. Tlopsinok oopMIIeHUS JTMYHBIX JEIT.
4.2.1. Jlnynoe paeno ydaierocsi opopmisieTcsi B COOTBETCTBUM C HACTOSIIUM
ITonoxenuewm.
4.2.2. Jluunoe neno GpopMHUpyeTCss Ha KaKJOro ydallerocs Mpu 3a4UCICHUU B
VYupexxaeHnue corjaacHo MpuKas3a o 3a4dCiIEHUU Ha OOy4eHHeE.
4.2.3. OTBETCTBEHHOCTh 3a (POPMUPOBAHUE U BEIACHUE JIMYHBIX JI€JT YUalTUXCS
BO3JIaraeTcsi Ha IeJaroroB JOMOJHUTEILHOTO 00pa3oBaHUs, B OOBEAMHEHUS
KOTOPBIX 3a4HUCIICHBI YUaIIUECH.
4.2.4. Tlpu npueme yqamuxcs B YupexaeHue 1711 GoOpMUPOBAHUS JIMYHOTO JIeJa,
pOUTENH (3aKOHHBIE MPEICTABUTEIN ) MPEIOCTABIISIOT CICAYIONINE JOKYMEHTHI:

— 3asBJICHHE O IPUEME YCTAaHOBIIEHHOTO 00pa31a;

— corjiacue Ha 00paboOTKy ePCOHATBHBIX JJAHHBIX;

— MEJMIMHCKOE 3aKJIIOYEHHE MPU MpUeMe B (PU3KYJIbTYPHO-CIIOPTUBHbBIC
oObenuHeHnss 00 OTCYTCTBUM MPOTHBOIMOKA3aHUW K JaHHOMY BHUIY
NEeSATENbHOCTH;

— KOIHIO CBUJAETEIBCTBA O POXKICHUU YYAIIErocs MM KOMMS IMaclopTa,
ecnu yvammemycs 14 net u 6osnee.

— JIOrOBOp HA OKa3aHHE IUIATHOW 00pa3oBaTeIbHOM yciyru (IpU OKa3aHUU
YCIIYTH).

B 3asiBieHNM yka3pIBalOTCS CIEAYIONMINE 00s13aTeIbHbIC CBECHUS:

— (amunms, uMsl, 0TYECTBO (TIPU HATUYKH) YHAIIETOCs;

— J1aTa pOXKACHHS;

— MECTO IPOKMUBAHMUS;

— MecTO yueOsl (IIK0JIa, KJIACC/TOMIKOIBHOE YUPEKICHUE);

— Howmep ceptuduxkara J1O;

— HauMEHOBaHUE 00pa30BaTENbHOU IPOrPAMMBI;

— CBeleHUS O poauTesix (3akoHHBIX mpeactaButensix):  DO.N.O.,
KOHTAKTHBIE TeIe(OHBI

— CTaTyC CEMBH.



B 3asBnenun taxxke Quxcupyercs (pakT o3HaKOMIIEHHUS (B TOM YHUCIE 4epe3
WH()OPMAITMOHHBIE CHCTEMBI OOIIEro J0CTyma) ¢ YCTaBOM, CBEACHUSIMU O J1aTe
MPEAOCTABIECHUS MW PErucTPallMOHHOM HOMepe JuueH3uu, IIpaBunamu
BHYTPEHHET0 pacrnopsaka YupexaeHus. DakT O03HAKOMJIEHHUS 3aBepsieTcs
JUYHOU MOAMKUCHIO POJUTENS (3aKOHHOTO IIPEICTABUTEIA).
B nuunble nena ydammxcs MOTYT BHOCUTBCSI MHBIE JJOKYMEHTBI, KacarolIUecs
OpraHu3aIy yueOHOro Mmpolecca yJamierocs.
4.2.8. B cnyyasx, Korja ydaluiicsi MPOXOIUT OOy4YeHHE IO HECKOJIbKHM
oOpa3oBaTeNbHBIM MPOrpaMMaM, JUYHOE JIeJ0 Yydyalierocs ogopmisieTcss B
Ka)XJ01 TpymIe.
4.2.9. JIuunele Aena yyamuxcs B epuo 00y4eHUs XpaHATCS B HETOCTYITHOM JIJIs
MOCTOPOHHUX JUI[ ToMeleHuu. [[ns ynoOcTBa MOJIb30BaHUS JIMYHBIE Jelia
JOJKHBI OBITh YMOPSAOYEHbI B COOTBETCTBUM CO CIHUCOYHBIM COCTaBOM
00bETUHEHNSL.
4.3. ITopsinok pabOThI C TMYHBIMU JI€JIAMU YYAITUXCA.
4.3.1. Ilemaroru AOMOJHUTEILHOTO OOpa30BaHUsS B Hadajle Y4yeOHOro Toja
(GOpMHUPYIOT JHMYHBIE JeJla y4Yal[uXcsi CBOEr0 TBOPYECKOTO OOBEIUHEHUS U
IIPOBEPSIOT UX HA HAJIMYME HEOOXOAUMBIX JOKYMEHTOB.
4.3.2. B cnyuae u3MEHEHHUS COCTaBa YYEOHBIX TPYII, JUYHBIC JI€Ta yUaluXCs
JOTIOJIHAIOTCSI HEOOXOJIUMBIMH JOKYMEHTaMH, B COOTBETCTBUU C KOTOPBIMH
IIPOU3OILIIN U3MEHEHHS.
4.3.2. B xoHie yuyeOHOro rojaa JWYHbBIE JeJila YYal[UXCS OTYUCIEHHBIX U
OKOHYHMBULIMX 00yuyeHHE 10 00pa30BaTENIbHON MporpaMMe, MepeaaoTcsl B apXuB
YupexaeHus.
4.4. TTopsaIoK MPOBEPKH JTMYHBIX €] YUaAIXCA.
4.4.1. KoHTposib 3a COCTOSHHUEM JMYHBIX €1 YYallUXCsl OCYIIECTBIISIETCS
METOJMCTOM B Hayajle y4eOHOTo roja M 3aTeM o Mepe HeobxoaumocTtu. B
HEOOXOUMBIX ClIydasix MPOBEPKa OCYLIECTBIISIETCS] BHEINIAHOBO, ONIEPATUBHO.
44.2. llenn 1 OOBEKT KOHTPOJS — MPABWIBHOCTH O(QOPMIIEHUS JIMYHBIX el
YYalXCA.
4.5. CBepKka KOHTUHI€HTA yYalllUXCs POBOJUTCS B TEUEHHUE YUEOHOTO rojia:

— COXPAHHOCTb KOHTUHI€HTA YYaIUXCS — €5KEMECIYHO;

— CBEpKa 10 CIMCOYHOMY COCTaBY — B KOHLIE KaKJOT'0 MOJIYTOIusI.

5. 3aki0YUTeIbHBIE MOJT0KEHUS
5.1. IlonoxkeHue BCTyHaeT B CUIIy C MOMEHTA ero yTBepkaeHus. Cpok JedcTBUs

JAHHOTO TIOJIOKEHHMSI He orpaHuyeH. [lonokeHue NOeWCTBYET OO0 NPUHATHUSA
HOBOTO.

5.2. TlonoxxeHue SBISETCA JIOKAJIbHBIM akKTOM YupexaeHus. BhHecenue
W3MEHEHUW W JONOJHEHMA B [lonokeHHWe OCyIIecTBIsSETCS B MOPSAKE,
MPETYCMOTPEHHOM Y CTABOM Y UPEKIACHHUS.

5.3.IlonoxxeHue pazMemniaercss Ha OPUIIMATILHOM CaiiTe YUupeKIeHHUs.
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